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QUYETDJNH
V~vi~c ban hanh Quy trinh ki~m tra, giam sat cong tac tuy~n sinh

va nh~p hQCclla TrU'imgD~i hQcDAngNai

HI~U TRUONG TRUONG D~I HQC DONG NAI

Can cu Nghi d;nh s6 43/2023/ND-CP ngay 30/06/2023 cua Chinh phu Quy dinh chi
tiit mot s6 diJu va bien phap thi hanh. Ludt Thanh tra;

Can cu Cong van s6 3765/BGDDT-TTr ngay 24/05/2023 cua Bo truang B(j Giao due
va Dao tao vJ huang ddn cong tac thanh tra, ki€m tra cong tac tuyen sinh cac trinh d(j cua
giao due dai hoc, trinh d(j cao dang nganh giao due mdm non;

Can cu Ngh; quyit sci 1077/NQ-HDT ngay 30 thang 8 nam 2021 cua H(ji d6ng
truong Dt;zfhoc D6ng Nai vJ vise ban hanh Quy chi t6 chuc va hoat dong cua Truong Dai
hoc D6ng Nai;

Xi! dJ nghi cua Phong Dam bao chat luang va Thanh tra gido due.

QUYETDJNH:
Di~u 1. Ban hanh kern thea Quy~t dinh nay Quy trinh ki~rn tra, giam sat cang tac

tuy~n sinh va nh~phQccua TruOngDl;lihQcD6ng Nai.
Di~u 2. Quy~t dinh nay c6 hi~u l\Ic k~ til' ngay ky va thay th~ cho cac Quy trinh truac

day.
Di~u 3. TruOngphong Dam bao ch~t lUQ11gva Thanh tra giao d\lc, TruOngcac dan vi

trong TruOngva ca nhan c61ien quan chiu trach nhi~rnthi, '. '_dinh nay./.
~ --=~. "" ?

Noi nh~n~ 'fMJ \ONG
- Nhudieu 3; , \
- Luu: VT, DBCL&TTGD (Trang)
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UBND TiNH DONGNAI CONG HOA xA HOI CHU NGHIA VI:¢T NAM
TRUONG DAI HOC DONG NAI DQc I~p - TI! do - H~nh phuc

QUYTRiNH
sAT CONG TAc TUYEN SINH vA NHAp HOC
TRUONG D~I HQC DONG NAI

me« truong Truong Dai h9C D6ng Nai)

1.Ml)C ntcn
1.1. Kip thai nam b~t chinh xac thong tin v€ viec t6 chirc tuyen sinh va nhap

h9C. Viec thuc hien chirc trach, nhiem vu cua t6 chirc, ca nhan tham gia cong tac tuyen
sinh va nhap h9C tai tnrong Dai hoc D6ng Nai.

1.2. Chu dong phong ngira tieu eire, phat hien, xu ly hoac ki€n nghi xu ly sai
pham (neu co); gop phan dam bao cho cong tac tuyen sinh va nhap h9C diroc thuc hien
an toan, nghiem tuc, dung quy dinh.

2. YEU cAu
2.1. Vien chirc lam cong tac kiem tra cong tac tuyen sinh va nhap h9C phai

thuc hien dung quy dinh cua phap luat, dam bao chinh xac, khach quan, trung thuc,
cong khai, dan chu va kip thai; co trong tam, trong diem; khong lam thay nhiem vu
cua HQi d6ng tuy~n sinh, khong lam can tra ho;;ttdQng cua t6 chilc, ca nhan tham gia
cong tac tuy~n sinh.

2.2. Thanh ph~n tham gia Doan Ki~m tra cong tac tuy~n sinh va nh~p h9C cua
Truang la vien chilc thuQc phong Dam bao ch~t lUQ'llgva Thanh tra giao d\lc ho~c vien
chilc dang cong tac t;;ti cac don vi thuQc Truang; co y thilc, trach nhi~m, trung thvc,
khach quan; n~m vilng quy ch€ tuy~n sinh va cac van ban lien quan; khong co nguai
than (con, vglch6ng, b6/m~, anhlchi/em ruQt cua minh va cua vg ho~c ch6ng) dV thi
hay xet tuy~n trong ky thi tuy~n sinh va nh~p h9C.

