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UBND TiNH DONG NAI
TRUONG D~I HQC DONG NAI

S6: ;fG00 IKH-DHDN

CONG HOA XA HOI CHU NGHiA VI~T NAM
DQc l~p - TV do - H~nh phuc

D6ng Nai, ngay~ l..J thang 0" nam 2024

KE HO~CH CONG TAc
NAM 2024

I.Muc dich, yeu ciu
- Thuc hien Nghi quyet dai hi)i Dang bi) Truong D(;1ih9C Dong Nai nhiem kY 2020 -

2025.
- Thirc hien Chi~n hroc phat trien Truong D(;1ihoc Dong Nai giai doan 2020-2025,

tarn nhin 2030.
- Dam bao thuc hien cac k~ hoach cai tien, nang cao chat luong hoat dao t(;10,nghien

ciru khoa h9C, phuc VI,l cong dong va cac hoat dong khac cua Nha tnrong,
- Thuc hien cac tuyen b6 v~ sir mang, tarn nhin, gia tri c6t loi, van hoa va triet ly

giao due cua Truong D(;1ih9C Dong Nai.
Il. NQi dung

NQi Cac hoat dQng/nhi~m Don vi chu tri
Ngay thang

Don vi ph6i hQ'Pdung vu/cfing vi~c) thuc hi~n B~t K~t
d~u thuc

Soan thao, lay y kien ban
hanh guy dinh bien soan, Cac phong, TTTTTV,Iva chon tai li~u giang PhOng Dao t(;1o 28/02
d(;1ythea TT 35/20211TT- khoa

BGDDT
L~p kS hO(;1chnam h9C Phong Dao t(;1o Oic Khoa chuyen man 01/07 01108

L~p kS hO(;1chtuy~n sinh Phong Dao t(;10 Oic Khoa chuyen man 01/03 11105

L~p kS hO(;1chthvc t~p Phong Dao t(;10 Oic Khoa chuyen man 26/02 20104

Cong L~p ke hO(;1chra soat, sua

tac chua chuang trinh dao Phong Dao t(;10 Cac Khoa 15/02 01108
Dao t(;1o.

t~o L~p ke hO(;1chh9C An Phong Dao t(;10 Cac Khoa chuyen man 25/03 20104ninh gu6c phong
Xay dvng de an tuyen Phong Dao t(;1o 01103 11105sinh
Thvc hi~n cong tac
truy~n thong ph\lc Vl,l Phong Dao t(;10 TT Thong tin Thu vi~n 01103 30108
tuy~n sinh

T6 chuc xet tuy~n H<)i d6ng tuy~n sinh
'.,

Phong Dao t(;10 30107 30110

T6 chuc thi tuy~n Phong Dao t(;10 Khoa chuyen man Tt! 0116

Thong bao nh~p h9C Phong Dao t(;10 Phong CTSV Tt! 0118
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Duyet ke hoach phan
cong giang day

Phong Bao tao o 11m 01/0(

30/l(T6 chirc khai giang Phong Dao tao Phong CTSV Ol/l(

T6 clnrc thi Phong Dao tao TT Thong tin Thu vien

T6 chirc cham thi Phong Dao tao Cac khoa

T6ng hop diSm thi Phong Dao tao

Thee Ik~hoach
n In h9C

26/0LT6 chirc cho sinh vien di
thuc t~p

Phong Dao tao Cac Khoa chuyen rnon

Xet t6t nghiep 07/0ePhong Bao tao Cac Khoa chuyen mon

In van bang chirng chi Phong Dao tao 01/0~

20108T6 chirc b~ giang Phong Bao tao Phong CTSV

Phat van bang, chirng chi Phong Dao tao

To chirc, huong d~n, hieu
chinh xay dung chuang
trinh quan ly dao tao
Thiet ke bieu m~u dao
tl;lo

Phong Dao tao

Phong Dao tao

Cac Khoa chuyen mon

Cac Khoa chuyen mon

01101 30/8

C' nam

T6ng hqp thai kh6a biSu

Theo d5i tien dQ gifmg
dl;ly

Phong Bao tl;lo

Phong Bao tl;lo

Cac Khoa chuyen mon

Cac Khoa chuyen mon

To chuc xay dl,l'ngde thi
tr~c nghi~m

Phong Bao tl;lo Cac Khoa chuyen mon

To chuc xay dl,l'ng h~
th6ng quan ly dl;ly h9C
online

PhOng Bao tl;lo Cac Khoa chuyen mon

B~ xu~t b6i dUOng giang
vien
Tham gia thanh tra dao
tl;lo

Phong Bao tl;lo

Phong Bao tl;lo

Cac Khoa chuyen mon

Phong BBCL&TTGD

0110] I 22/01
01108 30108

I

C nam

Lam bao cao dao tl;lo

Cong
hic ta
chu-c,
xay
dl!ng

bQ may

Huang d~n thanh l~p HQi
d6ng truang M~m non -
th\fc hanh khi Truang
MN~TH c6 du s6 Im;mg
VC-NLB v~ cO'hIru

Phong Bao tl;lo

Phong TC
HC&QT

Cac dan vi

Truang M~m non thl,l'c
hanh

Thee [yeudu

01/3 31112

Xay dl,l'ngke hOl;lChthl,l'c
hi~n quy ch~ dan chu a
cO'sa
Xay dl,l'ngke hOl;lChtuyen
dl,mg VC-NLB theo nhu
du th\fc t~ nam 2024
(n~u c6)

