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D6ng Nai, ngay 27 thdng 07 nam 2023

QUYETDJNH
Quy djnh v~ thu th~p va quan Iy thong tin, minh chung
tren cang thong tin phuc V1} cong tac dam bao chAt hrQ'ng

cua Truong D~i hoc DAng Nai

HI~U TRUONG TRUONG D';'I HQC DONG NAI

Can etc Quyit dinh s6 1572IQD- TTg ngay 201812010 cua Thu tuong Chinh phu
vJ viec thanh ldp Truong Dai h9CDong Nai;

Can cu Thong tu s6 12120171TT-BGDDT ngay 19/512017 cua B(j Giao due va
Dao tao ban hanh Quy dinh vJ kiem dinh chat IU(1ngco sa gido due dai h9C;

Can cu Cong van s6 1668IQLCL-KDCLGD ngay 3111212019 cua C?lCQuem If;
chizt IU9'ngvJ huang ddn danh gia thea tieu chudn danh gia chat IU(1ngco sa giao due
dai hoc;

Can ctr Cong van s6 669IQLCL-KDCLGD ngay 3111212019 cua C?lCQuem If;
chdt IU9'ng vJ sir dung tai lieu huang ddn danh gid thea tieu chudn danh gia chdt
IU9'ngCTDT cac trinh a(j cua giao d1:f,Caqi h9C;

Can cu Nghi quyit s6 1o77INQ-HDT ngay 301812021 cua H(ji a6ng truong ban
hanh Quy chi t6 chuc va hoqt a(mg cua Truong Dqi h9CD6ng Nai;

Theo d€ nghi cua Truong phong Dam bao chfrt lUQ11gva Thanh tra giao d\lc,

QUYETDJNH:
Di~u 1. Nay ban hanh kern thea Quy~t dinh nay Quy dinh v€ khao sat y ki~n

nguai hQc d6i v6i mon hQc thuQc truang D~i hQcD6ng Nai.
Di~u 2. Cac 6ng (Ba) Tru6ng phong T6 chuc Hanh chinh va Quan tri, Tru6ng

phong DBCL&TTGD; Thu tru6ng cac dan vi thuQc va tnJc thuQc Truang; Nguai
dUng dfru cac t6 chuc, dan vi c6 lien quan trong Truang D~i hQcD6ng Nai chiu trach
nhi~m thi hanh Quy~t dinh nay.!.

Nai nh9:._'!lf/
- Nhu dieu 2;
- LUll:VT, nBCL (Song Thanh).
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UBND TlNH DONG NAI
TRUONG D~I HQC DONG NAI

CONG HOA xA HOI CHiT NGHiA VIET NAM. . .
DQc I~p - Tl}' do -:H~nh phuc

::~~.~~; QUY DINH
.)'-"Y Qi ri~~~~\'
. TRu! 'eVI"t\thu th~p va quan ly thong tin, minh chung

~

f)AI"HOC ? 'L" • h ", d? b? hI. I
~ f) NC . xr J~f1ongtID p 1}CV1}cong ta~ am ao c at llQ'ng

-r,,, ,...~J ciia Truong D~i hoc Dong Nai
(Ke ':he:~~t dinh s6 )L11IQD-DH~N, ngay 271712023 cua Hi¢u truong

Truang Dqi h9C Dong Nai)

Di~u 1. Pham vi di~u chinh va d6i tU'Q'Dgap dung
1. Van ban nay quy dinh v€ thu thap va quan Iy thong tin (TT), minh clnrng (MC)

phuc vu cong tac dam bao chat hrong (DBCL) cua Truong Dai hoc D6ng Nai (sau day
goi tat la Truong) tren cong hru tnt thong tin, minh clnrng (ttmc.dnpu.edu.vn).