3. cAN CUPHAp LY
3.1. Nghi dinh s6 43/2023/ND-CP ngay 30106/2023 cua Chinh phu Quy dinh

chi ti€t mQt s6 di€u va bi~n phap thi hanh Lu~t Thanh tra;
3.2. Cong van s6 3765/BGDDT-TTr ngay 24/05/2023 cua BQ tru6'ng BQ Giao

d\lCva Dao t;;tOv~ hu6ng dftn cong tac thanh tra, ki~m tra cong tac tuy~n sinh cac trinh
dQcua giao d\lc d;;tih9C, trinh dQcao d~ng nganh giao d\lc m~m non;

4. HiNH THUC KIEM TRA
4.1. Ki~m tra thea k€ ho;;tch:Dugc ti€n hanh thea kS ho;;tchhang nam do Hi~u

tru6'ng phe duy~t
4.2. Ki~m tra dQt xu~t: Dugc tiSn hanh khi phat hi~n don vi, t6 chilc, ca nhan

co d~u hi~u vi ph;;tmphap lu~t v€ thi, xet tuy~n; thea yeu du cua vi~c giai quySt khi€u
n;;ti,giai quYSt t6 cao phong, ch6ng tham nhiing ho~c do BQ tru6'ng BQ Giao d\lc va
Dao t;;tO,Hi~u tru6'ng giao.

5. THen DIEM KIEM TRA
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Hoat dong kiem tra duoc thirc hien tnroc, trong qua trinh t6 chirc hoac sau khi
k~t thuc ky thi tuyen sinh, nhap h9C cua Truong.

6. TRAcH NHI~M cAc BEN LIEN QUAN
6.1. Trach nhiem cua Ban Giam hieu:
- G6p y, chinh sua, phe duyet noi dung, k~ hoach kiem tra
- SU dung thong tin sau khi diroc phong Bam bao chat hrong va Thanh tra giao

due tong hop bao cao thea quy dinh d~ co nhimg phuong phap bien phap nham nang
cao chftt hrong dao tao.

6.2. Trach nhiem cua phong Bam bao chat hrong va Thanh tra giao due:
- Lap du thao k~ hoach trinh Ban Giam hieu.
- Ph6i hop voi cac dan vi lien quan ph6 bi~n cho d9i ngfi giang vien, vien

-clurc, nguoi lao dong va sinh vien biet muc dich, yeu cftu, n9i dung cong tac kiem tra.
- T6ng hop, xu ly s6Ii~u, bao cao trinh Ban Giam hi~u.
- Th\1'chi~n t6t ch~ d9 luu tm va bflOm~t k~t qua ki~m tra.
6.3. Tnich nhi~m cua cac don vi: Cung cftp dfty du thong tin vS ki~m tra cho

phong Bam bao chftt luqng va Thanh tra giao dvc
7. TRiNH TV, THU TVC TIEN HANH MQT CUQC KIEM TRA, HO

SOKIEMTRA \
Trinh t\1',thu tvc ti~n hanh m9t CU9Cki~m tra va cac bi~u mftu, bien ban ki~m

tra th\1'chi~n thea quy dinh vS cong tac ki~m tra cua Cong van s6 3765IBGDBT-TTr
ngay 28/07/2023 cua B9 Giao dvc va Bao tl;lovS vi~c hu6ng dftn cong tac thanh tra,
ki~m tra cong tac tuy~n sinh cac trinh d9 cua GDBT, trinh d9 CB nganh Giao dvc
Mftm non.

8. QUY TRiNH KIEM TRA, GIAM sAT CONG TAc TUYEN SINH,
NH4.P.HQC

8.1. Quy trinh ki~m tra cong tac tuy~n sinh, nh~p h9C thea k~ hOl;lCh

Giai BU'(yc NQidung NgrrOi
doan thrrc hien

I. 1. Thu th~p thong Thu th~p thong tin, tai li~u de phvc V\l PhongBBCL
Chu§n tin, tai li~u cho vi~c ban hanh Quy~t dinh ki~m tra va TTGD

bi - Be xuat nhan S\1'tham gia Boan kiem
tra.
- D\1' thao Quy~t dinh ki~m tra trinh

2. Quy~t dinh Hi~u tru6ng
ki~m tra

Ban hanh Quy~t dinh ki~m tra. Hi~u tru6ng

Gui Quyet dinh kiem tra den cac doi Boan kiem
tuqng lien quan tra

3. Ke hOl;lChkiem Xay d\l'llg d\1'thao Ke hOl;lChtien hanh Tru6ng doan
tra va dS cuang ki~m tra trinh Hi~u tru6ng phe duy~t
bao cao