Phong TC
HC&QT

Phong TC
HC&QT

Cac dan vi

Cac dan vi

01/02

01/02

20102

30/3



Hop dong lao dong doi
voi vien clnrc, nguoi lao
dong nam 2024 (neu co)
thea tinh hinh thuc tS cua
cac don vi trong Truong
Xay dung Ke hoach ra
scat b6 sung quy hoach,
quy hO<;lchhang nam d6i
voi cac chirc danh lanh
dao, quan ly thuoc tham
quyen quan ly Truong va
Ban Thuang vu Tinh uy
Xay dung Ke hoach dao
tao, b6i dirong vien chirc
(dao tao sau dai hoc, b6i
dirong ngin han ... )
Xay dung ke hoach thuc
hien quy trinh b6 nhiern
vien chirc gifr chirc vu
lanh dao, quan Iy cap
phong, dp sa thea quy
dinh (cac don v; con
thieu khuyet)
Xay dung k~ hoach
chuyen d6i vi tri cong tac
theo Nghi dinh cua chinh
phu ...
Hoan thi~n dlJ thao dS an
vi tri vi~c lam trinh HQi
d6ng truang, Ban Giam
hi~u; CO' du vien chuc
thea CDNN va s6 lw:;mg
vien chuc duQ'c giao
Xay dlJllg ke hO<;lchkiem
tra cong Vl,l, giam sat
thlJC hi~n nQi quy, quy
chS, thai gia lam vi~c
cua vien chuc hanh chinh
Ban hanh Tieu chi danh
gia cong Vl,l theo quy
dinh t<;li Quy~t dinh
16/2022 cua UBND tinh
Tham mUll thlJc hi~n
cong tac ky lu~t, ph6i
hgp dan v! lien quan
trong vi~c giai quySt don
thu khiSu n<;li, t6 ca~,
kiSn nghi lien quan dSn
vien chuc, nguai lao
dQng

Phong TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT
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Cac dan vi

Cac dan vi

Cac don vi

Cac don vi

Cac dan vi

Cac dan vi

Cac don vi

Cac dan vi

Cac dan vi

01/3 31112

01/02 30/6

01/02 28/02

01106 30/6

01/03 0114

08/01 28/02

01102 28/02

01102 28/02

01/02 3113



Tiep tuc phoi hop bao
cao cac nQi dung viec
kiem diem, xu ly trach
nhiem thea KSt luan
5504/KL-UBND (neu
co)
Sua doi dieu ehinh quy
ehS phu hop voi huang
d&n s6 13045/HD-UBND
ngay 0111212023 cua
UBND tinh v~ viec danh
gia, xSp loai chat hrong
can bQ, cong chirc, vien
chirc, ngiroi quan ly
doanh nghiep, kiern scat
vien, nguoi dai dien phan
v6n nha mroc nam 2023
va cac nam tiep theo.
Xay dung ke hoach ve
viec xet nang luang tnroc
thai han, nang luang
thirong xuyen, tham nien
nha giao, ... cac ehS dQ
chinh sach darn bao
quyen loi nguoi lao dong
thea quy dinh hien hanh
Xay dung ke hoach ve
viec tinh gian bien ehS,
thoi vi~c, nghi huu d6i
vai vien chuc, nguai lao
dQng thea Nghi dinh s6
29/2023IND-CP ngay
03/6/2023 cua Chinh phu
v~ vi~c tinh gian bien
chS.
Tham muu thl,lc hi~n
cong tac ke khai tai san
thea quy dinh
Th\fc hi~n cong tac tong
hqp, th6ng ke, bao cao
lien quan dSn quan 1y, su
d\lng vien chuc thea quy
dinh
Cong khai dQi ngu vien
chuc trong toan truang
thea m\lc 3 cong khai cua
BQ Giao d\lc; Ph6i hqp
cae dan v! trong toan
truang tri~n khai cong
tac ki~m dinh ch~t luqng
giao d\lc thea quy dinh
hi~n hanh

Phong TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT

PhOng TC
HC&QT

Phong TC
HC&QT

Phong TC
HC&QT

4

Phong DBCL va TTGD,
Phong KH-TC, Truong

PTTHSP

Cac dan vi

Cac dan vi

Cac dan vi

Cae dan vi

Cac dan vi

Cae dan vi

01/02

01/02 30111

01101 28/02

I

01/02 30/4

01111 31112

01/01 31112

!

01/01 31112

31/12



Tham muu ra scat chien Phong TC-
hroc phat trien Truong Hoi d6ng Truong 0118 15/9

D<;Lih9C Dong Nai
HC&QT

Tham rmru Ke hO<;Lch
cong tac thi dua, khen
thirong nam 2024; kS Phong TC- Cac don vi 01/01 15/01
hO<;Lch tuyen dirong HC&QT
guong diSn hinh tien tien
nam 2024
Tham rmru xet cac danh
hieu thi dua va hinh thirc Phong TC-
khen thuong nam 2023, Cac don vi 01/01 30/2

giri h6 sa khen thuong
HC&QT

dp tinh
Tham muu thanh l~p cum
thi dua va huang d~n Phong TC-
hoat d<)ng cum thi dua Cac dan vi 01101 30/2

Truong D<;Lih9C D6ng
HC&QT

Cong Nai
tac Theo kS hoach
hanh Tham gia heat d<)ng cua Phong TC-

chinh Kh6i thi dua 15 HC&QT Kh6i Thi dua 15

Tham rmru cham diem
thi dua, cum thi dua, khoi Phong TC-
thi dua, xet khen thirong Cac dan vi 01111 15/12

va trinh h6 So' khen
HC&QT

thuong nam 2024
Tham rmru ra soat, cung Phong TC-
c6 Ban Chi huy quan sir Cac dan vi 15/9 15/10

va Trung d<)itv ve
HC&QT

Dam bao cong tac dieu Phong TC-
xe cong, tlnr ky, bao cao, Cac dan vi Canam

tbng hgp
HC&QT

Thvc hi~n cong tac van Phong TC- Cac dan vi Canam
thu, lUll tru thea quy dinh HC&QT

