
UBND TiNH DONG NAI
TRUONG D~I HQC DONG NAI

CONG HOA xA HOI cHiJNGHiA VIETNAM
Dc}cl~p - T., do - H~nh phuc....................................._ .

S6: -13Al.iQD-DHDN D6ng Nai, ngayAJthang Ynam 2023

QUYETDJNH
Ban hanh Quy trinh Di~u chuyen tai san

HIEU TRUONG TRUONG DAI HOC DONG NAI. . .
Can eu Quyet dinh s6 15721QD-TTg ngay201812010 cua Thu tuong Chinh phu v~

viec thanh lap Truong Dai hoc Dong Nai;
Can cu Ludt quan lj, su dung tai scm cong s6 15120171QH14 ngay 211612017;
Can eu Nghi dinh s6 151120171ND-CP ngay 2611212017 cua Chinh phu quy dinh

chi tilt mot s6 di~u cua Ludt quan If, su dung tai san cong;
Can eu Thong tu s6 144120171TT-BTC ngay 2911212017 cua B(J Tal ehinh huang

ddn mot s6 noi dung cua Nghi dinh s6 151120171ND-CP ngay 2611212017 cua Chinh
phu quy dinh. chi tilt mot s6 di~u cua Ludt quan If, su dung tai san cong;

Can eu Thong tu s6 45120181TT-BTC ngay 71512018cua B(J Tai chinh quy dinh
chi d(Jquan If, tinh hao man, khdu hao TSCD;

Can ctr Nghi dinh s6 63120191ND-CP ngay 111712019 eua Chinh phu quy dinh
vi¢e xu phqt vi phqm hanh ehinh trang llnh v{fe quan If, su d'l:lngtai san eong;

Xet d~ nghj eua Truong phong T6 ehue - Hanh ehinh va Quan trj,

QUYETDJNH:
Di~u 1.Ban h~mhkern thea Quy€t dinh mly Quy trinh lJiRu chuyin tili san, rna

sB QT.TB.04.
Di~u 2. Quy€t dinh co hi~u h,rck~ til ngay kY.
Di~u 3. TruOng phong T6 chuc - Hanh chinh va Quim tri, Tru6ng cac don vi va

vien chuc, nhfm vien co lien quan cua TruOng f)~i h9C f)6ng Nai chiu trach nhi~rn thi
hanh Quy€t dinh nay.!.

Nui nh{in:
- Uinh d~oTruOng(d~ chi d~o);
- Cac dan vi (d~ thl/c hi~n)
- Luu: VT, TB.

TS. Le Anh Due



TRANG KIEM SOAT

QUYTRINH
DIEU CHUYEN TAl SAN

Ma 86: QT. TB.04

BANG THEO DOl sirADOl

._l

Ngay ban hanh:

Trang:

LAn
sua d6i N<)idung sua d6i

Trang Ngay
Phe duy~tsua d6i hi~u hfc

,
1.MlJC DICH

- Quy dinh thong nhat quy trinh, thu tuc di~u chuyen tid san gifra cac don vi trong

n9i b9 Truong Dai h9C 86ng Nai nham giai quyet cong viec kip thai thea nhu cau,

tang hieu qua khai thac sir dung tid san;

- TAt ca cac tid san cua cac don vi lit tai san chung cua nha tnrong, don vi tnrc

ti~p quan 1;', sir dung c6 trach nhiern Slr dung tai san c6 hieu qua nhAtva cac vien chirc

trong Truong c6 th~ khai thac su dung chung nham nang cao hieu qua sir dung tai san;



- Dan vi va ca nhan trong Truong phai tuan thu d~y du noi dung quy trinh cong

viec, thirc hien nhanh chong, kip thai dam bao hieu qua cong viec va ti€n d('>thirc hien.

2. PH~M VI Ap DVNG

- Di€u chuyen tai san gitra cac dan vi tnrc thuoc Truong dang quan ly, su dung;

- Tai san du thira, khong con nhu cfru sir dung, khi thirc hien viec s~p xep, giai

the, sat nhap hoac thay d6i clnrc nang nhiem vu cua dan vi;

- Tai san str dung vuot so voi tieu chuan, dinh mire theo quy dinh cua Nha mroc;

- Tai san phuc vu hoat dong cua chuang trinh - dir an khi k€t thuc;

- Tai san d~u tu mua sam, dua vao sir dung nay khong con nhu c~u sir dung hoac

khai thac chua h€t cong suat.