Phe duy~t Ke hOl;lChkiem tra Hi~u tru6ng



Pho bien Ke hoach kiem tra dff diroc Truong doan
Hieu tnrong phe duyet cho cac thanh
vien Doan kiem tra
- Xay dung Ue cirong bao cao giri doi Doan kiern
tirong ki~m tra tnroc khi cong b6 tra
Quyet dinh kiem tra;
- Chuan bi cac thong tin, tai lieu, bao
cao, h6 sa co lien quan nQi dung kiem
tra

3

kiem

III. K~t 1. Bao cao ket qua Bao cao· bang van ban v6i TruOng Uoan kiem
thuc nhi~m V\l cua doan ki~m tra v~ k~t qua thlJChi~n cac tra
cUQc thanh vien Uoan nhi~m V\l du<),cgiao
ki~m ki~m tra

2. Gia han thai Truong hQ'Pcan thiet, Truong doan de Truong doan
gian ki~m tra (neu xUdt voi Hieu tnrong gia han thai han
cfrn) ki~m tra
3. Ket thuc kiem Thong bao bang van ban cho doi TruOng doan
tra tflJc ti~p tUQ'llgki~!ll tra v~ vi~c k~t thuc ki~m

tra tflJc tiep

II. Ti~n 1. Tiep nhan
hanh thong tin, tai lieu
ki~m lien quan d~n nQi
tra dung kiem tra

- Yeu cau doi nrong kiem tra cung cap Doan
thong tin, tai lieu lien quan d~n nQi tra
dung kiem tra. L~p bien ban viec giao
nhan h6 sa, tai lieu;
- Ki~m tra, xac minh cac thong tin, tai
lieu, bao cao;
- Ghi nhat ky trong qua trinh ti~n hanh
ki~m tra

tra 2. Bao cao ket qua - Chu tri xay dlJI1g dlJ thao Bao cao TruOng doan
ki~m tra cua Uoan k~t qua ki~m tra;

- Th6ng nhdt y ki~n dlJ thao Bao cao
trong Uoan ki~m tra;
- Trinh Bao cao k~t qua ki~m tra cho
Hi~u truOng

3. Xay dlJI1g - Xay dlJI1gdlJ thao Thong bao kiem TruOng doan
Thong bao ki~m tra

IV. 1. Ban hanh

Ban Thong bao ki~m Ban hanh thong bao ki~m tra Hi~u truOng
hanh, tra
cong 2. Cong khai Cong khai thong bao kiem tra Uoan ki~m

tra

Thong bao ket qua kiem tra cho Hi~u
truOng

- Trinh dlJ thao Thong bao ki~m tra
cho Hi~u truOng
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khai thong bao kiem tra tra
thong

3. K€t thuc hoatbao HQP ket thuc hoat dong kiem tra cua DOlin kiem
ki~m dong kiem tra cua DOl'm tra
tra Doan

Doim kiem
1. Ban giao va hru Ban giao h6 sa cho phong Dam bao tra va phong
h6 sa chfrt IUQ1lgva Thanh tra giao due DBCL vav. Ban TTGD

giao va Phong DBCL.hru hB 2. Theo doi, don T6 chirc viec theo doi, don d6c, ki~m
sO' d6c, kiem tra viec tra d6i nrong kiem tra, ca nhan, t6

va TTGD va

thirc hien thong chirc, dan vi co lien quan trong viec
theo chi d<;l.o

bao kiem tra thirc hien thong bao kiem tra
cua Hi~u
tnrong

8.2. Quy trinh kiem tra dot xufrt cong tac tuyen sinh, nhap hoc

Giai Bmrc NQi dung
NguOi

doan thuc hien
I. Chu§n 1. Thu thap thong Thu thap thong tin, tai lieu de phuc vu

bi tin, tai lieu cho viec ban hanh Quyet dinh kiem tra
- De xuat nhan SlJtham gia Doan kiem PhongDBCL
tra. va TTGD

- DlJ thao Quyet dinh ki~m tra trinh

2. Quyet dinh Hi~u tnrong

ki~m tra
Ban hanh Quy€t dinh ki~m tra. Hi~u truang

Gui Quy€t dinh ki~m tra d€n cac d6i Doan ki~m
tuQ1lglien quan tra

Xay dlJllg dlJ thao K€ hO<;l.chti€n hanh Truang doan
ki~m tra trinh Hi~u truang phe duy~t