Thvc hi~n kS ho~ch kiSm Phong TC- Cac dan vi 01101 05/5
ke tai san HC&QT

Bao tri bao du5ng Phong TC- Cac dan vi 01101 31112
CSVC, Trang thiSt bi HC&QT

Tham mUll xay dVng, Phong TC-
thvc hi~n k~ hO<;Lchmua Cac don vi 01101 31112

Cong samnam
HC&QT

tac
PMt triSn h<;Lt~ng CongQuan

Phong TC- Cac dan vi 01101 31112

tri Ngh~ thong tin HC&QT

Tham mUll xay dVng,
thvc hi~n kS hO<;Lchphong Phong TC- Cac don vi 01101 31/12
cMy chua chay, Clru n<;Ln HC&QT
Clruh<)
Thvc hi~n cong tac v~ Phong TC- Cac dan vi 01/01 31/12
sinh moi truOng HC&QT

5
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Thirc hien cong sap xep Phong TC- OlC dan vi 01/01 31112phong hoc, phong thi, HC&QT
_£_honghop thea _9_llYdinh
Cong tac giao due chinh Phong Cong tac Cac dan vi C' namtri, tir urong, van hoa, Sinh vien
dao dire, 16i song.

Phong Cong tac Cac dan vi, Dean TN, HQi c·namCong tac quan ly SV Sinh vien SV
Cong tac phong trao Phong Cong tac Cac dan vi c· namCong trong Sinh vien Sinh vien Dean TN, HQi SV

tac Phong Cong tac Cac Khoa chuyen mon C' namsinh Cong tac y t~ tnrong hoc Sinh vien
vien Cong tac tir van, h6 tro Phong Cong tac C' namCac dan visv Sinh vien

Thong ke va danh gia
nguyen nhan thoi hoc cua P.CTSV, Cac Khoa va PDT 0113 ~n 30/4
sinh vien trong 4 nam
2020-2023).
Thuc hien du toan thu Phong Ke hoach Cac dan vi 01/01 31112
chi kinh phi Tai chinh
Quan ly thu chi nguon Phong Ke hoach - 01101 10103
thu hQ, chi hQ Tai chinh
L~p va gui bao cao quyet

Phong K~ ho<;teh-toan, bao cao tai chinh 01/01 31/03
quy va 06 thang nam Tai chinh
2024
Xay dvng Quy eM Chi Phong K~ ho<;tch- Cac dan vi 01101 05/02
tieu nQi bQnam 2024 Tai ehinh
Quan ly tai san co diM, Phong Ke ho<;tch- Cac dan vi 01/01 31103
cong cv, dVng cv Tai chinh

Cong Mi~n giam hQc phi, hQc Phong Ke ho<;tch- Phong CTSV, cac Khoa 01110 31112tac K~ b6ng sinh vien Tai chinh
ho~ch Quan ly ho<;tt dQng xay Phong Ke ho<;tch- Phong CTSV, cac Khoa 01/01 31112-Tai dvng cO'ban Tai ehinh
chinh L~p dv toan bo sung nam Phong Ke ho<;tch- Cae dan vi 01/01 31112

2024 Tai ehinh
NMp chung til thu chi Phong Ke ho<;tch- 01/01 31112
vao phan m~m k~ toan Tai chinh

L~p dV toan nam 2025
Phong Ke ho<;tch- Cac dan vi 0115 05/7

Tai chinh
Xet duy~t quyet toan Phong K~ ho<;tch- 0113 30/4kinh phi truOng PTTHSP Tai chinh
va truOng MNTH
Tham mUll cong tac dV Phong K~ ho<;teh- Cac dan vi 01/011 31112toan thu, chi kinh phi Tai chinh
thea quy diM

Cong Tham mUll ban hanh eac PhongNCKH, 01101 31112
tac van ban quan ly NCKH SDH&QHQT

NCKH Tham diM tinh can thiet, PhongNCKH, Cac dan vi 0116 30/7, SDH kha thi cua d~ tai NCKH SDH & QHQT
va c~p TruOng
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QHQT Phoi hQ'Pvoi Phong Dao

tao va cac khoa dS bien
soan hoac hra chon giao
trinh, tai lieu tham khao
phuc vu giang day va
nghien ciru; tham gia
nghiem thu ngan hang d~
thi phuc vu cong tac khao
thi; phoi hQ'P voi phong
KS to an-Tai chinh xac
dinh tinh kha thi phuc vu
cong tac khao thi; phoi
hQ'P voi phong KTTC
xac dinh tinh kha thi v~
kinh phi cac d~ tai
NCKH, phan b6 kinh phi
cho heat dong NCKH

PhongNCKH,
SDH&QHQT

Cac dan vi

Tham dinh trinh lanh dao
Phong tham rmru BGH
xac nhan kSt qua NCKH
cua giang vien

Theo Theo
thuc tS thirc tS

PhongNCKH,
SDH & QHQT

Cac Khoa

Xay dung ke hoach,
huang din cac dan vi t6
chirc hoi thao NCKH dp
Khoa; chu tri hoi thao
cac hoi thao khoa hoc
c~~ tnrong, c~P tinh, c~P
quoc gia, va cap quoc te;

PhongNCKH,
SDH & QHQT

Cac dan vi

I. Dan vi h6 tr9' ngoai
truOng : BQGiao d\lCva
dao t~o; UBND tinh; Sa
Khoa hQc va cong ngh~
II. Dan vi h6 tr9' trong
truOng: Ban giam hi~u;
Truang phong NCKH,
SDH & QHQT;Phong

Dao t~o;Phong Dam bao
ch~t lUQ'ngva Thanh tra

giao d\lc

Theo
tUng
Van

ban C\l
thS

Theo
tUng
Van

Mnc\l
thS

Quan ly va c~p nh~t
thong tin cac van ban lien
quan tai ho~t dQng
NCKH len website

