UBND TINH PONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DAI HQC DONG NAI Poc 1ap -Tw do - Hanh phic
S6: 941 /Qb-DHPN Dong Nai, ngay 14 thang 9 nam 2020
QUYET DINH

Ban hanh Quy ché quan Iy viin bing, chimg chi ciia Trudong Pai hoc Dﬁng Nai

HIEU TRUONG TRUONG PAI HOC PONG NAI

Can cir Quyét dinh s6 15 72/Qb-TTg ngay 20 thdng 8 ndm 2010 cva Thu tuéng Chinh phi
vé viéc thanh lgp Trieong Pai hoc Dong Nai trén co sé néng cdap Truong Cao ding Sir pham
Péng Nai”;

Can cwr Lugt Gigo duc Dai hoc ngay 18/6/2012; Ludt swa déz b6 sung mét sé diéu
cua Ludt Gido duc Dai hoc ngay 19/11/2018 va Nghz dinh s6 99/2019/ND-CP ngay
30/12/2019 cua Chinh phit ban hanh Quy dinh chi tiét va huémg dén thi hanh mét sé diéu
ctia Ludt sira doi, bé sung mét sé diéu cuia Ludt Gido duc Pai hoc;

Cdn_cit Thong tw s6 01/2018/TT-BNV ngay 08/01/2018 ciia Bé Noi vu vé viéc
huong ddn mét s6 diéu cia Nghi dinh 101/2017/ND-CP ngay 01/09/2017 ciia Chinh phu
vé daotao, béi dudng cdn bj, cong chike, vién chirc;

Cdn cir Théng tw s6 21/2019/TT-BGDPT ngay 29/11/2019 cua B¢ trudng Bg Gido
duc va Dao tao ban hanh Quy ché quan ly bang tot nghiép trung hoc co 50, bdng tot
nghiép trung hoc pho thong, bang tot nghzep trung cdp sw pham, bang 16t nghiép cao
ding su pham, van bang gido duc dai hoc va chimg chi cuia hé théng gido duc quéc dén;

Cdn cir Thong tw s6 27/2019/TT-BGDPT ngay 30/12/2019 cia Bo tru'ong B¢ Giao
duc va Dao tao ban hanh Quy dinh néi dung chinh ghi trén véin bdng va phu luc vén
bdng gido duc dai hoc,

Cdn cir Thong tw s6 16/2020/TT-BGDPT ngay 05 thing 06 nam 2020 cia B6
truomg Bé Gido duc va Dao tao ban hanh mdu bdng tot nghiép trung cap sw pham va
mdu bang tot nghiép cao ddng sw pham;

Cdn cik Théng tw sé 3699/VBHN-BLPTBXH ngay 26 thang 8 nam 2019 cua B¢
truong Bo Lao dong - Thwong binh va Xa hgi quy dinh vé mau béng tét nghiép trung
cap, cao dang; in, quan ly, cdp phdt, thu hoi, hiy bo bang tét nghiép trung cdp, cao
ddng;

Theo dé nghi cua Trudng phong Bao tao,

QUYET PINH:

Pitu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan Iy vin bang, ching chi”
cta Trudng Pai hoc Pdng Nai.
1eu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Quyét dinh nay thay thé Quyét
dinh so 352/Qb-DHDN ngay 12 than 6 nam 2014 cta Truong Pai hoc Pong Nai Quy
dinh v& quy trinh cp phét va cong tic quan ly vén bing, chimg chi cta Truong Pai hoc
Pong Nai.
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Pbieu 3. Cac ong/ba Truong don vi va ca nhan c6 li€n quan chiu trach nhiém thi

hanh Quyét dinh nay./. w—

Noi nhin:
- Bd GD&DT (béo céo);
- Bo LD-TB&XH (bao céo);
- UBND tinh (bdo c40);
- CA tinh Pdng Nai (bao céo);
- Nhu Diéu 3;
- Lwu: VT, PT.
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UBND TINH DONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC PONG NAI Pojc ldp — Tu do — Hanh phic

TP QUY CHE
Vet)vgec qpan ly vin bing, chimg chi ciia Truong Pai hoc })ong Nai

(B\Q-n hgoh @em«t,heo Quyét dinh s6 971/QOD-DHPN ngay 14 thdng 9 nam 2020
P azzg ‘Hiéu truéng Truong Dai hoc Péng Nai)

Chwong I
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va dbi twong ap dung

1. Quy ché vé cbng tac quan ly vin bing gio duc dai hoc va céc loai chimg chi, sau
day goi tit 1a van bang, chimg chi (VBCC) ciia Trudng Pai hoc Péng Nai (PHPN), bao
gdm: nguyén tic, can cir cp phat VBCC; ndi dung, ngbn ngit ghi trén VBCC, phu luc
vin bang; cAp phét chimg nhan tét nghiép tam thoi; in phéi va quan ly VBCC; cip phat,
chinh sira, thu hdi, hay bé VBCC; cdp ban sao VBCC tir sé gbc; quan 1y hd so gbc
VBCC.

2. Quy ché nay cu thé hoa Quy ché cia Bd Gido duc va Pao tao vé& quan ly VBCC,
phit hop véi thuc tién cia Truong PHPN, 4ap dung d6i voi tit ca cac don vi va ca nhan c6
lién quan dén cobng tac quan ly, cip phat, sir dung VBCC cua Trudng DPHDN. Cac ndi
dung lién quan dén viéc quan Iy VBCC ma Quy ché nay khéng quy dinh hodc c6 quy
dinh nhung khong con phi hop do viéc sira dbi, bd sung Quy ché cia Bo Gido duc va
Pao tao thi 4p dung theo Quy ché vé quan ly VBCC va cac quy dinh lién quan khac caa
B0 Giao duc va Pao tao.

Diéu 2. Nguyén tic quan Iy, diéu kién cip phat viin bing, chimg chi

1. VBCC dugc quan ly théng nhét theo Quy ché nay. Truong DPHDN tu chd, tu chiu
trach nhiém trong viéc in, quan ly, cdp phat VBCC theo quy dinh ciia phap luat va quy
dinh ctia B0 truéng B Gido duc va Pao tao.

2. Ban chinh VBCC dugc cip mdt 1an, trir truong hop quy dinh tai Diéu 15 ciia Quy
ché nay.

3. Ngudi hoc hoan thanh cac chuong trinh dao tao, dat cac diéu kién tét nghiép theo
quy dinh va hoan thanh cac thu tuc, hd so, nghia vy, trach nhiém li€én quan thi dugc cép
bing t&t nghiép & trinh d6 dao tao tuong img.

4. Nguoi hoc hoan thanh cic chuong trinh dao tao, bbi dudng nang cao trinh do hoc
vén, nghé nghiép, du thi 14y chimg chi dat cac diéu kién theo quy dinh thi dugc cap
chung chi.

5. Nghiém c4m moi hanh vi gian lan trong cip phat va st dung VBCC. Viéc cip
phat VBCC phai dam bao cong khai, minh bach.



Piéu 3. Quyén va nghia vu ciia ngudi dwge cip vin bang, chirng chi

1. Ngudi dugc cip van bang, ching chi ¢6 cac quyén sau déy:

a) Yéu ciu cip vin bang, phu luc van bang, chimg chi dung thoi han quy dinh; ghi
chinh xéc, ddy di cic théng tin trén VBCC; cip lai VBCC hoic chinh sita ndi dung ghi
trén VBCC theo cac ndi dung tai Quy ché nay;

b) Yéu ciu cp ban sao VBCC tir sb gbc khi c6 nhu ciu.

2. Ngudi duge cp VBCC ¢6 cac nghia vu sau day:

a) Cung cp chinh xéc, ddy du cac thong tin trong hd so sinh vién, hoc vién dé ghi
ndi dung trén VBCC; hoan thanh dy @i cc nghia vu ciia ngudi hoc trude thoi didm tét
nghiép;

b) Trong thdi han quy dinh, néu ngudi hoc da diéu kién t6t nghiép, du didu kién cip
ching chi nhung khong cung cdp day du cac thong tin theo yéu ciu va khong hoan thanh
cac nghia vu theo quy dinh thi Truong khong dua vio danh sach tét nghiép, danh sach
cap chimg chi cho dén khi dap img da yéu clu;

¢) Kiém tra tinh chinh x4c cac thong tin ghi trén vin bang, phu luc vin bing, chimg
chi trudce khi ky nhén van bang, chimg chi, néu c6 sai sét phai thong bao cho Truong;

d) Phai ¢6 gidy ty quyén theo quy dinh cia phap luat khi khéng truc tiép dén nhén
van bang, chimg chi;

e) Giir gin, bdo quan VBCC; khong dugc téy x0a, stra chita cidc ndi dung trén
VBCC; khong dugc cho nguoi khac sir dung VBCC;

f) Sir dung quyét dinh chinh sita VBCC kém theo VBCC sau khi duogc chinh sira
(néu cob);

g) Trinh bdo ngay cho Trudng va co quan cong an noi gin nhit khi bi mét ban
chinh VBCC;

h) Truong hop c6 quyét dinh thu héi VBCC, trong thdi han 30 ngay ké tir ngay
nhin dugc quyét dinh thu hdi, phai ndp lai VBCC cho Trudng. Néu ban chinh VBCC bi
mét thi phai cam két bang vin ban c6 xac nhén ciia cong an vé viéc mit VBCC va chiu
trach nhiém trudc phap luat vé ndi dung cam két.

