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S6: ;11--~ IKH-BHDN Dong Nai, ngayr:)LG thang 01 nom 2024

UBND TiNH DONG NAI
TRUONG DAI HOC DONG NAI

".".... ~---.

CQNG HOA xA HQI CHi; NGHiA VI:E:TNAM
DQc I~p - TV do - H~nh phuc

KEHO~CH
dao tao, b6i duong can bi), vien clurc narn 2024.

Can cir Quyet dinh s6 3482/QD-UBND ngay 29/12/2023 cua UBND tinh D6ng Nai
vb viec ban hanh K~ hoach dao t<;10,b6i duong can bo, cong chirc, vien chirc va can bo
cong clnrc dp xa nam 2024;

Truong D<;1ihoc D6ng Nai xay dung K~ hoach dao t<;10,b6i duong can bo, vien chirc
nam 2024 nhir sau:

I.Ml)C DtCH, YEU cAu
- Trang bi kien thirc, ky nang, phuong phap thirc hien nhiem vu trong hoat dong

cong vu cua can bo, hoat dong nghe nghiep cua vien clnrc gop phan nang cao chat luong
dQ1ngii can bQ, vien chirc dap ling yeu cau, nhiem vu duoc giao

- Dao t<;10,b6i duong phai can cir tieu chuan chirc danh nghe nghi~p; tieu chu~n
chuc V\l tanh d<;1oquan [y, yeu du vi tri vi~c lam, g~n v6i cong tac qmln Iy, su d\lng can
bQ, vien chuc phil hQ'p v6i k6 hO<;1ch,b6i du5ng va yeu du phat tri~n ngu6n nhan Ivc
tinh.

II. NOI DUNG
1. Dai tU'Q'ng.
- Can bQ, vien chll'c don vj sv nghi~p cong I~p,
2. Ni)i dung b6i duO'ng can bi)
a) vb dao t<;10
- Khuy~n khich tv hQc va dao t<;10trinh dQ sau d<;1ihQc cho vien chuc phil hQ'p v6i

chuyen mon, g~n v6i quy hO<;1chsu d\lng lau dai dap ung yeu du xay dvng ngu6n nhan
Ivc ch~t IUQ'ngcao clla dan vi.

b) vb b6i duo'ng,
- B6i duo'ng ki~n thu'c, ky nang quan Iy nha nu6c;
- B6i du5ng ki6n thuc, ky nang theo yeu c~u vi tri vi~c lam
D6i v6i dao t<;10,b6i duang Iy lu~n chinh trj va b6i duong ki~n thuc qu6c phong an

ninh thl,fc hi~n theo K6 hO<;1chrieng I

c) Cac chuang trinh dao t<;10,b6i du5ng CBCCVC nam 2024 do tinh t6 chu'c d6i v6i
vien chuc: Ph\ll\lc s6 3 (Kem thea).

3. M._.c tieu, nhi~m V'_' va giai phap:
TIwc hi~n theo Quy~t dinh s6 5067/QD-UBND ngay 31112/2020 clla UBND tinh,

K~ hO<;1chs6 3557/KH-UBND ngay 31/03/2020 cua UBND tinh va cac chi tieu b6i du5ng
CBCCVC t<;1icac K~ hO<;1chkhac co lien quan.

III. KINH PHi DAo T~O, BOI DUONG
KinJ1 phi dao t<;10,b6i duang vien chuc do vien chuc, ngu6n tai chinh cua dan vi Sl,f

nghi~p cong l~p, ngu6n kinh phi dao t<;10,b6i duang theo cac Chuong trinh, Db an duQ'c
c~p co th~m quybn phe duy~t va cac ngu6n khac bao dam theo quy dinh cua phap lu~t.

Kinh phi oao t<;10,b6i dU011go6i v6i cac d6i tUQ'llgdo ca nhfm, ngu6n kinh phi Clla
ca quan, don vi va cae ngu6n khac dam bao theo quy dinh Clla phap lu~t.

I K~ ho~ch cLlaThuang tr~rc Tinh uy va H(li ctbng giao d\lc qu6c phong va an ninh tinh.
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Viec quan ly, sir dung va quyet toan kinh phi dao tao, b6i duong can be), vie chirc
diroc thuc hien thea huong d~n cua Be)Tai chinh va So' Tai chinh.

- V~ kinh phi h6 tro can be) tham gia dao tao, boi duong duoc dam bao thu hien
theo Nghi quyet s6 180120191NQ-HDND ngay 29/10/2019, Nghi quyet s6 32/202 INQ­
HDND ngay 04/12/2020 v~ "Sua d6i, b6 sung mot s6 dieu cua Nghi qu ':t s6
180120191NQ-HDND ngay 29 thang 10 ndm 2019 cua H(Ji dang nhdn dan tlnh qljl dinh
mice chi dao tao, bai duong can bo, cong chuc, vien chuc tren dia ban tinh Dang
Nghi quyet s6 33/2023/NQ-HDND ngay 08112/2023 v~ "sua d6i khoan 2 Diiu Nghi
quydt s6 180120191NQ-HDND ngay 29 {hang 10 nam 2019 cua H(Ji dang nhdn dd tinh"
va cac van ban huong d~n co lien quan khac,

IV. TO CmJC THT/C HI:E:N
1. Cac don vi thut}c va tr,!c thut}c TrU'o'ng
- Twang (phv trach, di~u hanh) cac don vi t6 chuc triSn khai thV'chi~n cac n~ dung

thea k~ hO<;lchnay va t~i Di~u 15, Di~u 16, Di~u 17 Quy~t dinh s6 05/20201QD- BND
ngay 02/3/2020 cua UBND tinh2 tham muu liinh d~o Trucmg xay d\mg va tri~n
ho~ch dao t~o, b6i duong can be), vien chuc nam 2024, dam bao hoan thanh cac m tieu
nhi~m vv, giai phap d~ ra.