2. Quy dinh nay ap dung d6i voi cac dan vi thuoc, tnrc thuoc Truong va cac t6
chirc, ca nhan co lien quan.

Di~u 2. Giii thich til' ngfr
Trong Van ban nay, cac tir ngtr diroc hi~u nhu sau:

1. "Thong tin, minh chimg" la cac tai li~u, h6 sa ghi nh~n Il;1iti€n trinh th\l'c hi~n
cac hOl;1tdQng clla dan vi thea chuc nang, nhi~m V\l duQ'c phan cong, la bAng chung
khach quan lien quan d€n cong tac DBCL thea yeu cau clla BQGiao d\lCva Dao tl;1o.

2. "C6ng Iuu tm thong tin, minh chUng" Ia giao di~n d~ truy c~p vao h~ th6ng
TT, MC thong qua duong link ttmc.dnpu.edu.vn.

3. "P - D - c - A" Ia chu trinh th\l'c hi~n cong vi~c thong qua 4 giai dOl;1ng6m: l~p
k€ hOl;1ch(Plan); tri~n khai th\l'c hi~n (Do); do luOng - danh gia k€t qua (Check), th\l'c
hi~n cac hOl;1tdQng cai ti€n (Act).

Di~u 3. Yeu cAu cua vi~c thu th~p, quin ly thong tin, minh chung
1. TT, MC ph\lc V\l cong tac DBCL duQ'CIuu trfr tren c6ng thong tin, minh chung

Ia cac thong tin, minh chung ph6 bi€n, co lien quan tr\l'c ti€p t6i yeu cau clla tUng tieu
chufm, tieu chi trong cac B(>tieu chufrn ki~m dinh d6i v6i cO'sa giao d\lc va chuang
trinh dao t1;10.

2. Yeu cau C\lth~ d6i v6i tung TT, MC:

al Co s6 hi~u van ban, ngay thang nam, kY ten, dong delu (d6i v6i van ban do
TruOng ban hanh);

bl D6i v6i cac van ban n(>ibQ clla dan vi (vi d\l nhu: Bang th6ng ke s6 li~u, danh
m\lC, bien ban hQp va m(>ts6 van ban khac) can phai co ngay, thang, nam va lanh dl;1o
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phu trach ky ten;

cl D6i voi cac hoat d<)ngchinh cua dan vi (diroc phan cong dira tren chirc nang,
nhiern vu) thi tirng hoat d<)ngphai dam bao du thong tin, minh chirng cua 4 buoc "P -
D - C - A";

dl D6i voi cac TT, MC tir website: tung TT, MC bao g6m hinh chup man hinh,
ngay, thang truy cap, dirong link.

3. Viec quan ly, sir dung TT, MC phai thong qua tai khoan duoc tao l~p, phan
cftp va phan quyen phil hop.

Di~u 4. Cac dang thong tin, minh chtmg phuc V\I cong tac dam bao ch§t
1U'Q'ng

1. Cac dang TT, MC co ban bao gom: bao cao, bien ban, bi~u m~u, huang d~n,
k~ hoach, chuan ddu ra, chuang trinh dao tao, cong van, danh sach, d~ cirong mon hoc,
hinh anh, hop d6ng, quy ch~, quy dinh, quy trinh, quyet dinh, sa d6, thong bao, thong
ke, thong tin website, video va cac dang khac.

2. Cac dang TT, MC duoc s~p x~p thanh tung mang hOi;ltd<)ng,thea lo~i van ban
cua dan vi tri~n khai.

3. Cac d~ng thong tin, minh chUng phvc V\l cong tac DBCL co lien quan tr\1'cti~p
t6i cac tieu chuAn danh gia, dugc neu cv th~ a Cong van s6 1668/QLCL-KDCLGD va
Cong van s6 1669/QLCL-KDCLGD.