Piéu 4. Trach nhiém ciia cac bén lién quan

1. Hiéu truéng c6 trach nhi€ém chung:

a) Chi dao té churc in, quéan 1y, cip phat VBCC diing thim quyén, thoi han theo quy
dinh;

b) Ban hanh Quy ché quan Iy VBCC @ thuc hién cong tic quan Iy VBCC théng
nhét trong toan Trudng;

¢) Thu hdi, hiy bé VBCC theo quy dinh tai Diéu 19 ctia Quy ché nay;

d) Cép phu luc vin bang ddng thoi véi cAp VBCC. Cép ban sao VBCC tir sb gbc
theo quy dinh tai Chuong IV ciia Quy ché nay;

e¢) Xac minh tinh xac thuc cia VBCC khi ¢6 yéu cAu cua cac co quan, td chuc, ca
nhén theo quy dinh tai Diéu 20 ctia Quy ché nay;
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f) Chinh stra ndi dung VBCC theo quy dinh tai Piéu 18; ce‘ip lai VBCC theo quy
dinh tai Diéu 15 cua Quy ché nay;

g) Chiu trich nhiém c4 nhan truéc co quan quan 1y cip trén va trude phap luat vé
vi€c quan ly va cap phat VBCC.

2. Cac don vi chirc ndng trong Trudng:

a) Phong Do tao chiu trach nhiém quan ly viéc xét tt nghiép va cip bing, phu luc
vin bang, thu hdi, hity bo bang cir nhan, vira 1am vira hoc, chung chi Gido duc thé chét,
chimg chi Gido duc Quéc phong va An ninh. Cip ban sao vin b?mg trinh d6 dai hoc va
cac loai gidy chirng nhan tt nghiép tam thoi, chirng nhén hoan thanh khéa hoc va cac
loai gie‘iy chirng nhén khéc thudc pham vi chitic ndng, nhiém vu, quyén han cua don vi. In
théng tin 1én phodi van bing, ching chi Gido duc thé chét, chimg chi Gido duc Québc
phong va An ninh cta tit ca cac hé, trinh d¢ dao tao; in thong tin 1én phoi cac loai ching
chi khac khi dugc yéu cau. Quan 1y sé gbc cip phat vin bang trinh d dai hoc. Quan ly
viéc cip phét phdi vin bang va chimg chi Gido duc thé chit, chimg chi Gido duc Quéc
phong va An ninh cua tAt ca céc hé, trinh d6 dao tao. Xac minh tinh xac thuc cia VBCC
theo yéu ciu cia cac co quan, tb chirc, ca nhén;

b) Phong Ké hoach- Tai chinh chiu trach nhiém cong tac in phéi, quan 1y viéc cip
phét phéi van bang va chimg chi Gido duc Qudc phong va An ninh cta tt ca cac hé, trinh
d$ dao tao cho cac don vi c6 lién quan; Phong Ké hoach- tai chinh céc don vi lién quan
khac chiu trach nhiém trong viéc ra soat, kiém tra viéc dong hoc phi va cac nghia vu khac
cua ngudi hoc

¢) Cac don vi c6 chirc ning dao tao, bdi dudng va cip cac chimg chi thu¢c Trudong
chiu trach nhiém quan ly viéc in phoi, quan 1y phdi, cip phat, thu hdi chung chi, quan ly
s& gbc chp phat chimg chi, cip phat ban sao chirg chi thudc chirc ning, nhiém vu va
quyén han cia don vi;

d) Phong Cong tac sinh vién chju trach nhiém trong cong tac quan 1y hd so ngudi
hoc, dam bao day di thong tin va cac loai gidy to theo quy dinh. Ra soat thong tin va cac
loai gidy t& khac ctia ngudi hoc; yéu cau ngudi hoc bd sung ho so néu thiéu trude khi xét
cong nhan tot nghiép va cip bang, ching chi;

e) Céc khoa chiu trach nhiém phdi hop véi cac don vi lién quan trong qua trinh xét
va cp phat VBCC cho ngudi hoc theo cac ndi dung dugc yéu cu;

f) Phong Thanh tra - Khao thi ddm bao chét lwong chiu trach nhiém kiém tra chung
chi déu ra, xac minh tinh x4c thuc cia VBCC dau ra, ra soat, doi chiéu thong tin in trén
VBCC véi danh sach tét nghiép;

g) Trudng céc don vi li€n quan theo quy dinh tai cac diém a, b, ¢, d, e, £, g, h, cia
khoan 2 Diéu nay chiu trach nhiém truc tiép truée Hiéu trudng trong viée xét t6t nghiép,
xét cAp chimg chi; in phoi, quan ly cép phat VBCC, phu luc vin bing va cac loai ban sao,
gidy ching nhan trong pham vi chirc nang, nhiém vu, quyén han ctia don vi;

h) Trong trudng hop co su thay a6i, sap xép, giai thé hodc diéu chinh chuc nang,
nhiém vu cia céc don vi truc thudc Trudng thi cac don vi méi thuc hién céc ndi dung
ndm trong nhiém vu, quyén han theo cac quy dinh tai Quy ché nay.



Piéu 5. Quy ciach VBCC va ndi dung ghi trén vin bﬁng, phu luc vin bing va
chirng chi

1. Quy céch cac loai VBCC:

a) Bang cir nhan c6 kich thuée (290 x 210mm). Mit bia ¢6 nén mau dé; qubc hiéu;
qudc huy, tén vin bing mau vang & bén phai. Mt trong c¢6 nén hoa vin-quéc huy mau
vang nhat & phan ghi ndi dung bang tiéng Viét; nén hoa van mau vang nhat va logo
Trudng 16ng trong tréng ddng & phin ghi ndi dung bing tiéng Anh. Noi dung vin bang
theo quy dinh tai khoan 2 Diéu nay (chi tiét tai Phu luc D);

b) Bang tdt nghiép cao dang sur pham c6 kich thudc (270 x 19mm). Mt bia c6 nén
mau dé; qudc hiéu; qudc huy, tén vin bing mau vang & bén phai. Mt trong c6 nén hoa
van-qudc huy mau vang nhat & phin ghi ndi dung bang tiéng Viét; nén hoa vin mau vang
nhat va logo Truong 16ng trong tréng ddng & phin ghi ndi dung bang tiéng Anh. Nbi
dung van bang theo quy dinh tai khoan 3 Diéu nay (chi tiét tai Phu luc I) theo thong tu s6
16/2020/TT-BGDP ngay 05 théang 6 ndm 2020 ctia Bd Gido duc va Pao tao vé viéc quy
dInh mau bang t6t nghiép trung cip su pham va mau bing tbt nghiép cao ding su pham;

¢ Bing t6t nghiép cao ddng c6 kich thude (270 x 19mm). Mt bia c¢6 nén mau dé;
quéc hiéu; qudc huy, tén vin bing mau vang & bén phai. Mit trong c6 nén hoa van-qubc
huy mau vang nhat & phin ghi ndi dung bang tiéng Viét; nén hoa vin mau vang nhat va
logo Trudmg 16ng trong tréng ddng, c6 dan anh & phan ghi ndi dung bing tiéng Anh. Noi
dung vin bing theo quy dinh tai khoan 4 Piéu nay (chi tiét tai Phy luc I) theo thong tu
S6: 3699/VBHN-BLDTBXH ngay 26 thang 8 nim 2019 cua B Lao dong Thuong Binh
va X4 hdi vé viéc Quy dinh vé miu bing t6t nghiép trung cép, cao ding; in, quan ly, cAp
phat, thu hdi, hity bo bing tét nghiép trung cip, cao ding;

d) Chitng chi mén hoc gido duc thé chédt c¢6 kich thuéc theo khd gidy (190 x
130mm). Mit bia ¢6 nén mau do; quéc hiéu, qubc quy, tén chimg chi mau vang. Mit
trong co nén mau tring, hoa vin-logo Trudong léng trong tréng ddng & phan ghi noi dung
bing tiéng Viét; Noi dung chimng chi theo quy dinh tai Khoan 6 Diéu nay (chi tiét tai Phu
luc I).

e) Chimg chi co kich thuéc theo khé gidy (190 x 130mm). Mt bia ¢6 nén mau
mau; qudc hiéu, qudc quy, tén ching chi mau vang. Mit trong c6 nén mau tring, hoa
vin-logo Trudng mau xdm & phin ghi ndi dung bang tiéng Viét; Ndi dung chung chi theo
quy dinh tai Khoan 6 Diéu nay (chi tiét tai Phu luc I). Riéng chimg chi ctia hé théng gido
duc quéc dan dugc thiét ké theo mau cia B Gido duc va Pao tao.