Theo Theo
th\Ic tS
cong
vi~c C\l
thS

th\Ic tS
cong

vi~c C\l
thS

Tham gia cac cUQc hQp
vai cac d6i tac ngoai
truOng khi co yeu c~u

PhongNCKH,
SBH&QHQT

Theo d5i, quan ly, tham
mUll cac van ban lien
quan cong tac NCKH cua
sinh vien

Hang
nam

Hang
nam

PhongNCKH,
SDH&QHQT

P. TC-HC&QT
Cac dan vi thuQc va tr\Ic

thuQc truOng

PhongNCKH,
SDH & QHQT

3011101/03Cong tac sang kiSn



Xay dung chien luoc, ke
hoach lien k~t, hQ'P tac
voi cac tnrong dai hoc
trong va ngoai mroc, to
chirc va thea d5i cac 16p
dao tao sau dai hoc
Phoi hQ'P cac Khoa rna
lop dai hoc thea hinh
thirc lien k~t voi cac
tnrong dai hoc a mroc
ngoai thea quy dPlh cua
Nha mroc
Chu tri cling Phong Dao
tao, cac Khoa xay dung
va thuc hien dS an rna
cac rna nganh sau dai hoc
phuc vu phat triSn nguon
nhan hrc ch:1t hrong cao
cho dia phirong
Tham rmru xay dung cac
quy dinh, co ch~ quan ly
ch:1t hrong dao tao sau
dai hoc tai Truong tren
ca sa nhung quy dinh
hi~n hanh cua BQ Giao
dl,lcva Dao t~o
Tham muu lien ket dao
t~o SDH, cac 16p do
truOng khac cap van
bing, chung chi, chung
nh:fm.
Thvc hi~n tong hQ'PM.o
cao thea dPlh ky (tufuI,
thang, nam, quy) cua
Phong
Thvc hi~n cac cong vi~c
khac phl,lc Vl,l cong vi~c
chung cua nha truOng
Giai quy~t cac cong vi~c
dQtxu:1tcuaphong

Tham muu thvc hi~n
cong tac d6i ngo~i; quan
h~ qu6c t~; quan ly doan
ra, doan vao

Tham muu cong tac di
nu6c ngoai vS vi~c cong,
vi~c rieng d6i v6i vien
chuc va nguai lao dQng

PhongNCKH,
SDH&QHQT

PhongNCKH,
SDH&QHQT

PhongNCKH,
SDH&QHQT

PhongNCKH,
SDH& QHQT

PhongNCKH,
SDH&QHQT

PhongNCKH,
SDH&QHQT

PhongNCKH,
SDH&QHQT
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P. TC-HC&QT
P. Dao T~o

Dan vi chu tri lien k~t
Cac dan vi trong tnrong

Cac Khoa
P. TC-HC&QT

L:1YY kien toan tnrong

P.DT

Cae dan vi

Cac dan vi

Thea
tinh
hinh

thuc t(

Thea
tinh
hinh

thuc t(

Thea
tinh
hinh

thuc H

Theo
tinh
hinh

thvc H

01102

Theo
tinh
hinh

thvc t€

Theol
tUng
Van
bancl,l
thS
Theo
tUng
Van
banclfl.
thS

I

Theo
tinh
hinh

thuc t

Theo
tinh
hinh

thirc t

Theo
tinh
hinh

thuc H

Theo
tinh
hinh

thvc H

30/3

Theo
tinh
hinh

thvc t~

Theo
tUng
Van

ban C\l
thS
Theo
tUng
Van

ban C\l
thS



PhongNCKH,
SDH & QHQT

Huang d~n, h6 tro tim
hoc bong cho vien chirc,
giang vien tham gia cac
chuang trinh dao tao cua
mroc nzoai

PhongNCKH,
SDH&QHQT

Dau moi lien M doi tac
trong nuoc, mroc ngoai,
trien khai cac heat dong
cua Tinh, cua B<) lien
quan d@n heat dong
NCKH, cac du an cua B<)
KHCN v~ nang cao nang
suit, chit luong, cai tien
heat dong dich vu
cong ... tai Truong

PhongNCKH,
SDH&QHQT

Quan ly va cap nhat
thong tin cac van ban,
hoat d<)ng cua Phong len
Website; quang ba hinh
anh hoat dong NCKH voi
Quoc t@

Cong tac nhan bai bao,
phan bien, chinh sua,
duy~t dang

Tong bien tap,
Ph6 tong bien t.;ip,

Chu tich H<)i
dang bien t.;ip

Xuit ban va phat hanh
T~p chi Khoa hQc - D~i
h9C Dang Nai sf> 30-
2024

Hi~u truOng -
Chu tich H<)i
dang Bien t.;ip,
T6ng bien t.;ip,

Ph6 t6ng bien t.;ip,
TruOng Phong
NCKH, SDH &

QHQT

Xuit ban va phat hanh
T~p chi Khoa hQc - D~i
hQC Dang Nai sf> 30-
2024

Hi~u truOng -
Chu tich H<)i
dang Bien t.;ip,
T6ng bien t.;ip,

Ph6 t6ng bien t.;ip,
TruOng Phong
NCKH, SDH&

QHQT

Xuit ban va phat hanh
T~p chi Khoa hQc - D~i
hQC Dang Nai sf> 31-
2024

Hi~u truOng
Ph6 truOng Phong
K@ho~ch - Tai

chinh,
TruOng Phong
NCKH, SDH &

QHQT,
T6ng bien t.;ip

01101 - 31/12

9

Phong Cong tac sinh vien
va cac khoa

Cac dan vi

Cac dan vi

Chuyen vien kiem nhiem
Thir ky Tea soan,
Nguoi phan bi~n,

Uy vien H<)idang Bien
t.;ip

Chuyen vien kiem nhi~m
Thu ky Toa so~n

Chuyen vien kiem nhi~m
Thu ky Toa so~n

Chuyen vien kiem nhi~m
Thu ky Toa so~n,

Phong KS ho~ch - Tai
chinh

Ca sa in in

Theo
tung
Van

ban cu
th~

Theo
tung
Van

ban cu
th~

Theo
tUng
Van

ban cu
th~

20/2

1515

612

Theo
tUng
Van

ban cu
th~

1012

Theo
tUng
Van

ban cu
th~

Theo
tUng
Van

ban cu
th~

31/3

19/5



Xu:1t ban va phat hanh
Tap chi Khoa hoc - Dai
hoc Dong Nai s6 32-
2024

Xu:1t ban va phat hanh
Tap chi Khoa hoc - Dai
hoc D6ng Nai s6 33-
2024

Tiep tuc moi cac nha
khoa hoc ngoai twang
tham gia H9i d6ng Bien
t~p
Xin xet tinh diem cua
H9i dong Giao sir nha
nuac nganh Kinh te,
nganh Giao d\lc hQc,
nganh V~t ly

