UBND TINH DPONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC PONG NAI Péc 1ap - Tw do - Hanh phiic
Sé: 4244 /QD-DHDN Dong Nai, ngay 27 thang 07 ndm 2023
QUYET PINH

Quy dinh vé thu thap va quan ly thong tin, minh chirng
trén cong thong tin phuc vu cong tac dam bao chit lhrgng
ciia Truwomg Pai hoc Pong Nai

HIEU TRUONG TRUONG PAI HQOC PONG NAI

Can cir Quyét dinh s6 1572/QP-TTg ngay 20/8/2010 ciia Thu twéng Chinh phii
vé viéc thanh lap Truong Dai hoc Déng Nai;

Can cir Théng tw s6 12/2017/TT-BGDDT ngay 19/5/2017 ciia Bé Gido duc va
Dao tao ban hanh Quy dinh vé kiém dinh chat luwong co so gido duc dai hoc,

Can cit Cong van s6 1668/QLCL-KDCLGD ngay 31/12/2019 ciia Cuc Quadn 1y
chat lwong vé hudng dan danh gid theo tiéu chudn ddnh gid chdt lwong co s¢ gido duc
dai hoc;

Can cir Cong van s6 669/QLCL-KPDCLGD ngay 31/12/2019 cia Cuc Quan Iy
chdt lwong vé sir dung tai liéu hwéng dén ddanh gid theo tiéu chudn danh gid chat
lwong CTDT cac trinh dé cua giao duc dai hoc,

Can cit Nghi quyét sé 1077/NQ-HPT ngay 30/8/2021 cia Hoi dong truong ban
hanh Quy ché t6 chire va hoat déng cia Truong Pai hoc Déng Nai;

Theo dé nghi ctia Trudong phong Pam bao chit lwgng va Thanh tra gido duc,

QUYET PINH:

Piéu 1. Nay ban hanh kém theo Quyét dinh nay Quy dinh vé khao sat y kién
nguoi hoc dbi vi mon hoc thudce trurong Dai hoc Déng Nai.

Piéu 2. Cac Ong (Ba) Truong phong T chire Hanh chinh va Quan tri, Trudng
phong DPBCL&TTGD; Thu trudng cac don vi thudc va truc thudc Truong; Nguoi
dimg dau cac to chire, don vi ¢6 lién quan trong Trudng Dai hoc Pong Nai chiju trach
nhiém thi hanh Quyét dinh nay./.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Noi nhd_rg /
- Nhu diéu 2;
- Luu: VT, BBCL (Song Thanh).
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(Kehwhé’o Quyet dinh s6 /(Z,/Zf /QD-DHDN, ngay 27/7/2023 cua Hiéu truong
Truong Dai hoc Dong Nai)

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Vin ban nay quy dinh vé thu thap va quan ly thong tin (TT), minh ching (MC)
phuc vu cong tac dam bao chét lugng (DBCL) cua Truong Pai hoc Déng Nai (sau day
goi tat 1a Truong) trén cong luu trix thong tin, minh chimg (ttme.dnpu.edu.vn).

2. Quy dinh nay ép dung dbi vé6i cac don vi thude, truc thude Trudng va cac td
chire, ca nhén c6 lién quan.

Piéu 2. Giai thich tir ngit

Trong Vian ban nay, céc tir ngit dugc hiéu nhu sau:

1. “Thong tin, minh chirng” 1a cac tai liéu, hd so ghi nhan lai tién trinh thuc hién
cac hoat dong cia don vi theo chirc nang, nhiém vy dugc phéan cong, la béng chimg
khéch quan lién quan dén cong tac PBCL theo yéu cau cia BO Gigo duc va DPao tao.

2. “Céng luu trix thong tin, minh ching” 1a giao dién dé truy cap vao hé théng
TT, MC thong qua duong link ttme.dnpu.edu.vn.

3.“P-D-c-A”la chu trinh thuc hién céng viéc thong qua 4 giai doan gém: lap
ké hoach (Plan); trién khai thuc hién (Do); do ludng - danh gia két qua (Check), thuc
hién céc hoat dong cai tién (Act).

Piéu 3. Yéu chu cia vi¢c thu thip, quan ly thong tin, minh chirng

1. TT, MC phuc vu cong tic DPBCL dugc luu trit trén cong thong tin, minh ching
la céc thong tin, minh chimg phd bién, c6 lién quan truc tiép toi yéu cau cua tung ti€u
chuén, tiéu chi trong cac B0 tiéu chudn kiém dinh ddi véi co s¢ gido duc va chuong
trinh dao tao.