2. Noi dung ghi trén vin bing cir nhan:
a) Qudc hiéu va Tiéu ngir;
b) Tén van bing ( bing cir nhan);
c¢) Nganh dao tao (tén nganh);
d) Tén Truong Dai hoc Déng Nai;
e) Ho va tén cta ngudi dugce cép van bang;

f) Ngay thang nam sinh ciia nguoi dugc cap bang;



g) Hang t6t nghiép;
h) Dia danh, ngay thang nam c4p vin bang;
i) Chuc danh, chit ky, ho va tén cia Hi€u trudng va dong du theo quy dinh;
j) S6 hiéu, s vao sb gbe cip van bang.
3. N6i dung ghi trén van bang tét nghiép cao ding su pham:
a) Quéc hi¢u va Tiéu ngir;
b) Tén truong (Hiéu truéng, Trudng Dai hoc Pdng Nai);
c¢) Tén vian bang (bang tt nghiép cao ding su pham);
d) Nganh dao tao (t€n nganh);
e) Ho va tén ctia ngudi dugc cdp vin bang;
f) Ngiy thang nim sinh ctia ngudi dugc cip bang;
g) Xép loai t6t nghiép;
h) Pia danh, ngay thang nim cp vin bing;
i) Chirc danh, chir ky, ho va tén cia Hi€u truéng va déng d4u theo quy dinh;
1) S6 hiéu, S6 hiéu, sb vao sb cép bﬁng.
4. Noi dung ghi trén vin bang t6t nghiép cao ding:
a) Qudc hiéu va Tiéu ngit;
b) Tén truong (Hiéu truéng, Trudng Pai hoc Pdng Nai);
¢) Tén vin bang (bing t6t nghiép cao ding);
d) Nganh dao tao (tén nganh);
e) Ho va tén ciia ngudi duge cip vin bang;
f) Ngay thang ndm sinh ciia ngudi duoc cép bang;
g) Xép loai tét nghiép;
h) Dén hinh (3x4) & phia phén chir tiéng anh;
i) Dia danh, ngay thang nam cp vin bang;
j) Chirc danh, chir ky, ho va tén ciia Hiéu truéng va dong diu theo quy dinh;
k) S4 hiéu, sb vao ) cé'\p béng.
5. Noi dung ghi trén phuc luc van bang:
a) Tiéu ngit : CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

b) Co quan quan ly, Truong Dai hoc Pong Nai, Logo trrong & phia dudi truong
Dai hoc Dong Nai;

¢) Théng tin vé ngudi dugce cép van bang: ho tén, ngay thang nim sinh, noi sinh;



d) Thong tin phu luc vdn béng: Ma sinh vién, 16p, nganh dao tao, trinh d6, hinh thirc
dao tao, ngay nhdp hoc, ngdn ngit dao tao, thoi gian dao tao, xép hang tdt nghiép;

e) Thong tin két ndi véi van bang: hoc vién; s6 hiéu van bang;

f) Théong tin vé ndi dung, két qua hoc tap (néu co): tén hoc phan, sb tin chi cla tiung
hoc phén, diém hoc phan, tdng sb tin chi tich lily, diém trung binh, tén va két qua luan
van, luan an, diém x€p hang tot nghiép;

g) Chir ky, chirc danh, ho tén ctia Truéng don vi cip phu luc van bing va dong dau.
6. NOoi dung ghi trén ching chi:

a) Qudc hiéu va Tiéu ngir;

b) Tén ching chi;

c¢) Ho tén, ngay thang ndm sinh, noi sinh;

d) P hoan thanh chuong trinh mon hoc Giao duc thé chit;

e) Thoi gian va két qua khéa dao tao, bdi dudng;

h) Tén dia danh, ngdy thang nam cép chimg chi;

i) Chirc danh, chit ky ho tén ctia ngudi c6 thdm quyén cép ching chi va déng déu
theo quy dinh;

j) S vao sb gbe cap chimg chi.
7. NOi dung ghi trén ching chi

a) Quéc hi€u va Tiéu ngfr;

b) Tén chimng chi;

¢) Tén Co quan chu quan, Truong Dai hoc D@)ng Nai;

d) Ho tén, ngay thang ndm sinh, Pon vi cong tac;

e) D& hoan thanh chuongtrinh ..................... ;

f) Thoi gian va két qua khéa dao tao, bdi dudng;

g) Tén dia danh, ngay thang ndm cAp chimg chi;

h) Chuc danh, chit ky ho tén ctia ngudi c6 thdm quyén cip chung chi va dong diu

theo quy dinh;

i) Sb vao sd gbc clp chimg chi.

Pidu 5. Ngon ngir ghi trén vin bing, chirng chi

Ngon ngit ghi trong VﬁI’I béng, phu luc vén ’belmg, chung chi la tiéng Viét. Dbi vai
cac VBCC c6 ghi thém tén t’iéng nude ngoai thi tiéng nudc ngoai phai duge ghi chinh xac
va phu hop v6i ndi dung tiéng Viét; kich c¢& chit nude ngoai khong 16n hon kich c& chir
tieng Viét.



Chwong I1
IN PHOI, QUAN LY PHOI VA QUAN LY VIEC CAP PHAT
VAN BANG, CHUNG CHI

Piéu 6. Thiét ké, in phdi vin bing, phu luc vin bing, chirng chi

1. Trudng DPHDN tu chu thiét ké miu va in ph6i VBCC, phu luc van bing va tem
chdng gia, riéng céc loai chimg chi cla hé théng gido duc qudc dan duge in phoi theo
mau quy dinh cia B Gido duc va Dao tao. Phdi van bang, phu luc vin bing, chimg chi
c6 quy cach va ndi dung theo quy dinh.

2. Hiéu trudng phé duyét mau phoéi VBCC, tem chdng gia, s hiéu VBCC. Miu
phdi VBCC sau khi dugc phé duyét duoc giri cho Bo Gido duc va Pao tao va cdng an
tinh Péng Nai, Co quan chii quén dé béo céo theo quy dinh truéce khi in phoi. Déi véi
vén béng gidao duc dai hoc, cao déng su pham, cao déng (thudc Bo Lao dong Thuong
binh va Xa hoi) sau thoi han it nhat 30 ngay lam viéc ké tir ngay béo cdo, Hiéu trudng
cong bd cong khai miu van bing trén cbng thong tin dién tir cia Trudng va td chirc in
phdi vin bang, chiu trach nhiém vé ndi dung in trén vin bang.

Di¢u 7. Quan 1y phdi viin bing, ching chi

1. Phong Quan ly Pao tao chiu trach nhi€ém trong viéc td chirc in ndi dung, bao
quan, str dung, cép phat, phoi van béng gido duc dai hoc, cao déng su pham, cao dz:ing va
phéi chimg chi Gido duc thé chét, Gido duc Quéc phong va An ninh theo cac quy dinh
ctia Quy ché nay.

2. Phong K& hoach — Tai chinh chiu trach nhiém trong viéc td chirc in 4n, bao quén,
sir dung, cdp phat, phéi vin bang gido duc dai hoc, cao ding su pham, cao ding va phoi
ching chi Gido duc thé chét, Gido duc Québc phong va An ninh theo cic quy dinh cia
Quy ché nay.

3. Cac don vi ¢6 dao tao, boi dudng va cap chimg chi chiu trach nhiém trong viéc td
chirc in ndi dung, bao quan, sir dung, cap phat, bao cdo, bado méat phoi chimg chi thudc
chirc trach nhiém vu cua don vi theo céc quy dinh ctia Quy ché nay.

4. Céc don vi dugc giao nhiém vu phai 14p hd so quan 1y viéc in 4n, cép phat, st
dung, thu hdi, hity bé phdi VBCC theo quy dinh. Viéc quan ly, sir dung ph6i VBCC phai
dam bao chit chg, khong dé xay ra that thoat. Dam bao co s& vat chét, trang thiét bi dé
bao quan phdi VBCC, dap img cic yéu cdu vé an ninh, an toan, vé sinh, phong chdng
chay nd.