T6 chuc TQa dam khoa
hQc

H9i thao "Giai phap nang
cao ch:1t lUQ'ng tl;lP chi
khoa hQc a cac cO' sa
giao d\lc dl;lihQc" t6 chuc
ngay 30/8/2024 (ten va
ngay dlJ ki~n)

DlJ ki~n nhan SlJ Tl;lPchi
Khoa hQc til nam 2025

Xay dlJng chien luQ'c
phat triSn Tl;lP chi khoa
hQc giai dOl;ln2025-2030,
tim nhin 2035

Lam h6 sa xin ll;li gi:1y
phep hOl;ltd9ng Tl;lP chi
Khoa hQc+ nhan SlJ

Hieu twang -
Chu tich H9i
d6ng Bien tap,
T6ng bien tap,

Ph6 tong bien t~p,
Twang Phong
NCKH, SDH &

QHQT
Hi~u twang,

Ph6 twang Phong
K~ hoach - Tai

chinh,
Twang Phong
NCKH, SDH &

QHQT,
T6ng bien t~p

T6ng bien t~p,
Chu tich H9i
d6ng Bien t~p

T6ng bien tap,
Chu tich H9i
d6ng Bien t~p

PhongNCKH,
SDH & QHQT

Hi~u twang;
T6ng bien t~p

H9i d6ng Twang;
Dang uy - Ban

Giam hi~u

Ban Giam hi~u

PhongNCKH,
SDH & QHQT
thammuuBan
Giam hi~u
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PhongNCKH,
SDH&QHQT;

Tl;lPchi Khoa hQc;
Cac nhan SlJdl,Iki~n

I

I

I

I

7/8

I

I

06/11

I

ThlJd ien thea
am

Theo hong bao
cua Be Irhong ti
va Tn Sn thong

Na 2024
(th9 cac K~

hOl;lCli\l thS sau
khi milli dUQ'Cba<
cao VI( ~di~n gif

I

1011

I

1/6

2/9

4111

29/9Chuyen vien kiem nhiem
Thir ky Toa soan

Chuyen vien kiem nhiern
Thir ky Toa soan,

CO'sa in :1n,
Phong K~ hoach - Tai

chinh

Cac nha khoa hQC,
Ph6 tong bien t~p,

Chuyen vien kiem nhiem
Thir ky Toa soan

Chuyen vien kiem nhi~m
Thu ky Toa sOl;ln

Twang Phong NCKH,
SDH&QHQT;

Ph6 T6ng bien t~p;
Chuyen vien kiem nhi~m

Thu ky Toa sOl;ln;
Cac khoa

Twang PhOng NCKH,
SDH&QHQT;

Ph6 T6ng bien t~p;
Chuyen vien kiem nhi~m

Thu ky Toa SOl;lll

PhongNCKH,
SDH&QHQT;

Tl;lPchi Khoa hQc;
Cac nhan SlJdlJ ki~n

Phong TC-HC&QT
Tl;lPchi Khoa hQc;
Cac nhan SlJdlJ ki~n

29112

23/2

30/8

6/9

31112

H9i nghi tong ket 10 nam
hOl;lt d9ng cua Tl;lP chi
Khoa hQc (2015-2025)

PhongNCKH,
SDH&QHQT;

Tl;lPchi Khoa hQc;
Cac nhan Sl,IdlJ ki~n

15111 25/01/
025
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Tham rmru, soan thao cac
van ban (quy dinh, huang
dfuI) giup tnrong phong PhongNCKH, Hang Hang
quan ly ccng ta~ sa hfru SDH&QHQT nam nam
tri tue, ban quyen thuoc
quyen quan ly cua Nha
tnrong
Quan ly va c~p nhat
thong tin cac van ban, PhongNCKH, Hang Hang
heat dong lien quan toi SDH&QHQT nam nam
cong tac Sa hiru tri tue
len Website cua don vi
Duy tri va cai tien H,~

Phong DBCL vathong dam bao chat Cac don vi 01/01 30112
hrong ben trong cua Nha TTGD
tnrong.
Huang d~n cac don vi ra
scat quy trinh DBCL, Phong DBCL va Cac don vi 01/3 0114
tong hop bao cao BGH TTGD
duyet dua len website
Thl,fc hien cong ~ae khao

Phong DBCL va
Cong

sat, danh gia chat luong Cac dan vi 01101 30112
giao d\lc trong n<)i bQ TTGD

tac tnrong,
Dam Thirc hien cong tac dieu
bao phoi, h6 tro, t6 chirc danh
ch~t
Im;mg

gia, kiern dinh chftt hrong Phong DBCL va Cac dan vi 01101 30/12
cftp CSGD va d~CT~T TTGDva thea cac tieu chuan quoc

Thanh gia, khu Vl,fCva qu6c t~.
tra Thl,fc hi~n cong tae than?giao Phong DBCL va Cac don vi 01101 30112
d\lc

tra, kiSm tra va giai quyet TTGD
donthu
Thl,fc hi~n cong tac ph6 Phong DBCL va Cac don vi 01/01 30112
bi~n, giao d\lc phap 1u~t TTGD