2. Yéu cau cu thé dbi véi tung TT, MC:

a/ C6 s6 hi¢u van ban, ngay thang nim, ky tén, dong ddu (dbi véi van ban do
Trudng ban hanh);

b/ Pbi v6i cac van ban ndi bd cua don vi (vi dy nhu: Bang théng ké sb liéu, danh
muc, bién ban hop va mot sd vin ban khéc) cén phai c6 ngay, thang, ndm va lanh dao




phu trach ky tén;

¢/ Bbi véi cac hoat dong chinh cta don vi (dugc phan cong dya trén chirc ning,
nhiém vu) thi trng hoat dong phai dam bao du thoéng tin, minh ching cua 4 budc “P -
D-C-A";

d/ D6i voi cac TT, MC tir website: timg TT, MC bao gém hinh chup man hinh,
ngay, thang truy cép, duong link.

3. Viéc quan ly, sir dung TT, MC phai thong qua tai khoan dugc tao lap, phin
cap va phan quyén phu hop.

Piéu 4. Cic dang théng tin, minh chirng phuc vu cong tac dam bao chit
lwgng

1. Cac dang TT, MC co ban bao gém: béo c4o, bién ban, biéu mau, huéng dan,
ké hoach, chuan dau ra, chuong trinh dao tao, cong vin, danh sach, dé cuong mén hoc,
hinh anh, hop dong, quy ché, quy dinh, quy trinh, quyét dinh, so dd, thong béo, thong
ke, thong tin website, video va cac dang khac.

2. Cac dang TT, MC dugc sap xép thanh tirng mang hoat dong, theo loai van ban
ctia don vi trién khai.

3. Céc dang théng tin, minh chiing phuc vu cong tac PBCL c¢6 lién quan truc tiép
t6i cac tiéu chuan danh gia, dugc néu cu thé & Cong van s6 1668/QLCL-KPCLGD va
Coéng vin s6 1669/QLCL-KDCLGD.

Piéu 5. Cong hru trir thong tin, minh chirng

1. Giao dién clia cong luu trir thong tin, minh ching da duoc thiét 1ap nhim dao
bao timg TT, MC khi ding (upload) phai thé hién day du thong tin trude khi luu trir.

2. Cac yéu cau co ban can khai bao cho mot minh ching bao gdm: Tén minh
ching, Ngay ban hanh, Con hiéu luc/Hét hiéu luc, Loai minh chimg, Pon vi phat
hanh, Mang cong tac (Chién lugc, Hé thong dam bao chit lugng bén trong, Té chirc va
quan ly, Hoat dong dao tao, Nghién ciru khoa hoc, Hop tac qudc té, Phuc vu cong
dong, Co s vat chat - Tai chinh).

Piéu 6. Tai khoan sir dung céng lwu trir thong tin, minh chirng

1. Pon vi sir dung dé dang, tai TT, MC: M&i don vi duoc cip 01 tai khoan cho 01
c4 nhan dé quan ly tt ca TT, MC cta don vi (dang, tai, ra soat, cap nhat, hd tro cung
cép cho cac don vi khac) va 01 tai khoan cho truéng don vi chiu trach nhiém theo doi
va kiém soat dé dam bao tat ca cac TT, MC déang tai la dat yéu cau, chinh xac, déy du
va kip thoi.

2. Tai khoan str dung cho qua trinh ty danh gia:

a/ Céc thanh vién tham gia thuc hién tu danh gia s& dugc cdp quyén dé sir dung
cong luu trit théng tin. minh ching (ttme.dnpu.edu.vn) khi thuc hién ty danh gié;

b/ TT, MC c¢6 st dung cho béo céo ty danh gia s€ dugc ma hoa theo ding quy



dinh cta cong tac ty danh gia.

3. Tai khoan sir dung cho doan danh gid ngoai: Truong sé& tao tai khoan va cép
quyén dé cac thanh vién doan danh gid ngoai sir dung dé danh gia bo minh chung cua
bao céo tu danh gia.

Piéu 7. Thu thap thong tin, minh chirng

1. Timng don vj c6 trach nhiém thu thip TT, MC ngay sau khi két thuc timg hoat
dong dién ra trong thuc té.

2. Dinh ky hang thang, tit ca cac don vi trong toan Truong ra soat, cdp nhat TT,
MC (bao gém ca tinh trang hi¢u luc cia TT, MC). Qua trinh ra soat, cip nhat cta cic
don vi déu dugc ghi nhén lai (théng qua chtrc nang Quan ly logs) trén cong luu trix
thong tin, minh ching.