5. Phoi VBCC phai c6 s hiéu ¢é quan ly. Quy dinh s hiéu phai bit ddu bang 7
chir s6 tu nhién trinh @6 dai hoc (00000001), loai bing tot nghiép cao ding sur pham bt
diu bing chir SP kém theo chit cai dic trung va 6 chir sé tr nhién & ding sau
(SP000001), loai bang t&t nghiép cao ding bit dau 6 chir s tir nhién (000001) va danh sb
lién tuc tir nho dén 16n ké tir khi thuc hién viéc in phoi; ddm bao phan bict dugc tung loai
VBCC cu thé:



a) Bang cir nhan: bat dau tir 0000001;

b) Bang t6t nghiép cao déng su pham: bat dau tir SP 000001;
¢) Bang t6t nghiép cao ding : bt dau tir 000001;

d) Chirng chi Gigo duc thé chat: bit dau tir 000001

e) Chimng chi Gido duc Qudc phong va An ninh;

f) Ching chi Ung dung Cong nghé thong tin ;

g) Cac ching chi khac khi dugc phép té chirc dao tao va cép chitng chi: bat du
kém theo mot chir cai chinh tén ching chi do don vi ¢6 thdm quyén dugc giao nhiém vu
td chic dao tao va cép chung chi lva chon cung véi 6 chi sb tu nhién lién tuc tir 000001
ké tir khi bat dau in phoi;

6. Péi v6i viéc phoi VBCC bi hong, viét sai, chit lvong khong dam bao hoic chua
str dung nhung thay dbi mau phéi thi Hiéu truéng thanh 1ap Hoi dong dé xur ly. Hoi dong
c6 trach nhiém hop, 14p bién ban hity bd c6 ghi 15 1y do, s6 lugng, s6 hiéu, tinh trang phéi
trude khi bi hity bo va cach thire hity bo. Bién ban duge luu trit trong hd so quan ly phdi
VBCC. Hoi dong phai c6 it nhét cic thanh vién gbm dai dién Ban Giém hiéu, truéng don
vi chiu trach nhiém truc tiép cong tac in 4n, quén 1y, cép phat va phong Thanh tra — Khao
thi dam bao chit luong.

7. Trong truong hop phdi VBCC bi mét thi don vi truc tiép quan ly phoi VBCC
phai 1ap tirc bao cao Hiéu trudng va cong an, 14p bién ban c6 su ching kién cia Phong
Dao tao, Phong K€ hoach — Tai chinh, Phong Thanh tra — Khao thi dam bao chit luong
va cOng an, bao cao cép trén quan ly truc tiép ciing nhu B Gido duc va DPao tao.

8. Nha trudng td chirc kiém tra, thanh tra viéc sit dung phoi VBCC tai cac don vi
duoc Hiéu truéng giao nhiém vu vé cong tac in 4n, quén 1y, cap phat VBCC.

Diéu 8. Quan ly viéc cap van biang, chirng chi

1. Céc don vi duge giao nhiém vu quan 1y viéc cip phat VBCC phai l4p sb gbc cép
phat VBCC theo mAu quy dinh, ghi diy du thong tin cta ngudi duge cip VBCC, sb hiéu,
s6 vao sb gdc cip VBCC.

2. S6 vao sb gbc cap VBCC duge 14p lién tuc theo thtr tu sb tu nhién tir nhd dén
16n, theo timg nam tir ngay 01/01 dén hét 31/12; dam bao phén biét dwoc sb vao sb gbe
cép cua timg loai VBCC va nam cdp VBCC. Mdi VBCC chi ghi duy nhit mét sb vao sb
gbc cap VBCC.

3. Truomg hop VBCC di dugc Hiéu truéng hodc ngudi duge uy quyén ky, dong
diu nhung bi mét trude khi cip cho ngudi duge cdp VBCC thi phai 1ap bién ban co su
chirng kién clia cong an, cac phong ban c6 lién quan, thong bao ngay véi co quan cong an
dia phuong va béo cao Bo Gido duc va Dao tao.

Piéu 9. Quan ly viéc cip chirng nhin dao tao bdi dudng ngin han

1. Hiéu trudng giao quyén cho cic don vi chil dong trong viée t6 chirc dao tao, bdi
dudng va cip chimg nhan déi véi cac khoéa hoc ngén han.



2. Truéng cac don vi duoc Hiu truéng uy quyén cap chimg nhdn dao tao bdi
dudng ngan han chiu trach nhiém trudc Hiu truéng va trudc phap ludt trong viée td chirc
dao tao, boi dudng va cap ching nhan doi véi céc khoa hoc ngédn han.

3. Chirng nhén phai dap tmg vé mat thé thirc, ndi dung, bd cuc, nhén dién thuong
hiéu va dugc thong qua Phong Pao tao d€ dam bdo tinh thong nhat trong quan 1y.

Picu 10. Ché dd bao cao viée in phdi, quan ly viin bing, chirng chi

Trudc ngay 31 thang 12 hang nam, Trudng c6 trach nhiém bao céo B Gido duc va
Dao tao vé s6 luong phdi VBCC di in (néu c6), sé lugng phdi VBCC da sir dung va sé
lwgng VBCC da cip trong nam.

Chuong 111

CAP PHAT, CAP LAI, CHINH SUA, THU HOI, HUY BO VA XAC MINH VAN
BANG, CHUNG CHi

Piéu 11. Thim quyén cép viin bing, chimg chi

1. Hiéu trudng cdp bang tét nghiép bing ctr nhan, bing tdt nghiép cao ding su
pham, bang t6t nghiép cao ding.

2. Hi€u trudng hodc Pho6 Hiéu trudng cép chung chi cho ngudi hoc.
Piéu 12. Diéu kién cip vin bing, chirng chi
Ngudi hoc duge cdp VBCC khi dam bao cac didu kién sau day:

1. Van bang gi4o duc dai hoc, cao ding su pham, cao dang dugc cip cho ngudi hoc
sau khi hoan thanh chuong trinh dao tao, dat chuan dau ra cua trinh d6 dao tao theo quy
dinh va hoan thanh nghia vy, trdch nhiém ctia ngudi hoc.

2. Chung chi duoc cip cho ngudi hoc dé xac nhéan két qua hoc tap sau khi dugc dao
tao, bdi dudng néng cao trinh dd hoc vin, nghé nghiép hoac cip cho ngudi du thi ldy
chung chi.

3. Khong dang trong thoi gian bi truy ctru trach nhiém hinh su.

Piéu 13. Thoi han cip viin bing, chimg chi, cAp chirng nhén tét nghiép tam
thoi, chirng nhian hoan thanh khéa hoc

1. Hiéu trudng co trach nhiém cip van bang cho ngudi hoc trong thoi han 30 ngay
ké tir ngdy c6 quyét dinh cong nhan tét nghiép va cdp bang cir nhan, cao dang su pham,
cao dang.

2. Hiéu truéng hodc Pho Hiéu trudng clia Quy ché nay ¢6 trach nhiém cép chung
chi cho ngudi hoc chdm nhit 13 30 ngay ké tir ngay két thiic khéa dao tao, bdi dudng
nang cao trinh do hoc vén, nghé nghiép hodc du thi lay ching chi.

3. Trong thoi gian chd cdp vin bing, néu ngudi hoc da diéu kién cip bang tot
nghié€p c6 nhu cdu, Trudng cip gidy ching nhén tét nghiép tam thoi.

4. Néu ngudi hoc da hoan thanh khéa hoc nhung chua dén thoi gian xét tt nghiép
hogc chua du diéu kién tt nghiép theo quy dinh thi Trudomg sé& cdp gidy chirng nhan hoan
thanh khoa hoc cho ngudi hoc ¢6 nhu céu.

Diéu 14. Quy trinh cfip phat vin bing, phu luc vin bing, chimg chi
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1. Can cir quyét dinh t&t nghiép, cAp van bing, chimg chi da duoc Hiéu trudng ky,
bo phén dugce giao nhi€ém vu in van béng, chimg chi lam dé nghi xudt phoi theo sb luong
ghi trong quyét dinh trinh Ban Gidm hiéu duyét. Trén co s& d& nghi xuét phoi dugc
duyét, bd phan quan ly phdi vin bang, chimg chi ban giao sé lugng phéi dugc duyét cho
bo phén in. Khi xuat phoi phai ghi ro sb hiéu phéi bang dugc xut vao trong hd so quan
1y cAp phat phoi dé theo doi va bao céo.