Thl,fc hi~n cong tae phap Phong DBCL va Cac dan vi 01/01 30112
ch~ TTGD

Thl,fe hi~n cac cong tac
khac thea quy dinh va Phong DBCL va Cac don vi 01/01 30112
thea chi d<;l.oClla Nha TTGD
truemg.
Thl,fc hi~n cong tac gian&
d<;l.y,dao t<;l.Othea ke Cac Khoa Phong Dao t<;l.O 01/01 30/12
hO<;l.chnam h9C 2023 -
2024 va 2024-2025
Thl,fc hi~n cong tac co Cac Khoa

Phong Dao t<;l.O,Phong 01101 30/12
vin h9C t~p Cong tac sinh vien



Ho:;tt
dQng
eae

Khoa

Theo d5i va quan ly tinh
hinh hoc t~p - rim luyen
cua sinh vien, trien khai
cac hoat dQng cho sinh
vien
Trien khai cho sinh vien
tham gia heat dong
NCKH, di thirc tap, di
thirc t~
Quan 1y noi dung,
phuong phap, chat hrong
dao tao, quan ly chit
hrong heat dQng khoa
hoc va cong nghe, ling
dung cong nghe thong
tin, cong nghe s6 vao
phuc vu day hoc

Cac Khoa

Oic Khoa

Cac Khoa
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C nam

C' narn

C' nam

T6 chirc Seminar

Bien soan, tham dinh
giao trinh, tai lieu giang
d~y
Chuan bi cong tac danh
gia ngoai kiSm dinh chit
hrong chuang trinh dao
t~o nganh K~ toan; Quan
tri kinh doanh thea k~
ho~ch cua Nha truemg.
Ra soat, c~p nh~t, dieu
chinh chuong trinh dao
t~o trinh dQ DH nganh
K~ toan; Quan tri kinh
doanh (theo k~ ho~ch
darn bao chit luQ'ng thlJc
hi~n di~u chinh CTDT 2
nam/lin)
ThlJc hi~n Ke ho,:\ch rna
rna nganh clI nhan H6a
hQc, V~t ly, Cong ngh~
thong tin
Xay dlJng Chuang trinh
dao t~o h~ D~i hQc nganh
SP Am nh~c ph\lc V\l rna
rna nganh SP Am nh~c.
Ra soat, dieu chinh, bo
sung chuang trinh dao
t~o nganh GDTH va
nganhGDMN

Cac Khoa

Cac Khoa

KhoaKinh t~

KhoaKinh t~

Khoa Su ph~m
KHTN

Khoa Su ph~m
TH-MN

Khoa Su ph~m
TH-MN

Phong Cong tac sinh vien

Phong Cong tac sinh vien,
Phong NCKH-SDH &

QHQT

Trung tarn Thong tin
Thu vien; Phong NCKH

SDH&QHQT

Phong NCKH-SDH &
QHQT

Phong Dao tao

PhOng Dao t~o, cac Khoa

Cac BQmonlVan phong
khoa

P .DBCL&TTGD/P. TCHC
&QT

Phong Dao t~o, cac Khoa

Phong Dao t~o, cac Khoa

PhOng Dao t~o, cac Khoa

C' nam

C' nam

01101

01101

02/011

02/0l/'
024

01101

I



Danh gia cap nhat
chirong trinh dao tao
trinh d9 DH h~ lien thong
nganh Su pham Ngfr van
TV danh gia chuang trinh
dao tao trinh d9 DH
nganh Su pham Ngfr van
(hoan chinh)
- Cir GV tham gia cac
kh6a dao tao tai cac
doanh nghiep
- Dua SV tham quan va
hoc t~p tai cac doanh
nghiep.
HQP tac voi Trung tam
Konichiwa d~ rna cac lap
hoc ngan han cho sinh
vien

Khoa Sir pham
KHXH

Khoa Sir pham
KHXH

Khoa Ky thuat

Khoa Ngoai ngfr
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Phong Dao tao

Phong Dao tao, cac Khoa

Phong Dao tao, cac Khoa

P.Dao tao,
P .NCKH,SUH&QHQT,

P.TCHC&QT

01/01

09/202
3

0111112
022

9/2023

Mo rna nganh theo yeu
C&U cua BGH & HUT
nganh Van h6a hoc
Hoan thanh Bao cao
TDG, DMMC, H9P MC
va cac h6 sa d~ chuan bi
kiem dinh chirong trinh
dao tao nganh Ngon Ngtr
Anh

Khoa T6ng hQP

Khoa Ngoai ngfr

Phong Dao tao, cac Khoa

Phong NCKH, SUH &
QHQT

01101

01/04

Tri~n khai cac ho~t d9ng
cho sinh vien

Ho~t
dqng
ella

Trung
tam

Lien ket, hQP tac v6i cac
thu vi~n, t6 chuc, ca
nhan trong nu6c va nu6c
ngoai v~ vi~c ti~p nh~n
tai tr9', trao d6i ngu6n lvc
thong tin, kinh nghi~m
chuyen mon, tham gm
cac m~ng thong tin phli
hQP v6i quy dinh cua
TruOng va cua phap lu~t;
Chu tri cling Phong
TCHC-QT, cac dan vi t6
chuc th\Ic hi~n k~ ho~ch
thOng tin cac S\Iki~n di~n
ra trong TruOng;

CacKhoa

TT Thong tin -
Thu vi~n

TT ThOng tin -
Thu vi~n

Phong Cong tac sinh vien

Cac thu vi~n, t6 chuc, ca
nhan trong nu6c va nu6c

ngoai

Cac don vi

01/01

26112/2
023

26/12/2
023
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Phong TC-HC&QT,
PhongKH-TC

Phoi hQP Phong Bao t<;10
va cac dan vi tuyen
truyen tuyen sinh, quang
M hinh anh day va hoc,
thirc tap, sinh vien thanh
cong; quan ly co sa dfr
lieu khao sat giang vien,
sinh vien, doanh nghiep,
cac ben lien quan, van
bang, clurng chi, diem
thi, ngan hang d~ thi,
phan mern thi trac
nghiem va co sa v~t chit
phuc vu on t~p va thi trac
nghiem tren may tinh.