3. K€ hO<;l.chki~m Phe duy~t Ke hO<;tchkiem tra Hi~u truang
tra va d~ cuang
bao cao Ph6 bi€n K€ hO<;l.chki~m tra da: duQ'c

Hi~u truang phe duy~t cho cac thanh Truang doan
vien Doan ki~m tra

- Yeu cau doi tuQ1lgkiem tra cung cap
thong tin, tai li~u lien quan d€n noi

II. Ti~n
l. Ti€p nh~n dung ki~m tra. L~p bien ban vi~c giao
thong tin, tai li~u nh~n h6 sa, tai li~u; Doan ki~m

hanh lien quan d€n nQi - Ki~m tra, xac minh cac thong tin, tai tra
ki~m tra dung ki~m tra li~u, bao cao;

- Ghi nh~t ky trong qua trinh ti€n hanh
ki~m tra
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2. Gia han thai
gian kiem tra (neu
can)
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Truong hQ'Pcc1nthiet, Truong doan d~
xuat voi Hieu tnrong gia han thai han
kiem tra

Truong doan

tra tnrc tiep

3. K~t thuc kiem Thong bao bang van ban cho doi
nrong kiem tra v~ viec ket thuc kiem Truong doan
tra tnrc tiep

1. Bao cao ket
qua nhiem V1)cua
thanh vien Doan
ki€m tra

III. K~t 2. Bao cao k~t
thuc CllQC qua kiem tra cua
ki~m tra Dean

3. Xay d1)1lg
thong bao ki€m

- Trinh d1)' thao thong bao
cho Hi~u truang

tra
ki€m tra TruOng doan

Bao cao bang van ban voi Tnrong
doan kiem tra v~ k~t qua thirc hien cac tranhiem vu duoc giao

- Chu tri xay dung du thao Bao cao
k~t qua kiern tra;
- Th6ng nh~t y ki~n du thao Bao cao
trong Doan kiem tra;
- Trinh Bao cao k~t qua kiem tra cho
Hi~u tnrong
Thong bao k~t qua ki€m tra cho Hi~u
truOng
- Xay d1)1lgd1)'thao thong bao kiem
tra

Doan ki€m

Truong doan

IV. Ban
himh,
cong
khai
thong
bao

ki~m tra

V. Bim
giao va

lUll h6 SO'

1.Ban hanh thong B h'nh h~ b' kl·e;'mtra
bao ki€m tra an a tong ao Hi~u truOng

2. Cong khai
Thong bao ki€m Cong khai thong bao ki€m tra
tra

Do~m ki€m
tra

3. Ket thuc hOC;ltHQP k~t thuc hOC;ltdQng ki€m tra cua Boan
dQng ki€m tra cua Doan tra
Doan

1. Ban giao va luu Ban giao h6 sa cho phong Dam bao
h6 sa ch~t luqng va Ki€m tra giao d1)c

2. Theo d5i, don
d6c, ki€m tra vi~c
thlJc hi~n thong
bao ki€m tra

T6 chuc vi~c thea d5i, don d6c, ki€m
tra d6i tuqng ki€m tra, ca nhan, t6
chuc, dan vi co lien quan trong vi~c
th1)'chi~n thong bao ki€m tra

8.3. NQi dung ki€m tra cong tac t6 chuc thi tuy€n
8.3.l. Ki€m tra cong tac chu~n bi

ki€m

Doan kiem
tra va phong
DBCL va
TTGD
Phong DBCL
va TTGD va
thea chi dC;lO
cua Hi~u
truOng
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- Viec quan triet, ban hanh van ban chi dao thirc hien nhiem vu cua nguoi
dirng dfru co So' giao due, Chu tich Hoi d6ng thi thea tham quyen, cu th€:

+ Th~m quyen ban hanh van ban, loai van ban ban hanh;
+ Pham vi di~u chinh va noi dung van ban;
+ Viec tuyen truyen, ph6 bien noi dung quy dinh, quy ch€ thi.
- Viec thanh l~p cac ban thuoc HOi d6ng thi va t6 chirc t~p huan cho thanh

phan tham gia cac ban; viec thong bao k€ hoach thi, lich thi va thai gian biSu:
+ Th~m quyen ban hanh quyet dinh thanh l~p cac ban, s6 hrong, ten goi cac

ban thea quy dinh;
+ Thanh phan, s6 hrong, tieu chuan va di~u kien cua tnrong ban, thanh vien

cac ban thuoc HOi d6ng thi;
+ Viec huy dong va t6 chirc t~p huan cho cac d6i tuqng tham gia cong tac thi;
+Vi~c cong khai cac thong tin t(;liHOi d6ng thi, phong thi.
- Vi~c ti€p nh~n h6 sa va thvc hi~n cac quy dinh d6i v6i thi sinh:
+ Thai gian, dia di€m va hinh thilc phM, nh~n h6 sa;
+ Vi~c huang d~n thi sinh hoan thi~n h6 sO',gifty to' hQ'P l~, hQ'Pphap; xac

nh~n v~ k€t qua hQCt~p, di~n uu tien, di~n mi~n thi, di€m khuy€n khich, di€m bao luu,
thi sinh 1lJ do, thai gian kinh nghi~m cong tac va cac di~u ki~n khac d6i v6i thi sinh.

- Vi~c chu~ bi cO'So' v~t chftt va d~ thi phl,lcVl,lky thi:
+ S6 luqng cac phong thi, di~u ki~n v~ aM sang, khoang cach gifra cac thi sinh;
+ Vi~c ngan cach khu VlJCthi, phong thi v6i khu vvc khac; vi~c niem phong

cac phong khong su dl,lng trong khu VlJCthi, vo hi~u hoa cac phuang ti~n thong tin lien
l(;lckhong su dl,lng, tin hi~u internet trong khu VlJCthi;

+ Vi~c chu~n bi kinh phi, van phong ph~m phl,lcVl,l ky thi;
+ Phuang an ph6i hQ'Pv6i cac dan vi co lien quan t6 chilc ky thi, phuang an

xu ly SlJ c6 bftt thuang;
+ Vi~c thvc hi~n quy dinh v~ ra d~ thi, in, sao, bao m~t, giao, nh~n, v~n

chuySn, bao v~ d~ thi.
8.3.2. Ki€m tra cong tac coi thi
- Vi~c thvc hi~n trach nhi~rn cua Chu tich HOi d6ng thi, Truang ban coi thi,

vi~c ph6i hQ'Pchi d(;locong tac coi thi gifra cac ban:
+ Vi~c chi d(;lo,phan cong nhi~m Vl,l, ph6i hQ'Pgifra cac Ivc luqng, k€ hO(;lch

kiSm tra, giarn sat cua Truang ban coi thi va cac ban co lien quan;
+ Vi~c thvc hi~n quy dinh v~ su dl,lngphuang ti~n thong tin lien l(;lccua Hoi

d6ng thi;
+ Vi~c b6 tri can bo coi thi, can bo giam sat va can bo co lien quan trong tUng

bU6i thi;
+ Vi~c thvc hi~n quy dinh v~ thu d~ thi thua;
+ Vi~c xu ly vi ph(;lmd6i v6i can bo coi thi, ean bO eo lien quan va thi sinh eua

Chu tieh Hoi d6ng thi, Truang ban eoi thi;
+ Vi~c kiSm tra eua Chu tich HOi d6ng thi, Truang ban eoi thi, cae ban eo lien

quan va Hoi d6ng thi;
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+ Viec thuc hien kien nghi cua Doan kiem tra, giam sat sau rn6i buoi thi; thuc
hien chi dao cua dip tren va xu ly tinh huong b~t thirong xay ra cua Chu tich Hoi dong
thi, Truong ban coi thi.

- Viec thuc hien nhiem vu cua can bo coi thi, thir ky, nhirng nguoi co lien quan
va thi sinh:

+ Quy trinh thirc hien nhiem vu cua can bo coi thi: Danh s6 bao danh, goi ten
va kiem tra nhan dang thi sinh vao phong thi, ky gi~y thi, ky gi~y nhap, quy trinh rna
d~ thi, kiem tra d6i chi~u rna d~ cua thi sinh, niem phong va ban giao d~ thi thira, thu
bai thi va xu ly thi sinh vi pham quy che;

+ Viec tlnrc hien nhiem vu cua thir ky diem thi, can b<)giam sat va hrc Itrong
co lien quan khac: Giao nhan, bao quan bai thi, d~ thi, khu VlJCbao quan d~ thi, bai thi,
vi~c th\Tc hi~n quy dinh v~ giCrgiic va hi~u l~nh cua di~m thi; vi~c dam bao ky lu~t
trong khu V\ICthi;

+ Vi~c th\Tchi~n quy dinh v~ trach nhi~m cua thi sinh trong khu VlJCthi, trong
phong thi, vi~c mang va su d\lng thi~t bi quay, ch\lp, ghi am vao phong thi cua thi sinh.