2. B6 phan in vin bang, chirng chi tién hanh in ddy du thong tin cia ngudi hoc tt
nghiép theo quy dinh vao phéi van bang, phu luc vin bing, chimg chi. Sau khi hoan
thanh viéc in, tién hanh ban giao van bang, chimg chi cho Phong Thanh tra - Khao thi
dam bao chit lugng dé ra soat, di chiéu dam béo tinh khach quan, chinh xac.

3. Phong Thanh tra - Khao thi dam bao chat lugng tién hanh ra soét, dbi chiéu thong
tin dugc in trén vin bang, chimg chi véi thong tin trong danh sach tdt nghi¢p hodc danh
sach duge cip ching chi ciia ngudi hoc, ky nhay vao danh sach da duoc ra soat, dbi chiéu
va ban giao lai cho bd phan in vin bang, chirng chi.

4. Truéng cic phong dao tao ky nhdy vio van bang gido duc dai hoc trude khi trinh
Hiéu trudng ky; truc tiép hodc uy quyén cho Phé Trudng phong ky phu luc vin bang dé
cap cho ngudi hoc.

5. Trudéng hodc Phé Trudng phong Quan Iy Do tao dugc Gy quyén ky nhay vao
chimg chi Gido duc Quédc phong va An ninh trude khi trinh Hiéu trudng hoac Pho Hiéu
trudng duoc ty quyén ky.

6. Truéng cac don vi dugc giao nhiém vu dio tao, bdi dudng cép cac loai ching chi
khac ky nhay céc chimg chi do don vi minh phu trach dé trinh Hiéu truéng hodc Phéd
Hiéu truéng dugc Gy quyén ky dé cAp cho ngudi hoc.

7. Ngudi hoc duge cdp VBCC phai ky nhan vao s gbc cdp VBCC. Trong trudng
hop ngudi hoc khong thé dén nhan truc tiép thi phai co gidy @y quyén theo quy dinh.
Nguoi nhan thay phai mang theo gidy Gy quyén va chimg minh nhan dan hodc cin cudc
cong dan dé xuét trinh cho bd phan quan ly VBCC.

Piéu 15. Cép lai viin bing, chirng chi

1. Trudng hop VBCC di cdp cho ngudi hoc ma phat hién bi sai do 13i ciia Trudmg
thi Truong c6 trach nhiém cép lai ban chinh VBCC.

2. Thu tuc cép lai VBCC:

a) Nguoi co yéu cau cip lai VBCC gti truc tiép hodc qua dudng buu dién cho
Truong mot bd hd so gdm: don dé nghi cip lai VBCC; ban chinh VBCC dé nghi cép lai;
cac gidy to lién quan dé chimg minh 156i Trudng viét sai VBCC;

b) Trong thai han 05 ngay lam viéc ké tir ngay nhan duge hd so hop 1€, Trudong s&
xem xét quyét dinh cip lai VBCC. Trong truong hop khong cip lai, Trudng s& tra 15
bang van ban c6 néu rd ly do.

3. Néu 15i sai do viéc cung cp thong tin ctia ngudi hoc khong chinh xéc trong hd
so hodc c6 diéu chinh hd so hd tich c4 nhan sau khi da cap phat VBCC thi Trudng chi
cAp Quyét dinh diéu chinh thong tin (khong cép lai ban chinh). Viéc diéu chinh théng tin
theo cac quy dinh tai Piéu 18.
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4. Trudong hop mau VBCC c6 thay ddi so véi thoi diém cip VBCC cho ngudi hoc
thi Trudng s& sir dung mau VBCC hién hanh & cép lai cho ngudi hoc.

Piéu 16. S6 gbc cip vin bing, chirng chi

1. S gbc cAp VBCC la tai liéu do Trudéng DHDN 14p ra khi thuc hién viéc cip ban
chinh VBCC, trong d6 ghi day du cic ndi dung tiéng Viét nhu ban chinh da cip. Truong
hop VBCC dugc chinh stra ndi dung hoac dugc cép lai thi phai 14p phu luc sb géc dé ghi
cac ndi dung duoc chinh stra hodc thay dbi cia VBCC.

2. S gbc cAp VBCC phai dugc ghi chinh x4c, danh s trang, dong du giap lai,
khong dwoc tdy x6a. S6 gbc VBCC phai dugc Hiéu truong ky, dugc quan ly chat ché va
duoc Iwu trir vinh vién. Mau sé gbc VBCC duge quy dinh tai cac Phu luc IL 111, IV, V
kém theo Quy ché nay.

Diéu 17. Ky, déng d4u vin bing, chirng chi

1. Hiéu truéng hodc ngudi duge Hiéu trudng ty quyén khi ky VBCC phai ky theo
mAu chir ky da dugc ding ky véi co quan c6 thim quyén; phai ghi ddy du ho tén, chirc
danh.

2. Trong trudng hop ngudi c6 thdm quyén cip van bing chirng chi tai Piéu 11 chua
dugc co quan c6 thdm quyén bd nhiém, cong nhén thi cip pho dugc giao nhiém vu phu
trach 1a ngudi ky VBCC va 1a ngudi ky thay, chirc vu ghi trén VBCC 1a chirc vu 1anh dao
chinh thirc hién tai. Ban sao quyét dinh giao phu trach dugc luu trong hd so cép VBCC.

3. Viéc déng diu trén chir ky ctia ngudi ¢ thim quyén cip VBCC phai thuc hién
theo diing quy dinh vé cong tac van thu hién hanh.

Picu 18. Chinh sira ndi dung vin biing, chimg chi

1. Thdm quyén quyét dinh chinh sira ndi dung VBCC: Hiéu trudng 12 ngudi c6
thAm quyén quyét dinh chinh sita ndi dung vin bang gido duc dai hoc cao déng va ngudi
duoc ty quyén cap chimg chi c6 thim quyén quyét dinh chinh stra ndi dung chitng chi.
Hiéu trudng hoic ngudi dugc Hiéu trudng ty quyén c6 quyén quyét dinh chinh sira noi
dung chiing chi trong céc truong hgp don vi dugce ay quyén cip chimg chi sap nhap, chia
tach, giai thé hodc co su diéu chinh vé thdm quyén.

2. Céc trudong hop dugc chinh sira ndi dung ghi trén VBCC bao gdm:

a) Khi c6 quyét dinh thay di, cai chinh hé tich;

b) Puoc xac dinh lai dan tdc, gidi tinh;

¢) Puoc bd sung ho tich, didu chinh ho tich;

d) Puoc ding ky khai sinh qua han, ding ky lai viéc sinh.

3. Hb so chinh sira ndi dung VBCC:

a) Pon @ nghi chinh sira néi dung VBCC;

b) Ban sao cong chimg VBCC dé nghi chinh sira;

¢) Ban sao cong chumg trich luc hodc quyét dinh thay dbi hodc cai chinh hd tich,
xac dinh lai dan tdc, gi6i tinh d6i v6i truong hop chinh stra ndi dung VBCC do thay doi
hoic cai chinh hd tich, xac dinh lai dan tdc, gidi tinh;
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d) Ban sao cong chung gidy khai sinh d6i véi truomg hop chinh stra ndi dung VBCC
do bd sung h tich, diéu chinh hd tich, dang ky lai viéc sinh, dang ky khai sinh qu4 han;

e) Ban sao cong ching gidy chimg minh nhan déin, cin cudc cdng dan, hd chiéu
hodc cac gidy t& thy than hop phap khic c6 4nh clia ngudi dugc cdp VBCC. Thong tin
trén cac loai gidy t& nay phai phi hop véi ndi dung dé nghi chinh sira van bang, chimg
chi;

f) Trong trudng hop cac tai liéu trong hd so dé nghi chinh sira ndi dung VBCC quy
dinh tai Piém b, ¢, d, e ctia Khoan 3 Didu nay 1a ban sao khong c6 chimg thuc thi ngudi
@& nghi chinh stta ndi dung VBCC phai xuét trinh ban chinh @ ngudi tiép nhan ho so dbi
chiéu; nguoi tiép nhén hd so phai ky xac nhén, ghi rd ho tén vao ban sao va chiu trach
nhiém v& tinh chinh x4c ctia ban sao so véi ban chinh.