Di~u 5. C8ng lU'u trfr thong tin, minh chung
1. Giao di~n cua c6ng luu trfr thong tin, minh chung da dugc thi~t l~p nh~m dao

bao tung TT, MC khi dang (upload) phai th~ hi~n ddy du thong tin tru6c khi lUlltrfr.
2. Cac yeu cdu ca ban cdn khai bao cho m<)tminh chung bao g6m: Ten minh

chung, Ngay ban hanh, Con hi~u l\1'clH~t hi~u hfc, LOi;liminh chung, Dan vi phat
hanh, Mang cong tac (Chi~n lugc, H~ th6ng dam bao chftt lugng ben trong, T6 chuc va

quan ly, HOi;ltd<)ng dao ti;lo,Nghien cuu khoa hQc, Hgp tac qu6c t~, Phvc vv c<)ng
d6ng, Ca sa v~t chftt - TM chinh).

Di~u 6. Tili khoan sir d\lng c8ng lU'u trfr thong tin, minh chung
1. Dan vi sir dVng d~ dang, tai TT, MC: Me>idan vi dugc cftp 01 tai khoan cho 01

ca nhan d~ quan ly tM ca TT, MC cua dan vi (dang, tai, ra soat, c~p nh~t, he>trg cung
cftp cho cac dan vi khac) va 01 tai khoan cho truang dan vi chiu trach nhi~m thea d5i
va ki~m soat d~ dam bao tftt ca cac TT, MC dang tai la di;ltyeu cdu, chinh xac, ddy du

va kip thai.
2. TM khoan sir dvng cho qua trinh t\1'danh gia:
aI Cac thanh vien tham gia th\fc hi~n tI,l' danh gia se dugc cftp quy~n d~ su dvng

c6ng lUll trfr thong tin. minh chung (ttmc.dnpu.edu.vn) khi th\fc hi~n tlJ danh gia;
bl TT, MC co su dVng cho bao cao tI,l' danh gia se dugc rna hoa thea dung quy
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dinh cua cong tac tv danh gia.

3. Tai khoan su dung cho doan danh gia ngoai: Truong se tao tai khoan va cfrp
quyen d~ cac thanh vien doan danh gia ngoai su dung d~ danh gia b9 minh clnrng cua
bao cao tu danh gia.

f)i~u 7. Thu th~p thong tin, minh chung
1. Tung dan vi co trach nhiem thu th~p TT, MC ngay sau khi k~t thuc tirng hoat

dong diSn ra trong thirc t~.

2. Dinh ky hang thang, tfrt ca cac dan vi trong toan Truong ra soat, c~p nh~t TT,
MC (bao gom ca tinh trang hieu lire cua TT, MC). Qua trinh ra soat, c~p nhat cua cac
dan vi d~u duoc ghi nhan lai (thong qua chirc nang Quan ly logs) tren cong luu trir
thong tin, minh clnrng,

f)i~u 8. Quan ly, sir dung thong tin, minh clnrng
1. Nguyen t~c dang TT, MC: M9t TT, MC chi duoc dan vi dang 1 Ian.

2. Quy trinh dang TT, MC duQ'c huang ddn C\l th~ t~i c6ng luu tru thong tin,
minh chung g6m cac bu6c sau day:

a/ ChQn "Dang nh~p";
b/ ChQn the "Minh chung";
c/ ChQn the "Huang ddn su d\lng".
3. Bao m~t v~ TT, MC:

a/ Tuy thea chuc nang va nhi~m V\l duQ'cphan cong, tai khoan su d\lng c6ng lUll
tru thong tin, minh chung se duQ'c phan quy~n thea cac gi6i h~n "xem", "upload/
download", "edit" trong ph~m vi dan vi thu9C, tf\fC thu9C TruOng va cac t6 chuc co
lien quan.

b/ Tfrt ca cac ca nhan, t6 chuc khi duQ'c cfrP tai khoan d~ su d\lng c6ng lUll tm
thong tin, minh chung phai co trach nhi~m bao m~t tfrt ca cac thong tin ti~p c~n va su
d\lng; chi su d\lng cho m\lC dich cong vi~c t~i TruOng va khong dung cho bfrt ky m\lC
dich nao khac.