3. TAl LI~U THAM KHAo
- Luat quan ly, su dVng tM san cong s6 15/2017 IQH 14 ngay 21/6/2017;

- Nghi dinh s6 15112017/ND-CP ngay 26/12/2017 cua Chinh phu quy dinh chi

ti€t m('>ts6 di€u cua Lu~t quan Iy, su dvng tM san cong;

- Quy€t dinh s6 50/20 17/QD-TTg ngay 31112/2017 cua Thu tuang Chinh phu quy

dinh tieu chuftn, dinh muc su dvng may moc, thi€t bi;

- Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 cua B('>Tai chinh huang d~n

m('>ts6 n('>idung cua Nghi dinh s6 15112017 /ND-CP ngay 26112/2017 cua Chinh phu

quy dinh chi ti€t m('>ts6 di€u cua Lu~t quan Iy, su dvng tai san cong;

- Thong tu s6 45/20 1S/TT-BTC ngay 7/5/201S cua B('>Tai chinh quy dinh ch€ d('>

quan Iy, tinh hao mon, khAu hao TSCD;

- Can Cll Nghi dinh 63/2019/ND-CP ngay 11/7/2019 cua Chinh phu quy dinh

vi~c xu ph~t vi ph~m hanh chinh trong lInh vvc quan Iy, su d\lng tai san cong;

- Lu~t giao dvc d~i hQc theo Van ban hqp nhAt s6 421VBHN- VPQH ngay

10112/20 IS;

- Quy€t dinh s6 1572/QD-TTg ngay 20/S/2021 cua Thu tuangChirih phu v€ vi~c

thanh I~p Truang D~i hQc D6ng Nai;

4. TUVIET TAT

- Phong TC-TH &QT: Phong T6 chuc - Hanh chinh va Quan tri

- Phong KHTC: Phong K€ ho~ch - Tai chinh

- BP.TB: B(,>ph~n Thi€t bi
- TSCD: Tai san c6 dinh; - LDT: Uinh d~o TruOng.



5. NQI DUNG QUY TRiNH

5.1. Di~u chuyen tai SaDgifra cac dO'Dvi trong Truong

al Luu d6 quy trlnh di~u chuyen tai SaDgifra cac dO'Dvi

•

BU'6'c Ti~n trinh

1 ( Giii"va ti~p nhilLhAs~ '.')

Trach nhiem

Don vi,
BQ phan Thi~t bi

2 Ki~m tra hB so' 1

3

1

BQphan ThiSt bi

BQphan ThiSt bi

4 BQphan ThiSt bi;
Phong KHTC

5 [
.. .. ·i ..•·•··•·•······xr···..·..>·· •.•. <JMoan t§,t fiB so dieu chuy~ntal san BQ phan Thi~t bi;

Cac don vi lien quan

Tai Ii~u/
Bi~um§u

C50-HD
C34-HD

bl Mo ta Quy trinh di~u ChUY~Dtai SaDgifra cac dO'Dvi

Burrc 1: Gfri va ti~p Dh~Dh6 SO'

- LDT tnrc tiSp quyet dinh di~u chuyen tai san gitra cac dan vi trong tnrong hop

nhan thc1ytai san cua dan vi dang tnrc tiSp quan ly, sir dung co t~n suat sir dung thap,

khao thac khong hieu qua, ...

Tren co So' bao cao kSt qua kiSm ke tai san dinh ky hang nam, dan vi co nhu du

di~u chuySn tM san do khong con nhu c~u su d\lng ho~c dan vi co nhu c~u di~u chuySn

tai san ill dan vi khac v~ dan vi minh, dan vi l~p van ban thea mftu hu6ng dftn (trong

truOng hQ'PkiSm ke tai san dinh ky hang nam) ho~c l~p van ban d~ nghi (trong truOng

hQ'PdQt xUc1t)gui Phong TCHC&QT (dinh kern chi tiSt danh m\lc tM san va thuyth

minh ly do); BP.TB se tiSp nh~n h6 sa trong gia hanh chinh.