4. Trinh tu chinh stra ndi dung VBCC:

a) Ngudi dé nghi chinh sira van bing chimg chi ndp truc tiép hodc qua buu dién
mdt bd hd so theo quy dinh tai Khoan 3 Piéu nay vé cho don vi ddu méi truc tiép quan ly
cap phat VBCC quy dinh tai Khoan 2, Piéu 4 ctia Quy ché nay.

b) Trong thoi han 05 ngay l1am viée ké tir ngdy nhan dugc hd so hop 1€, cac don vi
lién quan xem xét, trinh cp trén ban hanh quyét dinh chinh sira ndi dung théng tin trén
VBCC; khong chinh sira trirc tiép trong VBCC; néu khong chinh sira thi phai tra 151 bang
van ban va néu rd ly do;

¢) Cép cho ngudi hoc 01 ban quyét dinh chinh stra VBCC va Iuu 01 ban vao s gbc
cap VBCC.

5. Noi dung chinh cia quyét dinh chinh sira:

a) Ho tén, ngay thang nim sinh ctia ngudi c6 VBCC (ghi theo VBCC di cép);

b) Tén, s6 hiéu, ngay thang nam cép VBCC;

c¢) Noi dung chinh sura;

d) Ly do chinh stra;

e) Hiéu luc va trach nhiém thi hanh quyét dinh;

6. Hiéu lyuc cua viéc 4p dung chinh stra VBCC:

Viéc chinh stra ndi dung ghi trén VBCC duogc 4p dung dbi véi ca nhimg VBCC
dugc cip truée ngay Quy ché niy 6 hiéu lyc thi hanh.

Diéu 19. Thu hdi, hity bé vin bing, chirng chi
1. VBCC bi thu héi, hily bo trong céc trudng hop sau day:

a) Nguoi hoc ¢6 hanh vi gian 14n trong tuyén sinh, thi ctr, hoc tip, bao vé dd an,
chuyén dé, khoéa ludn tdt nghiép, luan vén, luan an hodc gian 1an trong viéc lam ho so d€
duoc cap VBCC;

b) C4p cho ngudi khong du diéu kién;
¢) Do ngudi khong co thAm quyén cép;

d) Bi tay x0a, sua chifa;
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e) Dé cho ngudi khac str dung;
f) Do 13i ctia Trudng trong viéc cip van bang, ching chi.

2. Truong DPHDN c6 trach nhiém thu hdi va hiy bé VBCC, ty quyén cho don vi
quéan 1y sb gbc cip phat VBCC thuc hién quy trinh thi tuc thu hdi VBCC. Déi véi cac
trudng hop VBCC do Bo truéng Bo Gido duc va Dao tao cip trude day do Trudng
DHDN dio tao thi Truong ciing cé thdm quyén thu héi, huy bo.

3. Trudng hop c6 sap nhap, chia tach, giai thé thi don vi c6 thim quyén thuc hién
quy trinh th tuc thu héi, hity bd VBCC 1a don vi dang quén 1y s gbc cép VBCC.

4. Hiéu truéng hodc ngudi duge iy quyén cip VBCC ra quyét dinh thu hdi, hay bod
VBCC. Nbi dung ctia quyét dinh ghi ro 1y do thu hdi, hity bé. Quyét dinh thu hdi, hay bo
duoc dang tai trén cdng thong tin dién tir cia Truomg, giri cho ngudi bi thu hdi, gui cho
co quan phét hién sai pham (néu c6), co quan ngudi bi thu hdi VBCC dang cong tac (néu
¢6) va cac co quan, t6 chirc lién quan khac.

Piéu 20. Xac minh théng tin vin bing, chimg chi

1. X4c minh thdéng tin VBCC 14 viéc cac co quan, t chirc va c4 nhén kiém tra, dbi
chiéu céc théng tin v& VBCC trén cdng thong tin dién ti cua Truong PHDN hoic dé
nghi Truong DHDN kiém tra, d6i chiéu tinh xéc thuc clia cac thong tin vé& VBCC duge
cho 12 Trudng da cip cho ngudi hoc va tra 10 bang email hodc ban cimg.

2. Co quan, t6 chirc va ca nhén khi c6 nhu ciu cin xac minh thong tin VBCC c6 thé
str dung cbng thong tin dién tir cia Trudng dé tra ciru VBCC hodc giri vé Truong qua
email hodc buu dién mot bd hd so dé nghi xac minh VBCC bao gbm cong van dé nghi
x4c minh VBCC ghi rd cac thong tin cin phai xac minh va ban sao cac VBCC can xac
minh cda ngudi cé6 VBCC.

3. Trudng hop cac td chirc, co quan va ca nhin cin ban ciing xac minh VBCC gui
qua dudng buu dién thi phai chiu 1€ phi theo quy dinh ctia Truong.

4. Phong Pao tao phdi hop vé6i cac don vi duge giao nhiém vu quan 1y sb gdc cip
phat VBCC kiém tra, ddi chiéu c4c thong tin ctia VBCC trong hd so d& nghi xac minh véi
s6 gdc cAp phat VBCC, tra 10i bang van ban qua email hodc buu dién cho co quan, td
chirc va ca nhan dé nghi xac minh VBCC trong thoi han 05 ngay 1am viéc ké tir khi nhan
duogc hd so yéu ciu.

5. Néu phat hién viéc sir dung VBCC gia ctia ngudi hoc chura tét nghiép, dang trong
trang thai con hoc tai Truong thi ngoai viéc tra 1oi bang cho cic co quan, td chic va cd
nhan c6 d& nghi xdc minh, can tién hanh xtr 1y ky luat ngudi hoc theo céc quy dinh hién
hanh.

Piu 21. Cong bd cong khai thong tin vé cip viin bang, chirng chi

1. Théng tin vé viéc cdp VBCC sé& dugc cong khai trén cbng thong tin dién tir cua
Trudng nham cong khai, minh bach hoat dong dao tao, gilip cho cac co quan, t8 chuc, ca
nhan kiém tra, giam sat hoat dong cdp VBCC mét cach thuén loi; han ché tinh trang gian
1an va tiéu cyc trong viéc cdp VBCC; han ché viéc gia mao VBCC.

2. Céac thong tin cOng b6 cong khai vé cdp VBCC bao gdm: tén vian bing, chimg
chi; ho tén, ngay thang ndm sinh, hang tot nghiép ctia ngudi duge cap VBCC; so hiéu va
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sb vao sb géc cép VBCC; ngay thang nam cép VBCC,; viéc chinh stra, thu héi, huy bd
VBCC.

3. Thong tin dugc cong bd cbng khai dén:l bao chinh xé’c so v6i sd gbc cip VBCC;
dugce cdp nhét thuéfng xuyén sau moi dot xét tot nghiép va cap VBCC, dam bao dé quan
ly, truy cép, tim ki€m va tuén thu céc quy dinh cia phap luat.

4. Truong xay dung hé théng co so dir lié}l quan ly VBCC da cép cho ngudi hoc;
cac don vi chiu trach nhi€ém trong viéc quan ly cap phat VpCC chiu trach nhiém ph’6i hop
v6i b phan phu trach cong nghé thdng tin cuia Truong Qé dua thong tin vao hé thong co
sé: dir liéu chung. Trudng qxéy dung tra ctru VBCC trén cong thong tin dién tr cia Trudng
de phuc vu céc co quan, td chirc va ca nhan xac minh VBCC.

Chwong IV
BAN SAO VAN BANG, CHUNG CHI TU SO GOC

Piéu 22. Cip ban sao viin bing, chirng chi tir s gbe

1. Truéng PHPN cép ban sao VBCQ, pf’ll_l luc van bang cho nguf{i h(:>c c6 nhu cau.
Céc nd1 dung ghi trong ban sao VBCC tir s6 goc phai chinh xac so vai sd goc.

2. Truong hop mau ban sao VBCC tai thoi diém cép ban sao da thay dbi, Truong st
dung mau ban sao VBCC hién hanh d€ cap cho nguoi hoc.

3. Bén sao VBCC tir s6 gbc dugce thuc hién ddng thoi véi viée cdp ban chinh hodc
sau thoi di€ém cap ban chinh.

Piéu 23. Gia tri phap ly ciia ban sao vin bing, chimg chi tir sd gbe

1. Ban sao VBCC dugc cép tir sé gbc cb gia tri st dung thay cho ban chinh trong
c4c giao dich, trir trudng hop phéap luét c6 quy dinh khéc.

2.,Tru‘0ng hop ¢6 can ctr vé vi‘éc ban sao gia mao, khong hop phap, co quan, td
c}}frc ti?p nhan bfm sao VBCC yéu cau ngudi c6 ban sao VBCC xuit trinh ban chinh dé
d6i chi€u hodc tién hanh xac minh.

) Pi¢u 24. Thim quyén va trach nhiém cap ban sao vin bing, chirng chi tir sé
goc

Hi¢u Eru(”mg hodc Pho hiéu truéng c6 thim quyén va trach nhiém cip ban sao
VBCC tur s6 goc.