c/ Bfrt ky ca nhan, t6 chuc nao vi ph~m v~ y~u t6 bao m~t se bi xu ly thea quy
ch~ clla Truang.

f)i~u 9. Trach nhiem cac dO'nvi
1. M6i don vi co trach nhi~m dang ky danh sach nhan S\fph\l trach cong tac TT,

MC va c~p nh~t khi co S\f thay d6i nhan S\f ph\l trach. Dan vi th\fc hi~n d~ xufrt nhan
S\fph\l trach cong tac TT, MC b~ng cach gui email/ egov d~n Phong DBCL&TTGD.

2. Phong DBCL&TTGD: chiu trach nhi~m tham mUll, so~n thao cac quy dinh v~
vi~c quan ly c6ng luu tru thong tin, minh chung clla cac dan vi trong toan TruOng;

tr\fc ti~p huang ddn cho cac dan vi trong vi~c dang, tM (upload, download) TT, MC,
cach su d\lng ngu6n tai nguyen chung ph\lc V\l cho cong vi~c toan TruOng; danh gia
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viec dang tai, c~p nhat TT, MC cua t~t ca cac don vi trong toan Truong; t~p huan dinh
ky 1 nam!l~n cong tac quan ly TT, MC cho cac don vi trong toan Truong,

3. Trung tam Thong tin - Thu vien: chiu trach nhiem h6 tro v~ mat ky thuat cua
cong luu tnr thong tin, minh chirng. Cu thS: dam bao v~ dung hrong luu tnr; thiet k~,
cai tien giao dien phan mem; tao tai khoan moi, dp quyen truy cap thea phan quyen
cho tung ca nhan/don vi.

4. Cac khoa, trung tam dao tao thirc hien viec dang, tai TT, Me dinh ky thea
Di~u 8 cua Quy dinh nay; su dung c6ng luu tnr thong tin, minh chirng trong toan
Truong dS thirc hien cong tac tv danh gia cling nhu danh gia ngoai d6i voi CTDT; bao
mat t~t ca cac TT, MC tiep c~n thea pham vi duoc phan quy~n.

5. Cac phong, trung tam khong co chuc nang dao t~o thlJc hi~n vi~c dang, tai d~y
du TT, MC v~ t~t ca cac ho~t d9ng t~i don vi; h6 trQ' cung c~p kip thai cac TT, MC
(chua co tren c6ng luu trfr thong tin, minh chung) cho cac don vi dao t~o dang thlJc
hi~n cong tac tlJ danh gia va danh gia ngoai; bao m~t t~t ca cac TT, MC ti~p c~n thea
ph~m vi dUQ'cphan quy~n.

Di~u 10. Kinh phi tht,rc hi~n

1. Kinh phi ph\lc V\l vi~c thu th~p va qmin ly c6ng luu trfr thong tin, minh chung,
bao g6m:

al Cai ti~n, nang c~p c6ng luu tm thong tin, minh chung (ttmc.dnpu.edu.vn);
bl T~p hu~n quan ly, su d\lng c6ng luu trfr thong tin, minh chung;
cl H6 trq nhan SlJthlJc hi~n cong tac 1lJ danh gia va kiSm dinh ch~t lUQ'ng.
2. Phong DBCL&TTGD dVtoan va quan ly cac h~ng m\lc chi phi neu t~i Khoan

1 di~u nay thea quy dinh chung cua Truang.

Di~u 11. Di~u khoan thi hanh
1. Quy~t dinh nay co hi~u IlJc k~ tu ngay kY.
2. Cac Gng (Ba) Truong phong T6 chuc Hanh chinh va Quan trt, Truang phong

DBCL&TTGD; Thu truang cac don vi thu9C va trlJCthu9C Truang; Nguai dUng d~u
cac t6 chuc, dan vi co lien quan trong Truang D~i hQcD6ng Nai chiu trach nhi~m thi
hanh Quy~t dinh nay.!.