TT Thong tin -
Thu vien

Phong Dao t<;10va cac dan
vi diroc phan cong

Phoi hQP voi cac Phong,
Ban cac khoa, cac dan vi
t6 clurc khao sat, thong
ke dfr lieu, hru tnr thea
quy dinh cua Truong,

Trung tam Thong
tin - Thir vien

Cac dan vi

Bo sung, phat trien
nguon hrc thong tin dap
irng nhtrng nhu c~u giang
day, hoc tap, nghien ciru
khoa hoc v~ chuyen giao
cong ngh~ cua TruOng;

Trung tam Thong
tin - Thu vien

To chuc dieu phoi toan
b9 h~ th6ng thong tin, tu
li~u trong TruOng;
Ti~p tvc tri~n khai hO<;1t
d9ng 01 cua tren website
www.dnpu.edu.vn
Ti~p tvc Ung dVng ph~n
m~m VPBT I-Office Plus

Trung tam Thong
tin - Thu vi~n

Cac dan vi

Ket hQP v6i Phong
TCHC-QT xay dvng k~
hO<;1chchuy~n d6i s6 cho
nha TruOng;

Trung tam Thong
tin - Thu vi~n

To chuc cac 10<;1ihinh
hO<;1td9ng thu vi~n di~n
tu, phong dQc, qu~y gi6i
thi~u sach, bao, t<;1Pchi,
giao trinh, tu li~u, thong
tin, phvc vv cac d6i
tuqng b<;1ndQc trong va
ngoai TruOng;

Trung tam Thong
tin - Thu vi~n

Cac dan vi trong va ngoai
Nha truOng

26112/
023

~112/20
3

~112/20
3

!

C nam

01/01 30/3

26/12/
023

I

30/08/
024



Thu nhan cac tai lieu do
Truong xuat ban, cac
cong trinh nghien cUu
khoa h<;>c da duoc
nghiem thu, tai lieu hOi
thao, kh6a luan, luan van
thac si, luan an tien si' cua Trung tam Thong 26/12/2 30108/2
vien chirc, sinh vien, hoc Cac dan vi

vien; chuang trinh dao
tin - Thir vien 023 024

t~o, giao trinh, t~p bai
giang va cac dang tai lieu
khac cua Truong; cac ~n
pham tai tro, bieu tang;
tai lieu trao d6i gitra cac
thu vien;
Tiep nhan, sap xep, hru
trtr, bao quan, quan 1y tai
lieu, co sa v~t ch~t ky
thuat, trang thiet bi va tai Trung tam Thong 26/1212 30/08/2

san khac; ti~n hanh kiern tin - Thir vien 023 024

ke, sang loc cac tai lieu
htr hong, d~ xu~t thanh ly
tai san thea quy dinh;
To chirc phuc vu, huang
d~n cho b~n d<;>ckhai
thac, tim kiem, sir dung
hieu qua ngu6n tM li~u
va cac san ph~m dich Vl,l Trung tam Thong 26/12/2 30108/2

thOng tin - thu vi~n thong tin - Thu vi~n 023 024

qua cac hinh thuc phl,lc
Vl,l cua Trung tam phil
hQ'P vai quy diM cua
Qhap 1u~t;
Nghien cuu Ung dl,lng
thanh tl,lU khoa h<;>cva
cong ngM thong tin vao
cong tac thong tin - thu Trung tam Thong 26/12/2 30108/2

vi~n; xay dlJng, duy tri, tin - Thu vi~n 023 024

c~p nh~t, phat tri~n va
bao toan website cua
Trung tam;
Tir choi phl,lc Vl,l tai 1i~u Trung tam Thong 26/12/2 30108/2
trM phap 1u~tva noi quy,
quy ch~ cua thu vi~n.

tin - Thu vi~n 023 024

Tiep wc hQ'P dong khai Trung tam Thong 26/1212 30108/2
thac vai cac ca sa dfr 1i~u Phong KH-TC
nhu tai1ieu.vn

tin - Thu vi~n 023 024

Ti~p tl,lCb6 sung sach, tai
1i~u nghien cUu phl,lc Vl,l Trung tam Thong 26/12/2 30108/2

toan di~n cac nganh dao tin - Thu vi~n 023 024

t~o cua TruOng.
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Cac dan vi

PhM trien cac phong da
chirc nang, da dich vu.
Thu hut ban doc d~n thir
vien Khao sat nhu cau tin
cua nguoi sir dung Thu
vien ...

Trung tam Thong
tin - Thu vien

-_.

I

26/121
023

301081
024

Cong tac phuc vu ngoai
gio co sa 1 va 3

Trung HimThong
tin - Thtr vien

26/121
023

301081
024

Phoi hQ'Ptrien khai phan
mem Thtr vien voi nha
thfiu

Phong KH-TCTrung tam Thong
tin - Thir vien

Xay dung mot website
Trung tam k~t n6i duong
link vao website cua
Truong. Website nay se
tich hQ'P trang OPAC va
Tlnr vien S6 mot each r5
rang, dS thay, dS sir dung,
t<;10thuan loi cho ban doc
tra CUu tim kiem thong
tin.

Trung tam Thong
tin - Thir vien Cac dan vi

Tlurc hien cong tac to
clnrc, hanh chinh, tai
chinh, dao t<;10,co sa v~t
chitt thea quy dinh

Truong PTTHSP,
TruangMNTH

Cac dan vi

26/121
023

26/12~
023

G nam

301081
024

Ho~t
dQug

clla cac
TrU'()'ll

g tqrc
thuQc

TuySn vien chilc thea k~
hO<;1chda duQ'cphe duy~t

TruOng PTTHSP Phong TC-HC&QT 30/4

Thuc hien cong tac tuyen
sinh theo quy dinh

Cac dan viTruong PTTHSP,
TruangMNTH

Dam bao, nang cao chat
IUQ'ngd<;tyhQc, th\fc hi~n
cong tac d<;tyhQc thea k~
ho<;tch

TruOng PTTHSP,
TruangMNTH

Oie dan vi

Giup hQc sinh khuyet t~tl
khi~m thinh phat triSn
kha nang nh~n thilc, kha
nang giao ti~p, ky nang
xa hQi va hoa nh~p cQng
d6ng.