Diéu 25. Nguroi cé6 quyén yéu ciu cip ban sao vin bing, chirng chi tir sé gbe
Nhimng ngudi sau ddy c6 quyén yéu cau cip ban sao VBCC tir sb gbe:

1. Ngudi duoc cdp ban chinh VBCC.

2. Nguoi dai dién theo phap luat, ngudi dai dién theo 1ty quyén ctia ngudi dugc cap
ban chinh VBCC.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; ngudi thira ké khac cua ngudi dugc
cap ban chinh VBCC trong trudng hop ngudi d6 da chét.

Piéu 26. Thi tuc cp ban sao vin bing, chirng chi tir s6 gbe

1. Hd so d& nghi cip ban sao VBCC tir sé gbc gbm:

a) Pon @ nghi cdp ban sao VBCC, trong d6 cung cdp cac thong tin vé VBCC da
duoc cap;
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b) Ban chinh hodc ban sao c¢6 chimg thuc CMND hodc CCCD, hé chiéu con gia tri
sir dung dé nguoi tiép nhan ho so kiém tra;

¢) Truong hop ngudi yéu ciu cp ban sao VBCC tir sb gbc 1a ngudi duge quy dinh
tai Khoan 2, Khoan 3 ciia Diéu 25 ctia Quy ché nay thi phai xuét trinh gidy ly quyén (déi
véi ngudi dugc iy quyén) hodc cac gidy to chimg minh quan hé véi ngudi duoc cip ban
chinh VBCC;

d) Truong hop ngudi yéu cau cip ban sao VBCC tir sb gbc gt yéu ciu qua buu
dién thi phai giri ban sao c6 chirng thuc céc gidy to quy dinh tai diém a, b, ¢ ctia Khoan 1
Piéu nay;

e) Ngudi yéu ciu cip ban sao phu luc vin bing khong phai thuc hién cac hd so nhu
quy dinh trén;

f) Viéc cip ban sao VBCC, phu luc vin bang phai dong 1é phi theo quy dinh cua
Truong.

2. Trinh tu cip ban sao VBCC tir sb gbc:

a) Ngudi d& nghi cip ban sao VBCC nop truc tiép hodc giri qua dwdng buu dién 01
b hd so theo quy dinh tai Khoan 1 Didu nay cho Truong;

b) Viéc cip ban sao VBCC trong thoi han 05 ngay lam viéc ké tir khi nhan duoc hd
s0 yéu cau. Trudong hop vi ly do cbng tac cia Trudng cac don vi c6 lién quan trong viéc
cép ban sao ma khong thé thuc hi¢n dugc trong thoi han quy dinh thi thoi han cép ban
sao phai dugc thong bao rd cho ngudi cé yéu cau;

c) Déi v6i cic trudng hgp VBCC phirc tap, khoé kiém tra, dbi chidu ma khong thé
dap ung dugc thoi han quy dinh tai diém b khoan nay thi thdi han cép ban sao theo thoa
thuén giita hai bén;

d) Viéc cip ban sao chi can cir trén sb gbc cap VBCC; ndi dung ghi trén ban sao
phai chinh x4c theo ndi dung da ghi trong s6 gbc. Truong hop khéng con Iuu trir duge sb
gbc hoic trong s6 gbc khong c6 thong tin vé ndi dung yéu cau cp ban sao hoic khong
cAp ban sao cho ngudi yéu ciu thi Trudng s& tra 10i bing van ban c6 néu rd ly do trong
thoi han quy dinh tai diém b khoan nay.

Diéu 27. S6 cAp ban sao va quan Iy viéc cAp ban sao VBCC tir s8 gbc

1. S cép ban sao VBCC tir s6 gdc 1a tai liéu do Trudng lap ra khi thyuc hién viéc
cép ban sao VBCC tir sb gbc trong d6 ghi chép ddy du nhitng ndi dung nhu ban sao ma
Trudng da cip. S6 cép ban sao VBCC tir sé gbc phai dugc ghi chép chinh x4c, danh sb
trang, dong diu giap lai, khong dugc tdy x6a, dam bao quan 1y chat ché va luu trit vinh
vién.

2. Khi cap ban sao VBCC tir s6 goc deu pha1 gh1 vao sd cdp ban sao VBCC; phai
danh s6 vao s cap ban sao, dam bao mbi sb vao sb cip ban sao dugc ghi duy nhét trén
mot ban sao VBCC da cap cho nguoi hoc.

3. S6 vao s6 cip ban sao VBCC tir sé gde duogc 1ap lién tuc theo thir ty s6 tw nhién
tir nhd dén 16n theo ting nam tir ngay 01 thang 01 dén hét ngay 31 thang 12; dam bao
phén biét dugc sb vao sb cép ban sao cua ting loai VBCC, ndm cép béan sao tir sd géc.
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Chwong V
KIEM TRA, THANH TRA, XU LY VI PHAM

Diéu 28. Kiém tra, thanh tra

1. Pinh ky hodc dot xuat, Phong Thanh tra — Khao thi dam bao chét lugng, Phong
T6 chirc — Hanh chinh sé tién hanh thanh tra, kiém tra viéc quan 1y, cip phat, st dung
VBCC dbi véi cac don vi duge iy quyén in phéi, quan 1y, cip phat VBCC.

2. Cac don vi, c nhan chiu trach nhiém in phdi, quan 1y, cip phat hodc st dung
VBCC c6 trach nhiém phdi hop, tao diéu kién thuén loi cho cong tic kiém tra, thanh tra.

Piéu 29. Xit Iy vi pham

1. Cac don vi, ca nhan c6 lién quan dén viéc cip phat VBCC, ngudi dugc cip
VBCC c¢6 cac hanh vi vi pham quy dinh vé quan ly, cip phat, sir dung VBCC thi bi xtt 1y
theo quy dinh ctia Trudng va quy dinh ciia phéap luat.

2. Nguoi thue hién nhiém vu cdp ban sao VBCC tir sb gbc do thiéu tinh than trach
nhiém hodc ¢b y 1am trai cac quy dinh cua Quy ché nay va cic van ban quy pham phép
ludt khac th1 tuy theo mirc 4o vi pham ¢6 thé bi xtr Iy ky luét hodc truy ctru trach nhiém
hinh sur; néu gdy thiét hai thi phai bdi thuong theo quy dinh. S

HIEU TRUONG

HNOG

~

g

1S Gidn Mink Hiing
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Phu luc 1
(Ban hanh kém theo Quyét dinh s6 971/QD-PHPN ngay 14/9/2020 ciia Hiéu truémg Truong Pai hoc Pong Nai)

MAT NGOAI MAU BANG CU NHAN

CONG HOA XA HOI CHU NGHIA VIET NAM

Quéc huy

BANG CU NHAN

200mm «

v



Phu luc 1
(Ban hanh kém theo Quyét dinh s6 971/0D-PHPN ngay 14/9/2020 ciia Hiéu triéng Truong Pai hoc Péng Nai)

MAT TRONG BANG CU NHAN

SOCIALIST REPUBLIC OF VIETNAM CONG HOA XA HOI CHU NGHIA VIET NAM
Independence — Freedom — Happiness Poc lip— Tw do — Hanh Phic
THE DEGREE OF BACHELOR BANG CUNHAN
DONG NAI UNIVERSITY TRUONG DPAI HOC PONG NAI
v has conferred cip
210mm Cho:
Upon: Ngay sinh:
Date of birth: £ ca
A Hang tot nghiép:
Degree classification: .
Déng Nai, ngay thang nadm
HIEU TRUONG
Sé higu: 0000001
Reg. No: Sé vio sé gbc clp vin bing:

» 200mm =




Phu luc I
(Ban hanh kém theo Quyét dinh s6 971/OD-DHPN ngay 14/9/2020 cia Hiéu trudng Trueong Pai hoc Péng Nai)

MAT NGOAI BANG TOT NGHIEP CAO PANG SU PHAM

S’ =

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lip — Ty do — Hanh phiic

Quéc huy

190 mm

BANG TOT NGHIEP
CAO DANG SU PHAM




(Ban hanh kém theo Quyét dinh s6 971/QD-DHPN ngay 14/9/2020 ciia Hiéu trudéng Truong Pai hoc Péng Nai)

Phu luc I

MAT TRONG BANG BANG TOT NGHIEP CAO PANG SU PHAM

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

......................................

......................................

has conferred
Advanced Diploma in Education

........................................

