UBND TINH DONG NAI CONG HOA XA HOI CHU NGHIA VIETNAM

TRUONG DAI HQC PONG NAI Doc 1dp - Tw do - Hanh phic
S6: 1473/QD-DHDN Péng Nai, ngay, 2 thing /7 nam 2023
QUYET DINH

Ban hanh Quy trinh Tra tai li¢u in

HIEU TRUONG TRUONG DAI HOC DONG NAI

Cén civ Quyét dinh s6 1572/0D-TTg ngay20/8/2010 ciia Thit tuéng Chinh phu vé
viéc thanh lap Triong Dai hoc 19517g Nai;

Céan cir Nehi quyét so 1077/NQ-HDT ngay 30/8/2021 cia Hoi dong truong
Triong Dai hoc DPong Nai vé viéc ban hanh Quy ché 16 chire va hoat dong ciia Triwong
Pai hoc Dong Nai .

Can cir Ludt Thw vién ngay 21/11/2019 va Nghi dinh 56 93/2020/ND-CP ngay
18/8/2020 ciia Chinh phii vé Quy dinh chi 1iét mét $6 diéu cua Ludt Thie vién;

Can cit Quyél dinh s6 13/2008/0P-BVHTTDL ngay 10/3/2008 cia Bo Vin héa, Thé
thao vé: Du lich vé viée ban hanh Quy ché mdu t6 chive vér hoat dong ciia thie vién trieong dai
hoc;

Can cit Théng tir 56 18/2014/TT-BVHTTDL ngdy 08/12/2014 cuia Bo Vin hoa, Thé thao
va Dut lich quy dinh vé hoat déng chuyén mon, nghiép vu ciia thie vién;

Cen ¢t Quyét dinh s6 30/QD-DHPN ngay 10/01/2022 ciia Trudng Dai hoc Pong Nai
vé viée ban hémh Quy dinh chitc ning, nhiém vu ciia cdc don vi thuge va (rice thuéce Truong
Dai hoe Déng Nui,

Xé1 dé nghi ciia Phé Giam dée Trung tam Thong tin — Thir vién,
QUYET DINII:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy trinh Tra tai ligu in, ma s0
QT.TTTV.07

Pidu 2. Quyét dinh co hiéu lyc ké tir ngay ky.

Piéu 3. Pho Giam doc Trung tdm Thong tin — Thu vién, Trudng cdc don vi va cd

nhén c¢é lién quan chiu trdch nhiém thi hanh Quyct dinhfay./~—
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TS. L.é Anh Dire

Noi nlum?L/
- Lanh dao trudng (dé chi dao);

- Céc don vi (dé thuc hién)
- Luu: VT, TTTV.



TRUONG PAI HOC DONG NAI
TRUNG TAM THONG TIN ~THU VIEN

Mi sb: QT.TTTV.07
Lan ban hanh: 1
Ngay ban hanh:

Trang:

TRANG KIEM SOAT

QUY TRINH
TRA TAI LIEU IN
M3 s6: QT.TTTV.07

Soan thao

Kiém tra

Phé duyét

TO TRUONG

P. GIAM POC
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TS. Hoang Thi Song Thanh ThS. Nguyén Viét Chénh

TS. Lé Anh Die

BANG THEO DOI SUA DOI

Lan
stra doi

Trang

N9§i dung sira doi . AR
: stra doi

Ngay
hic¢u lye

Phé duyét

1. MUC PiCH

Gitp cho cdn b, giang vién, sinh vién va hoc vién trong Truong tra nhiing tai

licu da sir dung xong va muon lai nhitng tai licu khéc
2. PHAM VI AP DUNG

Quy trinh nay ap dung doi voi cdn bd, giang vién, sinh vién va hoc vién trong
Truong tra tai licu tai Trung tam TTTV, Truong Pai hoc Dong Nai.



3. TAI LIEU THAM KHAO

- Luét Thu vién s6 46/2019/QH 14 ngay 21/11/2019 cia Qude hdi nude Cong hoa
xa hoi chi nghia Viét Nam.

- Nghi dinh s6 93/2020/ND-CP ngay 18/8/2020 ciia Chinh phii vé& Quy dinh chi
tiét mot sd diéu cia Luat Thu vién.

- Quyét dinh s6 13/2008/QD-BVHTTDL ngay 10/3/2008 ctia B§ trudng Bo Vin
hoa, Thé thao va Du lich ban hanh Quy ché mau vé td chic va hoat dong cua thu vién
truong dai hoc.

- Thong tu s6 18/2014/TT-BVHTTDL ngay 08/12/2014 ctia Bd Vin hoa, Thé
thao va Du lich quy dinh vé hoat déng chuyén mon, nghiép vu cua thu vién.

4. CHU VIET TAT
4.1. Chiv viét tit

- Trung tdm TTTV: Trung tdm Théng tin - Thu vién

- NSD: Nguoi st dung.

- CBTV: Can bo thu vién
4.2. Thudt ngiv

Can b, giang vién, sinh vién, hoc vién va nguoi st dung ngoai Truong dugc
hiéu vin tat la “Nguoi str dung”.

5. NOI DUNG QUY TRINH
S.1. Lwu do6 quy trinh
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Budc 1: Tiép nhan yéu cau tra tai li¢u cua ban doc



Bude 2: CBTV Tiép nhén tai liéu

Bude 3: CBTV Kiém tra tinh trang tai liéu (hu hong, rach....)

Budce 4: Thuc hién thao tac tra trén phan mém libol - Quét tai lidu tra - Xir ly céc

truong hop vi pham (néu ¢6) CBTV Chinh séach tra cua thu vién.

Budc 5: Phén loai tai liéu va chuyén vao kho xép gia/ké.
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TRUONG PAI HOC PONG NAI CONG HOA XA HOI CHU NGHIA VIETNAM
DON VI sisssnssvnsvanamias Doc ldp - Ty do - Hanh phue

DANH MUC ’
Tai nguyén thong tin do cic don vi phat hanh, nha xuit ban gioi thicu

Kinh gui: Quy Thay/cd Truong Dai hoc Ddng Nai

Trung tdm Thong Tin — Thu vién xin gidi thi¢u dén Quy Thay/cd danh muc tai nguyén
thong tin do cac don vi phat hanh, nha xuét ban gioi thiéu. Quy Thay/cd vui long xem qua va
thiy tai nguyén thong tin nao can thict cho hoat dong day - hoc va nghién ctru cta Truong, vui

long lap dé nghi (Dinh kém mdu dé nghi) gii vé cho Trung tam.

Danh muc tai nguyén thong tin:
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TRUONG PAI HQC PONG NAI CONG HOA XA HQI CHU NGHIA VIETNAM
DON VI fisivsssmaninsens Doc 14p - Tw do - Hanh phue

BAN PE NGH]
Vé viée bo sung tai nguyén thong tin
phuc vy hoat dong day - hoc va nghién clru

Kinh guri: Trung tim Thong tin — Thu vién.
Nhim dam bao ngudn tai nguyén thong tin da dang, phong pht phuc vu hoat dong day -
hoc va nghién ctru ctia Truong. Khoa/Phong: ..o dé nghi Trung tdm

TTTV bd sung mot so loai sach, tai ligu tham khao. Cu thé nhu sau:
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