BrrO'c 2: Ki~m tra h6 SO'

Chuyen vien clla BP.TB se kiSm tra h6 sO',d6i chiSu dfr li~u tai san clla cac dan

vi co nhu c~u;

TruOng hQ'Ph6 sa chua day dli thong tin thi yeu c~u dan vi b6 sung.



Burrc 3: L~p h6 so, thu tuc di~u chuyen tai san nQi bQ

BP.TB l~p van ban d€ nghi di€u chuyen Uti san, co xac nhan cua hai don vi co

lien quan trinh LDT xem xet va phe duyet;

Tnrong hop LDT khong phe duyet d€ nghi dieu chuyen tai san, BP.TB se thuc

hien thong bao cho cac don vi c6 lien quan.

BU'cYc4: Ban giao tai san di~u chuyen

Khi ducc LDT phe duyet di€u chuyen, BP.TB phoi hop voi cac don vi co lien

quan thuc hien bien ban ban giao tai san (d6i voi TSCD bi~u mju CSO-HD; CCDC

Hiu b~n, v~t re bi~u mju s6 C34-HD ban hanh thea thong tu s6 107/2017/TT-BTC

ngay 10/10/2017 cua B<)Tai chinh);

Phong TCHC&QT k~t hop Phong KH-TC thirc hien c~p nhat dfr lieu tai san duoc
di€u chuyen gifra cac dan vi c6 lien quan len phdn mem Quan I;' tai san cua tnrong,
BU'cYcS: Hoan t§t h6 so di~u chuyen tili san

BP.TB chuy~n HS cho cac dan vi c6 lien quan d~ ti~p t\lC thea d5i QL. Dan vi
nh~n TS ghi tang tili san, don vi giao TS ghi giam tili san trong SS thea d5i t~i don
V!.
S.2 Di~u chuy~n tili san trong nQi bQ dO'nvi
al Quy trinh thl}'Chi~n di~u chuy~n titi san trong nQi bQ dO'n vj

BU'()'c Ti~n trlnh

1 Gifi va ti~p nh~n h6 sO"

Trach nhi~m

DOll vi,
B(>ph~n ThiSt bi

J2 B<) ph~n ThiSt bi

3
~-,--,- ---'---;

L~p hi; sO",thn tvc di~u chuy~n

4

5

B<) ph~n ThiSt bi

B<) ph~n ThiSt bi;
Phong KHTC

8(> ph~n ThiSt bi;
Cae dan vi lien quan

Hi Ii~u/
Bi~u milu

CSO-HD

C34-HD

bl Mo ta Quy trinh thl}'c hi~n di~u chuy~n tili san trong nQi bQ dO'n vi

BU'cYC1.B<)mon khong c6 nhu cdu su d\lng tai san dang quan I;' ho~c co nhu cdu

di€u chuy~n tai san til' B<)mon khac v€ B<)mon minh lam van ban d€ nghi gui cho Can

b<)quan I;' tai san cua don vi, dinh kern danh m\lc Uti san (bi~u mju CSO-HD; C34-



HD}.

BU'()'c2: Can be>quan ly tai san don vi kiem tra lam van ban trinh Lanh dao don

vi sau khi co xac nhan cua 2 Be>mon giao va nhan tai san v€ gia tri con lai cua tai san

(qua s6 sach va kiem ke thirc t~).

Burrc 3; Sau khi duoc Lanh dao don vi d6ng y, Can b<)quan 1y tai san don vi ti~n

hanh 1~pBien ban ban giao tai san gitra cac B<)mon co lien quan (bi~u miu C50-HD;

C34-HD).

Biroc 4: Can be>quan 1y tai san don vi giri cho BP.TB van ban co phe duyet cua

Lanh dao don vi, kern bien ban ban giao tai san d~ thea doi va di€u chinh trong s6 sach

BU'()'c5. Phong TCHC&QT k~t hop Phong KH-TC ghi tang, giam tai san trong

s6 tai san Truong, Can b<)quan 1y tai san cua don vi co trach nhiem ph5i hop cac Be>

mon co lien quan ghi tang, giam tili san trong s6 sach thea doi tai don vi.