Truang PTTHSP Cac don vi

Xay d\fng nha truOng tv
chu, khong ngung nang
cao vS chitt IUQ'ng d<;ty
hQC va ph\lC VV cQng
d6ng

TruOng PTTHSP

G nam

C nam

01101

9/202£

02/20+
4 I

5/202L

12/20:
4

Boi duang va tham dv ky
thi hQCsinh gi6i cap tinh
nam hQc 2022-2023

Truang PTTHSP Cac dan vi 30/201/01
I

T{) chilc cho tre di da
ngo<;ll

Truang MNTH 01103 30103



T6 clnrc t~t thieu nhi cho TruOngMNTH Cac dan vi 0116 30/6
tre
To chirc hoat dong chao
mung ngay Truyen thong
HSSV nam 2024 va Doan TN- HQi SV OkKhoa 01101 30101

tuyen dirong "Sinh vien 5
t6t" nam h9C 2022-2023.
To chuc chuang trinh
"Xuan Yeu Thuong nam :Doan TN- HQi SV Cac Khoa 01/01 29/02

2024"
T6 clnrc "HQi thao sinh Dean TN- HQi SV Cac Khoa Ca nam
vien" nam 2023
Dong hanh cung sinh
vien :D6i moi sang tao, Dean TN- HQi SV Cac Khoa 01/4 30/5
khoi nghiep va Nghien
CUukhoa h9C
To chirc HQi thi "H9C t~p
va lam thea tftm girong, :Doan TN- HQi SV Cac Khoa

Nam h9C 2023-

dao dire, phong each H6 2024

Chi Minh" nam 2024

Cong
Dai hoi Dai bieu Doan
TNCS H6 Chi Minh

tac Truong :D~i h9C :D6ng Doan TN- HQi SV Cac Khoa 0117 30/10
Doan,
HQi

Nai khoa VI, nhiem ky
2023 - 2027

To chuc Chuang
"Thanh nien tinh nguyen
he":Ti~p suc mua thi, Dean TN- HQi SV Cac Khoa OIlS 30/10
Ti~p suc d~n tnrong,
Mua he xanh, Hoa
Phuong :D6nam 2024
T6ng k~t nam h9C 2023 - Dean TN- HQi SV 0118 30/10
2024
Chuang trinh "Chao don
tan sinh vien", nam h9C Dean TN- HQi SV Thang 10

2024 - 2024
Chuang trinh "Giai dieu
Sinh vien" nam 2024 va :Doan TN- HQi SV Thang 11
chao mung ngay Nha
giao Vi~t Nam 20111
D';li hQi nhiem ky cac
dan vi true thuoc Dean - Doan TN- HQi SV 01/10 31/12

HQi tnrong
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Ngoai noi dung neu tren, cac dan vi ti~p t\lC c~p nh~t quy dinh mai, qmln ly h6 So',

dfr li~u, thfmg ke va bao cao thea quy dinh. NhUng cong vi~c khac phat sinh trong qua
trinh th\l'c hi~n se duQ'ctri~n khai th\l'c hi~n d~ dam bao ho~t d<)ngcua Nha twang.

III. TB chac thlfc hi~n
1. Giao Truong, di~u hanh (Hinh d~o) cac dan vi:
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_ Trien khai cac van ban cua Twang (Quy ch~ chi tieu noi bQ2024, NQi q lam
viec thea QD 923/QD-DHDN ngay 15/6/2023, Quy trinh, thu tuc thanh toan th 0 VB
930/DHDN-KHTC ngay 16/6/2023 ... ).

_ Trien khai thirc hien hieu qua nQi dung k~ hoach, khong de cham trS, t6 dong
cong viec lam anh huang d~n cong tac chung cua Nha twang. I

_Xay dung quy trinh (trinh tu, thu tuc, bien ml1u)thirc hien cac nhiem vu thu<f>chirc
nang cua don vi lam co sa cho viec cong khai, minh bach, cai each hanh chinh th ~n loi
cho cac ben lien quan, cam k~t dam bao chfrt hrong; cap nhat thong tin len websit
15/3/2024.

- Dinh ky 6 thang, 01 nam hoac khi k~t thuc m6i dot thirc hien nhiem vu, h
xuat c6 kiem tra, danh gia diem manh, diem y~u va d~ ra nhiem vu, giai phap
trong k~ hoach ti~p theo.

2. Giao Phong T6 chirc - Hanh chinh va Quan tri thea d5i, don d6c cac don : thlJc
hi~n nQi dung k~ ho~ch. Dinh kY va dQtxuM t6ng hqp, bao cao Ban Giam hi~u v~ ~n dQ
cua nQi dung k~ ho~ch.

3. BCH Cong doan, Doan thanh nien, HQi sinh vien cua Twang v~n dQng doa vien,
hQi vien tham gia chu dQng, tich ClJCVaGcac ho~t dQng dam bao ti~n dQ, ch.1t lu g va
hi~u qua cong vi~c.

K~t qua thlJChi~n nhi~m V\l duqc giao 1£1cO' sa de danh gia cong V\l cac dan
cO' sa de b6 tri, xip s~p, thuyen chuyen va danh gia, x~p lo~i nguai dUng d~u cacl

nam 2024.
Tren day 1£1k~ ho~ch cong tac nam 2024, yeu cfru cac dan vi trien khai th. hi~n

hi~u qua k~ ho~ch nay va dam bao thai gian quy dinh.l.

Nui nh{in:ft;
- Dang uy, HUT, BGH (b/c);
- Cac dOll vi (thlJchi~n);
- Website;
- Luu: VT, TC-HC&QT (X. Duc).