8.3.3. Ki~m tra vi~c chi d~o, don d6c, t6 chllc th\Tchi~n cua H<)id6ng thi
- K~ ho~ch, k~t qua ki~m tra cua Chu tich H<)id6ng thi.
- H~ th6ng cac bi~u m~u, bien ban su d\lng trong qua trinh chuAnbi thi, coi thi,

ch~m thi.
- K~t qua xu ly ki~n nghi cua Ki~m tra thi, chi d~o cua c~p tren.
- Vi~c giai quy~t khi~u n~i, giai quy~t t6 cao cua Chu tich H<)id6ng thi.
- Vi~c hru tm, cong b6, cong khai k~t qua thi.
8.3.4. Ki~m tra, giam sat cong tac chim thi
- Ki~m tra cong tac chuAnbi chfrm thi:
+ Thanh phfm Ban chfrm thi, s6 luqng can b<)chfrm thi cua tUng mon chfrm,

thu kY, lam phach, chfrm phuc khao, chfrm ki~m tra;
+ Vi~c chuAn bi cO'So' v~t chfrt va cac di~u ki~n ph\lc V\lcho cong tac chfrm thi,

khu VlJCchim thi, s6 luqng phong chim cho tUng mon chim, khu VlJCHim phach, khu
VlJCbao quan bai thi; phuO'llg an phan cong nhi~m V\l cho cae thanh vien tham gia
chfrm thi;

+ Vi~c t6 chllc t~p hufrn quy ch~, hu6ng dfin chim thi va cac van ban khac lien
quan cho cac thanh vien Ban chfrm thi, Ban lam phach va cac b<)ph~n co lien quan;

+ Vi~c th\Tc hi~n quy trinh v~ lam phach, bao rn~t d~u phach, qUID ly bai thi
(phuO'llg an giao, nh~n, luu gifr bai thi gifra thu kY cham, tru6ng mon chim, can b<)
chim 1, can b<)chfrm 2).

- Ki~m tra trong khi chfrm thi:
+ Vi~c th\Tchi~n chllc trach, nhi~m V\l cua Tru6ng ban chim thi, thu kY chim

thi, tru6ng mon chfrm, can b<)chfrm thi, can b<)chfrm ki~m tra va can b<)co lien quan:
Phan cong nhi~m Vl) trong Ban chim thi, thu kY, vi~c ph6i hQ'Pth\Tc hi~n nhi~m V\l
gifra thu kY vai can b<)chfrm thi vai tru6ng mon chim; Ph6i hQ'Pgifra cac l\Ic luqng
ph\lc Vl), bao v~ trong qua trinh chfrm thi; phuO'llg an xu ly cae tinh hu6ng bfrt thuOug;
vi~c thao lu~n, th6ng nhfrt hu6ng dfin chfrm, dap an, bi~u di~m; s6 lUQ11gbai chim
chung cua tUng mon chim;
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+ Viec thirc hien quy trinh giao, nhan bai thi; quy trinh cham 2 vong d<)clap;
viec b6 tri can b<)tai cac phong chfrm thi; ghi thong tin vao phieu cham, thong nhat
diem bai thi, xu ly k€t qua cham thi, xu ly ket qua cham ki~m tra; viec tlnrc hien quy
trinh cham bai thi trac nghiem.

- Viec thirc hien quy trinh nhap diem.
- Viec t6 chirc cham phuc khao:
+ Viec thanh lap, bao m~t danh sach lanh dao vii thanh vien Ban cham phuc

khao thea quy dinh;
+ Viec rut bai, rut phach, danh lai phach, viec t6 chirc cham phuc khao thea

quy dinh.
- Viec phat hien bai thi co dfru hieu bfrt thuong d~ xu ly nhu: Truong hQ'Pthi