Upon: ™, i
Date of birth: P8 oriiviiiiiviaeenanes

Degree classification:!!..........cvevecremiasscmmsiensensesnsne

CONG HOA XA HOI CHU NGHIA VIET NAM
Dic lip ~ Ty do — Hanh phuc

-------------------------------------- ‘ i’
~~~~~~~~~~~~~~~~~~~ ulctclcnovcl-.au‘.e(z)
cip
BANG TOT NGHIEP
CAO DANG SU PHAM

(31}

ChO:M oo vireerc v s erer s es s s msrassssscansseniasinsses
Ngay sinh:®\..oieereerereee e
Xeép 10ai 10t NERIEP: O ceinncicirerisiererisrsrisisenreenns

...................................

SOhIGUY s
Y Py £ M
Sb vo 56 gbc cp van bang: M.

» 270mm =«




Phu luc I
(Ban hanh kém theo Quyét dinh sé6 971/QD-DHDN ngay 14/9/2020 cia Hiéu trudéng Trudong Pai hoc Péng Nai)

MAT NGOAI BANG TOT NGHIEP CAO PANG

CONG HOA XA HQI CHU NGHIA VIET NAM
Doe ldp - Tuw do - Hanh phic

190 mm

BANG TOT NGHIEP CAO PANG
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(Ban hanh kém theo Quyét dinh s6 971/QD-DHPN ngay 14/9/2020 cia Hiéu trudng Truong Pai hoc Pong Nai)

Phu luc I

130 mm

> 270 mm ¢
MAT NGOAI CHUNG CHI GIAO DUC THE CHAT

190 mm

v

A

CONG HOA XA HOI CHU NGHIA VIET NAM

CHUNG CHI
MON HOC GIAO DUC THE CHAT




(Ban hanh kém theo Quyét dinh s6 971/QD-PHPN ngay 14/9/2020 cia Hiéu truomg Truong Pai hoc Pong Nai)

130 mm

F 3

Phu luc I

MAT TRONG BANG TOT NGHIEP CAO PANG

190 mm

v

CONG HOA XA HOI CHU«NGHLA quT NAM
5 »Dbc fap TudowHanh phucQ g

,"“@& {x\ Y

CHUNG CHI

x

Déng Nai, ngay -
~HIEU TRUGNG

K {
o 8




Phu luc I
(Ban hanh kém theo Quyét dinh s6 971/QP-PHPN ngay 14/9/2020 ciia Hiéu trucng Truong Pai hoc Pong Nai)

MAT TRONG, NGOAI CHUNG CHI CHUC DANH NGHE NGHIEP

190 mm

UY BAN NHAN DAN TiNH DONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC PONG NAI Poc lap - Ty do - Hanh phiic

HIEU TRUONG
TRUONG PAI HOC PONG NAI
Chimg nhan; Ong (Ba)
Sinh ngay ......... thang........... DA oo nerereene s

Pon vi cong tac:
=3 [ O e OOt 0RO UOROTR PO Wt St SOOI
€ Anh .
=3 n i hoan thanh chuang trinh:
- demx 6em|
Tir ngdy s thang nam
Dénngdy ... thing ... nam ...
DongNai. ngay ... thang ... nam ...
HIEU TRUOGNG

CONGHOANNHOLCHU NGHIAVIE T NAM

CHUNG CHI




UBND TiNH DONG NAI

TRUONG PAI HOC PONG NAI

Phu luc II
MAU SO GOC CAP CAP BANG CU NHAN
(Ban hanh kém theo Quyét dinh s6 971/QP-PHPN ngay 14/9 /2020 cia Hiéu truéng Truong Pai hoc Péng Nai)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap — Tw do — Hanh phic

SO GOC CAP BANG CU NHAN

KO@ NOC: ottt et e st s e s s b e et e e e e n e e s taeeaeaesaseseessnssssnsssssrasarsssaeseesnenasnsssrararsarrnerrrnessnns
HINh thiTC GA0 180: oiiiiiiiiiiiiii ittt e e s s e st e s ar s e e e eeeeeeseessessssssssssssssssnssesessssssssessessrssssasssssssnsesssons
Quyét dinh céng nhén t6t nghiép sb ...... [iviinnnn. ngay .....thang .....ndm ...........
s | Nawoi
Negay 5 £y .. | VA0SO nh'an
Ho | thing | Noi | Giéi | Dan | Quéc | Nganh | 2™ | Xéplogi | SOhiéu | g | VAR o
STT | va < . . A . N tot y A vin £ bang .
A nam sinh | tinh toc tich dao tao ‘A tot nghiép : cap . chu
tén . nghi¢p bing « ky va
sinh van ..
bfmg ghiro
ho tén
Dong Nai, ngay... .....thdng... ... ... nam.....

HIEU TRUONG




Phu lyc IIT
MAU SO GOC CAP CAP BANG TOT NGHIEP CAO DANG SU PHAM

(Ban hanh kém theo Quyét dinh s6 971/0P-PHDN ngay 14 /9/2020 ciia Hiéu trudng Truong Pai hoc Pong Nai)

UBND TINH DONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC PONG NAI Doc lap — Ty do — Hanh phiic

SO GOC CAP BANG TOT NGHIEP CAO PANG SU PHAM

QLo T 14 1o T OO OO PSPO PP PRSP RRPRR PP
L3 800 o T oL e £ T I - T 1O
Quyét dinh cong nhén t6t nghiép sb ...... [eviiinnnn ngay .....thang .....ndm ...........
s§ | Neudi
Ngay 5 £y .n. | V2O SO nh'an
Ho | ihang | Noi | Gisi | Dan | Qubc | Ngamh | YoM | Xéploai | SOM€w | pgc | VAR | g
STT va 9 . , ,\ . . tot J A van X bang i
A nam sinh | tinh toc tich dao tao ‘n tot nghiép x cap .S chui
tén . nghi¢p biang « ky va
sinh van A
bz"mg ghi ro
ho tén
Péng Nai, ngay... .....thdng... ... ... nam.....

HIEU TRUOGNG




Phuy Iyc IV

MAU SO GOC CAP CAP BANG TOT NGHIEP
(Ban hanh kém theo Quyét dinh s6 971 /QP-DHPN ngay 14 /9/2020 cia Hiéu trucng Truong Pai hoc Poéng Nai)

UBND TINH DONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC PONG NAI Djc lap — Ty do — Hanh phuc

SO GOC CAP BANG TOT NGHIEP CAQO PANG

KO NOC: oottt e e e e esbr et s e e s ssanar et e e s eesssasbas e e e e sss s nnnaeeeeeseanasetaeeesesannnnaeeeaanaannnaaeeeeeraraeees
HIND thTC QA0 1807 .eviiiiiiiciieece et eee ettt e e s eestaarr e s eesesssassseeesssseasteeesessannnnntaeesesesasensesesesasanneneeseesssnseeses
Quyét dinh c6ng nhén tt nghiép sb ...... [eviiiinnn ngay .....thang .....ndm ...........
s | Neuol
Ngay = £y .n | V2O SO nllnan
Ho | thing | Qué | Noi | Gigi | Dan | Quéc | Nganh | MM | xéploai | SOMiCu | g | bang | o,
STT | va < . . i n . 5 tot £ A biang £ TN ky i
A nam quan | sinh | tinh toc tich dao tao oA tot nghi¢p Cap . . | cha
tén . nghiép TN 3 va ghi
sinh bang 5h
TN rd ho
ten
Déng Nai, ngay... .....thdng... ... ... nam.....

HIEU TRUONG




Phuy lyc V

MAU SO GOC CAP CHUNG CHIi CUA HE THONG GIAO DUC QUOC DAN
(Ban hanh kém theo Quyét dinh sé 971/QP-DHPN ngay 14/9 /2020 cia Hiéu truéng Truong Dai hoc Pong Nai)

UBND TINH BONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DPAI HQC PONG NAI Poc 1ap — Ty do — Hanh phic

SO GOC CAP CHUNG CHlI...uovnvvnnvnneeneenennennnens

Chuong trinh dA0 t20, DOT QUGG ....cevveerevierererereeereressesessseesessesesessessesessssesesesessssssssssasssssssasesssssesessessssssssssenssessces
Thoi gian ddo tao, bdi dudng: tir ngay......... thang....... nam............ dén ngdy........ théng......... NAM..cceeverrirnennne
HO1 dONng thi/KIEM tra (18U CO)..v.vivvreeeeeieirereeeer ettt sa s bbb st as s s s sasesesse s s s sesesesesacanesssbesseerssens
£ Ngudi nhdn
Ngay thang Gisi Xeép, S&higu | Sbvaosé | chingchi | Ghi
STT | Hova tén . Noi sinh . Dan toc loai/Diem . . r A .
nim sinh tinh A chirng chi goc ky vaghiré | chu
thi (n€u co) A
ho tén
Pong Nai, ngay... .....thdng... ... ... ndam

HIEU TRUONG