Luu y:
- Quan tam chinh sach dao t~o, b6i duang vai can be), vien chtl"Cla nu, ngu' i dfm

te)c thi~u s6. Truemg trvc thue)c chu de)ng b6 tri tLr ngu6n kinh phi chi thuemg xu n va
ngu6n kinh phi khac d~ h6 trQ'cho can be), vien chuc la nu, la nguai dan te)c thi~u s duQ'c
Clrtham gia dao t~o, b6i duong thea quy dinh phap lu?t v~ binh d~ng giai va cong t' dan
te)c, c6 trach nhi~m t6 chilc C?P nh?t ki~n thilc phap lu?t, b6i duang v~ d~o duc CeDg V\!,
van h6a cong So' cho can be),vien chilc thue)c th§.m quy~n quan ly

- Can Cll"k~ ho~ch nay, cac don vi gui danh sach nhu du ho~c d~ xu§.t n1 cau
khong sat thl,l'c t~ thi dan vi chiu trach nhi~m v~ thvc hi~n cae quy dinh v~ dao t. ,b6i
duang can be), vien chuc.

- Khong cu can be), vien chuc di dao t~o, b6i duang tu 02 lap tra len trong cli me)t
thai gian hQC

2. Phong TB chu'c - Hanh chinh va Quan tri
Tham muu tri~n khai thvc hi~n k~ ho~ch va ra soat, d~ xu§.t di~u chinh, b6 s g k~

ho~ch cho phli hQ'Pvai tinh hinh thvc t~ don vi (n~u c6); ki~m tra, danh gia cong vi~c
thvc hi~n k~ ho~ch dao t~o, b6i duang can be), vien chuc bao cao UBND tinh (qua Ne)i
Vl:1) thea quy dinh.

Trong qua trinh thvc hi~n, phat sinh v§.n d~ kh6 khan, vuang m~c, d~ nghi uang
(Phv trach, di~u hanh) bao cao Hi~u tru6ng (thong qua Ph6ng TCHC&QT) d~ cho ki§n
t6 chilc thvc hi~n.

--v~NO'i nh(in: V
- UBND tinh (b/c);
- So' NQi VI} (b/c);
- Cac dan vi thuQc va trl}'c thuQc Tru'ang;
- f)U, CTHf)T, BGH (b/c);
- Luu VT, TCHC&QT(B.f)(fC) .

.
2 Quy€t dinh s6 OS/2020/QD-UBND ngay 02/03/2020 eua UBND tinh ban hanh Quy eh€ dao t(lO, b6 dLfang
CBCCYC tren dia ban tinh
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PHl) Ll)C DAo T~O, Ben DUONG CANBQ, VIEN entre N.AM2024
(Kem thea Kd hoach s6 ;j1-~ -KHIDHDN ngay 010 I 0112024 cua Truong DQi hoc D6ng Nai)

S61U'Q'ng
DO'n vi th \I'CTT N{}idung dao tao, biH dufrng D6i nrong (1U'Q't Ghi chu

ngucYi) hi~n

1 2 3 4 5 6
I Dao tao

Trinh oQtien Sl D6i tuong ap dung thea
1 - Chuyen nganh Quan tri kinh doanh (01); Vien chirc dam bao cac di~u kien thea quy ,., D)~u I; Di~u 5, Thong tu_)

Theo phanKe toan (02) dinh t?i khoan 2, Di~u 6, Nghi dinh so dp quan Iy so 2S120211TT-BGDDT
Trinh dQthac SI 101/2017 !Nf)-CP ngay 08/9/2021 clla BQ

2 - Chuyen nganh Dien (01); CO'khi (01) 2 Giao due va Dao tao
II B6idU'O'ng
1 B6i dU'O'ngki~n thirc, kY nang quan Iy nha nurrc theo tieu chuan ngach cong chirc (ap dung cho vien clnrc hanh chinh)

1.1 Ngach chuyen vien chinh Thuc hien thea Quyet djnh so 421/QD-BNV 2ngay 02/6/2022 cua BQNQi VI;I
Thuc hien thea Quyet dinh so 420IQD-BNV SO'NQi VI;I

1.2 Ngach chuyen vien ngay 02/6/2022 cua BQNQi VI;I 2

2 B6i dutrng ki~n thfrc, ky nang theo yeu du vi tri viec lam Hinh dao, quan Iy
Thvc hi~n thea Quyet dinh so 42SIQD-BNV

2.1 Ulnh o?-o, quan ly dp So' va tuung Quong ngay 02/6/2022 clla BQ NQi VI;I va thong bao 2
chieu sinh Clla CO" so' oao t?-o, b6i duong SO'NQi VI;I

Uinh o?-o, quan ly dp phong va tuong Thl;l'Chi~n thea Quyet dinh so 423/QD-BNV
2.2 duO'ng ngay 02/6/2022 clla BQNQi VI;I 1
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NgmYi I~p bieu