Don vi: Trmmg D~i hoc Dang Nai
BQphan :
Ma don vi co QHNS:

Miu s6 : CSo - HD
(Ban hanh theo TT s6 107/2017/TT-BTC

ngay 10/10/2017 cua BQHi ehinh)

BIEN BAN GIAO NHAN TSCD (DIED CHDYEN)
Ngay ..... thang ..... nam 20 .....

S6: .
NQ' .
C6 .

C~ 'Q /.. dinh /.. , tha ~ 20 'an eu uyet d; so: ngay ang nam eua .
..................................................................... v~ viec ban giao TSCD
Ban giao nhan TSCD g6m : 1
- ang/Ba chirc vu .I)C;lidien ben giao
- ang/Bit chirc vu DC;lidien ben nhan
- ang/Bit chirc Vl,l DC;lidien

Dia diem giao nhan TSCD
..........................................................................................
...............................................................................................................

Xac nhan viec giao nhan TSCD nhu sau :

Tinh nguyen gia tai san co dinh Tai lieu ky

Ten,ky S6 Nuoc
Nam ChiNam

STT hieu san Gia Chi phi Chi phi Nguyenhieu quy san dira vito phi
TSC xuAt

xuat
mua v~ v~n ........ giaeach D su dung (ZSX) ehuy~n ehuy~n

ehC;ly
TSCD(XD)

thir

V1 B C D J 2 3 4 5 6 7 8 E

Cong X X X X X X

Thii truong don vi K~ toan truong NgU'Oigiao NgU'Oinhan Ngufri I~p
(Ky, ho ten, d6ng dau) (K_t ho ten) (Ky, ho ten) (Ky, ho ten) (Ky, ho ten)

Ghi chu; Mo.u biiu nay su-dung chung cho i1i€ui1{jngfai san (Chlnb su-an{ji dung cho phil
hop).



DO'Il vi: Mau sa CSl- HD
Mil QHNS: (Ban hanh thea TT s6 107/2017/TT-BTC ngay

10/10/2017 cua BQ Tai ehinh)

BIEN BAN THANH LV TSCD
N ' tha ~gay.......... ang ... nam.....

S6: ...

C~ 'Q ~tdi h t: , tha ~ ,an Cli uye In so: ngay ang nam cua .
........................................... vS viec thanh Iy tai san c6 dinh

1- Ban thanh Iy TSCD g6m:
anglBa: Chirc vu Dai dien
anglBa: Chirc V1,l ..•.••...•••• Dai dien
anglBa: Chirc vu Dai dien.

............... Tm<?'ng ~~n

..................... Uy vren

. Uy vien

11-Ti~n hanh thanh Iy TSCf)
- Ten, ky ma hieu, qui each Ccc1phang) TSCD .
- S6 hieu TSCD ' ..
- Nurre san xufrt (xay dung) ..
- Nam san xuat (xay dung) .
- Narn dira vao Slr dung s6 the TSCD .
- Nguyen gia TSCD '.' ..
- Gia tri hao mon da trich d~n thai di~m thanh Iy ..
- Gia tri con lai cua TSCD .

III - K~t lu~n cua Ban thanh Iy TSCf):

Ngay ...... thang ...... nam ...
Chu tjch HQid6ng thanh Iy (Ky, ho ten)

IV - K~t qua thanh Iy TSCD:
- Chi phi thanh ly TSCD : (viet bang chtr) .
- Gia tri thu h6i : (vi~t b~ng chfr) ..
- Da ghi giam s6 TSC£) ngay thang nam .

Thu tr1f(Yngdon vi
(Ky, h9 ten, dong dd~)

Ngay thang nam .
K~ t0l:1ntnrcyog

(Ky, h9 ten)

GHI CHU: Mdu "BIEN BAN THANH LY TSCD" la tndu do Phi'mg TCHC&QT pluit hanh
khi co phdt sinh giiim TSClJ. Niu thanh Iy CCDC thi thay TSCD lil CCDe.


