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UBND TINH DONG NAI

TRUONG D~I HQC DONG NAI
CONG HOA xA HOI CHU NGHiA VItTNAM

sf>:A.)~f/QD-DHDN Dong Nai, ngay.2l1hang ((izam 2023

QUYETDJNH
Ban hanh Quy trinh Quan Iy va sir dung phong hoc

HIEU TRUONG TRUONG DAI HOC DONG NAI. . .
Can ctr Quyet dinh s6 15721QD-TTg ngay201812010 cua tn: tuong Chinh phil vJ

viec thann ldp Truong Dai hoc D6ng Nai;
Can ctr Ludt quem ly, sir dung tai san cong s6 15120171QH14 ngay 21/612017;
Can cu Nghi dinh s6 151120171ND-CP ngay 2611212017 cua Chinh phu quy dinh

chi tiit mot s6 aiJu cua Ludt quem ly, sir dung tai scm cong;
Can eu Thong tus6 144120171TT-BTC ngay 2911212017 cua B9 Tai ehinh huang

dJn mot s6 noi dung cua Ngh; dinh s6 151120171ND-CP ngay 2611212017 cua Chinh
phil quy dinh chi tiit mot s6 aiJu ella Ludt quan If;,su dung tal san cong;

Can ctr Thong tu s6 45120181TT-BTC ngay 71512018cua B9 Tai ehinh quy dinh
eh~ a9 quan ly, tinh hao man, khdu hao TSCD;

Can eu Nghi a;nh s6 63120191ND-CP ngay 111712019 ciLa Chinh phil quy a;nh
vi¢c xu phqt vi phqm hanh chinh trong Iznh vvc quan If;,su dz.mgtai san eong;

Xi! aJ nghi ciLaTruang phong TJ chuc - Hanh chinh va Quan tr;,

QUYETDJNH:
Di~u 1. Ban h~mh kern thea Quy~t dinh nay Quy trinh Qulin Iy va sil' d{ing

phimg hpe, rna s6 QT.TB.OS.
Di~u 2. Quy~t dinh c6 hi~u h,rck~ tu ngay kY.
Di~u 3. TruOng phong T6 chuc - Hanh chinh va Qu{m tri, TruOng cac dan vi va

vien chuc, nhan vien c6 lien quan cua Truong D~i hQc D6ng Nai chiu trach nhi~rn thi
hanh Quy~t dinh nay.!.

Nui nh{m:
- Uinh d~o TruOng (d~ chi d~o);
- Cac don vi (d~ thl!C hi~n)
- Luu: VT, TB.

TS. Le Anb Duc



TRANG KIEM SOAT

QUYTRINH

QUAN LY vA SU DVNG PHONG HQC
Mil sB: QT.TB.05

BANG THEO nOI sirA Den

, ,

Trang:

Lan
sua dBi NQidung sua dBi Trang Ngay Phe duy~tsua dBi hi~u Il}'c

,
1.Ml)C DICH

- Quy dinh thong nhat trinh tu va thu tuc trong vi~c dang ki rmron cac phong hoc

ly thuyet, phong hoc thirc hanh, phong thi nghiem, h9i tnrong, giang dirong, cac san

bai hoc cac men thirc hanh v~ GDTC, GDQP va AN, .... cua Truong trong thai gian

khong b6 tri lich giang day;

- Dap irng nhu c~u giang day, day bu cua giang vien, tir hoc va sinh hoat doan thS

cua sinh vien nha tnrong;

- Dap img nhu c~u rmron phong dS nghien cuu, thtrc hien cac d~ tai nghien ciru



khoa h9C cua giang vien va sinh vien trong tnrong.

2. PH~M VI Ap Dl)NG:

- Cac phong h9C ly thuyet, phong h9C thirc hanh, phong thi nghiern, h<)itnrong,

giang dirong, cac san bai h9C cac mon thirc hanh v~ GDTC, GDQP va AN ...do Nha

tnrong quan ly;

- Thuc hien vao tftt ca cac ngay trong tuan (nr 7hOOden 17hOO);Ca nhan muon

dang kl rmron phong h9C phai tuan thu d~y du n<)idung quy trinh cong viec, thtrc hien

nhanh chong, kip thai dam bao hieu qua cong viec va tien d<)thirc hien.

3. THU~T NGUvA TUVlET TAT

3.1. Thuat ngfr

Thuat ngfr "Phong h9C" trong Quy trinh Quan ly va Sir dung phong h9C mang

mot y nghia rong, No bao gom tftt ca cac phong h9C ly thuyet, phong h9C tlurc hanh,

phong thi nghiem, hoi tnrong, giang duong, san bai h9C th\Ic hanh cac mon v~ GDTC,

GDQP va AN, ... cua Nha truOng.