h<),trao bai vii hanh vi tieu ClJCkhac chua phat hien khi coi thi.
-Viec thuc hien chi dao cua lanh d~o h<)id6ng, ki€n nghi cua thanh tra.
8.4. Quy trinh ki~m tra, giam sat cong tac xet tuy~n
8.4.1. Ki~m tra, giam sat cong tac chu&nbi
- Vi~c xay dlJllg vii cong b6 d~ an tuy~n sinh:
+ D6i tUQ11g,di~u ki~n xet tuyen;
+ Phuong thilc xet tuyen;
+ Di~u ki~n dam bao chfrt IUQ11gdftu viio;
+ Quy trinh xet tuyen, l~ phi; cO'sa v~t chfrt ph\lc V\l xet tuyen.
- Cac di~u ki~n dam bao cho cong tac xet tuyen:
+ Vi~c thiinh l~p H<)id6ng tuyen sinh vii cac ban co lien quan: Thiinh phftn, s6

luQ11g,tieu chu&ncan b<)tham gia;
+ Cac van bim cho phep rna ngiinh diio t~o cua cO'quan quan ly nhii nu&c co

th&mquy~n;
+ Vi~c ban hiinh cac van ban huang dfin xet tuyen thea th&mquy~n;
+ Cac tieu chi xac dinh chi tieu: D<)ingu giang vien cO'hfru, quy mo sinh vien,

di~n tich siin xay dlJllg tflJCti€p ph\lc V\ldiio t~o, cac di~u ki~n co lien quan khac;
+ Vi~c chu&nbi cO'sa v~t chfrt vii kinh phi ph\lCV\lcong tac xet tuyen.
8.4.2. Kiem tra, giam sM cong tac xet tuy~n
- Vi~c thlJc hi~n quy dinh v~ xet tuyen:
+ Thong bao xet tuy~n: N<)idung, thai gian vii hinh thilc thong bao;
+ Vi~c ti€p nh~n, rii soM h6 sO',c~p nh~t, cong b6 thong tin xet tuyen tren cac

phuong ti~n thong tin d~i chung;
+ Vi~c phM, nh~n h6 sa xet tuyen: Thai gian phat, nh~n h6 sO',hinh thilc thu

nh~n, dia diem thu nh~n h6 sa; cac lo~i gifry to' hQ'Pl~, hQ'Pphap; xac nh~n v~ k€t qua
hQc t~p, di~n uu tien, khuy€n khich, bao luu, thai gian cong tac;

+ L~ phi xet tuyen.
- Vi~c xac dinh diem trung tuyen:
+ Quy trinh xac dinh diem trung tuyen; vi~c thlJc hi~n quy dinh nhan h~ s6

trong xet tuyen; d6i tUQ11guu tien, cu tuyen trong tuy~n sinh;
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+Viec cong khai ket qua xet tuyen, danh sach thi sinh trung tuyen;
+ Viec in, giri gifry bao trung tuyen, trieu t~p thf sinh tnmg tuyen.
8.5. Ki~m tra, giam sat viec nhap h9C
8.5.1. Noi dung kiem tra va giam sat
- Viec thirc hien quy dinh v~ thu, quan ly va sir dung dich vu tuyen sinh.
- Viec thirc hien ki~m tra, d6i chien gifry to thi sinh nop voi ban g6c.
- Viec tiep nhan thi sinh trung tuyen.
- Viec xu Iy d6i voi thi sinh nhap hoc muon.
- Viec ki~m tra, giam sat, thuc hien chi dao cua dp tren, kien nghi cua ki~m

tra trong cong tac tuyen sinh; viec giai quyet khieu nai, giai quyet t6 cao (neu co).
8.5.2. Ki~m tra cong tac xay dung ke hoach nhap hoc
- Thai gian nhap hQC.
- Cac loai gifry ta quy dinh b~t bu<)cva gifry ta uu tien trong So' nh~p hQc cua

thi sinh.
- Vi~c thu hQcphi va cac khoan nh~p hQc khac cua thi sinh trung tuy~n
- Phan cong nhi~m Vl) cac dan vi trong thai gian nh~p hQc.
- Thu t\lCnh~p hQc.
- Huang d~n nh~p hQC.
- Danh m\lc h6 sa nguai hQc chufrn bi.
- Su d\lng phfrn m~m nh~p hQc (n~u co).
Trong qua trinh thvc hi~n, n~u co vfrn d~ phat sinh cfrn di~u chinh, b6 sung,

cac don vi, ca nhan phan anh v~ Phong Dam bao chfrt IUQ11gva Thanh tra giao d\lc
t6ng hgp, bao cao Hi~u tru6ng xem xet, quy~t dinh.