Diéu 8. Quin Iy, sir dung thong tin, minh chirng

1. Nguyén tac dang TT, MC: Mot TT, MC chi duoc don vi ding 1 1an.

2. Quy trinh dang TT, MC dugc huéng dan cu thé tai cong luu trir thong tin,
minh chimg gdm cac budc sau day:

a/ Chon “Déng nhap”;

b/ Chon thé “Minh ching”;

¢/ Chon thé “Huéng dan sir dung”.

3. Bao mat vé TT, MC:

a/ Tuy theo chirc nang va nhiém vu dugc phén cong, tai khoan sir dung cong luu
trir thong tin, minh ching s& dugc phan quyén theo cac gidi han “xem”, “upload/
download”, “edit” trong pham vi don vi thudc, truc thudc Trudng va céac td chuc co
lién quan.

b/ Tét ca cac c4 nhan, td chuc khi duoc cép tai khoan dé sur dung cong luu trix
thong tin, minh chimg phai c6 trdch nhiém bio mat tit ca cac thong tin tiép can va sur
dung; chi str dung cho muc dich cong viéc tai Truong va khong dung cho bat ky muc
dich nao khac.

¢/ Bét ky c4 nhan, td chtrc nao vi pham vé yéu t6 bao mat s& bi xur ly theo quy
ché cua Truong.

Piéu 9. Trach nhiém cac don vj

1. M&i don vi ¢6 trach nhiém ding ky danh sach nhan sy phu trach cong tac TT,
MC va cép nhat khi c¢6 su thay dbi nhan su phu trach. Pon vi thuc hién dé xuit nhan
su phu trach cong tac TT, MC bang céch giri email/ egov dén Phong PBCL&TTGD.

2. Phong DPBCL&TTGD: chiu trach nhiém tham muu, soan thdo cac quy dinh vé
viéc quan ly cong luu trir thong tin, minh chung cua cac don vi trong toan Trudng;
truc tiép huéng dan cho cac don vi trong vi€c ding, tai (upload, download) TT, MC,
cach sir dung ngudn tai nguyén chung phuc vu cho cong viéc toan Truong; danh gia
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viéc dang tai, cip nhat TT, MC cua tat ca cac don vi trong toan Trudng; tap hudn dinh
ky 1 nam/lan cong tac quan Iy TT, MC cho c4c don vi trong toan Truong.

3. Trung tdm Théng tin — Thu vién: chiu trach nhiém hd tro vé mat k¥ thuat cia
cong luu trix thong tin, minh ching. Cu thé: dam béao vé dung luong luu trir; thiét ké,
cai tién giao dién phan mém; tao tai khoan mdi, cap quyén truy cap theo phan quyén
cho tirng ca nhan/don vi.

4. Cac khoa, trung tdm dao tao thyc hién viéc dang, tai TT, MC dinh ky theo
Diéu 8 cua Quy dinh nay; sir dung cbng luu trix thong tin, minh ching trong toan
Trudng dé thue hién cong tac tu dénh gia cling nhur danh gia ngoai ddi véi CTDT; bao
mat tat ca cac TT, MC tiép can theo pham vi dugc phan quyén.

5. Céc phong, trung tdm khong c6 chirc ning dao tao thuc hién viéc dang, tai day
da TT, MC vé tht ca cac hoat dong tai don vi; hd trg cung cép kip thoi cac TT, MC
(chua c6 trén cong luu trir thong tin, minh chirng) cho céc don vi dao tao dang thuc
hién cong tac ty danh gia va ddnh gia ngoai; bao mat tat ca cac TT, MC tiép can theo
pham vi dugc phan quyén.

Piéu 10. Kinh phi thuc hién

1. Kinh phi phuc vu viéc thu thap va quan Iy cbng luu trir thong tin, minh chung,
bao gom:

a/ Cai tién, nang cip cdng luu trix thong tin, minh chirng (ttmc.dnpu.edu.vn);

b/ Tap huén quan ly, sir dung cdng luu trit thong tin, minh ching;

¢/ Ho trg nhan sy thuc hién cdng tac tu danh gia va kiém dinh chat luong.

2. Phong PBCL&TTGD dy toan va quan ly cac hang muc chi phi néu tai Khoan
1 diéu nay theo quy dinh chung cia Truong.

Diéu 11. Diéu khoan thi hanh

1. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

2. Cac Ong (Ba) Trudéng phong T6 chirc Hanh chinh va Quan tri, Trudng phong
DBCL&TTGD; Thi trudng cac don vi thude va truc thude Trudng; Nguoi ding dau
cac tb chire, don vi ¢6 lién quan trong Trudng Pai hoc Béng Nai chiu trach nhiém thi
hanh Quyét dinh nay./.