3.2. Til vi~t t~t

- Phong KHTC: Phong K~ hoc;tch- Tai chinh

- BP.TB: B<)ph~n Thi~t bi

- Phong BT: Phong Bao tc;to

4. NQI DUNG QUY TRINH

4.1. Luu d6 quy trinh

I ,



, ~

Ti~n trlnh

eli nhan hoac
Don vi;
BP.TB

Thi)'i gian
th ...·chi~n

Tai Ii~u/
Bi~um§u

Burrc Trach nhi~m

eli nhan hoac
Don vi

eli nhiin hoac
Don vi

1 Dang nh~p vito website:
Portal.dnpu.edu.vn

eli nhiin hoac
Dan vi

2
Dang ky muon

phonghQc

eli nhiin hoac
Dan vi

BP.TB va
phong DT

Hang ngay
trong gio
hanh
chinh

3
<::,,':':-:o,-"_-,-, _-,

Tim phong tr6rig d~ mU'Q'Il

Til 7hOO
dSn 17h30
hang ngay

4 Thuc hi~n clurc nang rmren
phOng va ch(Y.,duy~t,

5.2. Di~n giai quy trinh

Burrc 1: Dang nh~p vao website: Portal.dnpu.edu.vn

Ca nhan hoac don vi dang nhap vao website Portal.dthu.edu.vn bang tai khoan dff

duoc phong Dao tao c~p.

Bmrc 2. Dang ki muon phong

Ca nhan hoac don vi click vao chirc nang Xem thai khoa bieu. Sau do tiep tuc

click vao muc dang ki muon phong.

Burrc 3. Tim phong trang c1~munn

Click vao chirc nang tim phong tr6ng va di~n d~y dli thong tin thea yeu c~u r6i

~n nut tim ki~m. K~t qua se hi~n thi cac phong con tr6ng.

Btr6'c 4. Thl}'c hi~n chfrc nang mtrQ'n phong va chir duy~t

- ChQn phong c~n muqn va click vao nut th\lc hi~n.

5

Lien'hi phung tr1}'cg!ang
vieD kY mUQ'Il/tratbi~t bi

hB trq' (n~u co)
6



- Di€n dely du thong tin celn thiet theo yeu celu rbi click vao 0 thirc hien,

- K~t qua hien ra thong bao mUQ11phong thanh cong va phong celnmUQ11dang a
trang thai cho duyet.

BU'O'c5. Duy~t

Quan ly h~ thong chuyen trang thai Duyet xac nhan dang ky mUQ11phong thanh
congo

- Ca nhan hoac don vi dang nhap thirong xuyen sau khi dang ki d~ kiem tra k~t
qua mUQ11phong da:thanh cong chua.

BU'O'c6. Lien h~ phong true giang vien ky rmron/tra thi~t b] h6 trQ' (n~uco)

- Ca nhan lien h~ phong tnrc giang vien ky vao sf>muon cac thiet bi h6 tro nhu
Remode may chieu, Remode tivi, loa, ... (neu co)

- Sau khi sir dung xong phong hoc ca nhan tro lai phong tnrc giang vien ky vao

sf:,tra cac thiet bi h6 tro nhu Remode may chieu, Remode tivi, loa, ... (neu co)
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DOll v]: Miu sa CSl- UD
Ma QHNS: (Ban hanh theo TT s6 107/20171TT-BTC ngay

10110/20 17 cua BO Tili chinh)

BIEN BAN THANH LY TSCD
N ' thd Vgay.......... ang... nam .....

S6: ...

C- 'Q ~ di h ~ , ha - .an cu uyet [Il so: ngay tang nam cua .
;l.'A , ,.. ~ dinh............................................................... ve viec thanh Iy tal san co !

1-Ban thanh Iy TSCD gAm:
Ong/Ba: Chirc vu Dai dien
Ong/Ba: Chirc VI,l Dai dien
Ong/Ba: Chirc VI,l Dai dien.

............... Truong ban.....................yy v~~n

. Uy vlen

11-Ti~n hanh thanh Iy TSCD
- Ten, ky rna hieu, qui each (dp hang) TSCD .
- s6 hieu TSCD ' " , " , .
- Nuoc san xu~t (xay dung) , ,.., , , " , .
- Narn san xu~t (xay dung) ..
- Narn dira vao Slr dung s6 the TSCD ..
- Nguyen gia TSCD ..
- Gia tri hao mon da trich d€n thai di~m thanh ly ,
- Gia tri con lai cua TSCD .

III - K~t lu~n cua Ban thanh Iy TSCD:

Ngay ...... than~ .., ... nam...
Chu tjch HQidong thanh Iy (Ky. ho ten)

IV - K~t qua thanh Iy TSCD:
- Chi phi thanh Iy TSCD : (vi€t bang chir) .
- Gia trj thu h6i : (vi€t b~ng chlr) ..
- Da ghi giam sf>TSCD ngay thang nam .

Thu tnfO'ng dO'n":!
(Ky, h() ten, dong ddu)

Ngay .... thang .......... nam .......
K~ toan tnfo-ng

(Ky, h() ten)

GHI CHU: Mau "BIEN BAN THANH LY TSCf)" La tnau do Phong TCHC&QT phat himh
khi cophat sinh giiim TSCD. NJu thanh Lj CCDC thi thay TSCD La CCDe.


