UBND TIiNH DONG NAI CONG HOA XA HQI CHU NGHIA VIETNAM

TRUONG PAI HQC PONG NAI Poc lap - Ty do - Hanh phiic
S6: {5/ /QD-DHDN Dong Nai, ngayld thing F nam 2023
QUYET PINH

Ban hanh Quy trinh Quan ly va sir dung phong hoc

HIEU TRUONG TRUONG PAI HQC PONG NAI

Can cit Quyét dinh s6 1572/0D-TTg ngay20/8/2010 ciia Thii twéng Chinh phii vé
viéc thanh lgp Truwong Pai hoc Pong Nai;

Can cir Ludt quan 1y, sir dung tai san cong s6 15/2017/QH14 ngay 21/6/2017;

Can cit Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phu quy dinh
chi tiét mot s6 diéu cra Ludt qudn 1y, sir dung tai san cong;

Cén cir Thong tw s6 144/2017/TT-BTC ngay 29/12/2017 cia B Tai chinh huéng
ddn mét s6 néi dung cia Nghi dinh s6 151/2017/NP-CP ngay 26/12/2017 cia Chinh
phit quy dinh chi tiét mét sé diéu cria Ludt quan 1y, siv dung tai san cong;

Can cir Théng tw s6 45/2018/TT-BTC ngay 7/5/2018 cia Bé Tai chinh quy dinh
ché dé quan Iy, tinh hao mon, khdu hao TSCP;

Cén cir Nghi dinh s6 63/2019/ND-CP ngay 11/7/2019 cia Chinh phii quy dinh
viéc xw phat vi pham hanh chinh trong linh viec quan [y, s dung tai san céng;

Xét dé nghi cua Truwong phong To chirc - Hanh chinh va Qudn tri,

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh Quin Iy va sk dung
phong hoc, ma sé6 QT.TB.05.
Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.
Piéu 3. Truéng phong T4 chirc - Hanh chinh va Quan tri, Trudng cac don vi va
vién chtrc, nhén vién c6 lién quan cia Truong Pai hoc B@)ng Nai chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhan:

- Lanh dao Truong (dé chi dao);
- Cac don vi (dé thyc hién)

- Luu: VT, TB.

TS. Lé Anh Dirc




TRUONG PAI HOC DPONG NAI [ Ma sé: QT.TB.05

PHONG TC-HC & QT Lan ban hanh: 1
Ngay ban hanh:

Trang:

TRANG KIEM SOAT

QUY TRINH

QUAN LY VA SU DUNG PHONG HQC
Mi s6: QT.TB.05

Soan thao Kiém tra Phé duyét

TO TRUONG TRUONG PHONG HIEU TRUONG

TS. Hoang Thi Song Thanh Nﬂ%‘_,ﬂdiﬂhm TS. Lé Anh Puc
Jd

BANG THEO DOI SUA POI
Lan i
sira dbi as T o rang Ngay ,\ A
N§i dung sira doi sira ddi hiéu lre Phé duyét

1. MUC PICH

- Quy dinh thong nhat trinh tw va thii tuc trong viéc ding ki muon cac phong hoc
ly thuyét, phong hoc thuc hanh, phong thi nghiém, hoi truong, giang dudng, cac san
bai hoc cdc mon thuc hanh vé GDTC, GDQP va AN,.... cia Truong trong thoi gian
khong bo tri lich giang day;

- Dép tng nhu cau giang day, day bu cua giang vién, tu hoc va sinh hoat doan thé
cua sinh vién nha truong;

- Dap Ung nhu cau mugn phong dé nghién cuu, thuc hién cac dé tai nghién ciru




khoa hoc cta giang vién va sinh vién trong truong.
2. PHAM VI AP DUNG:

- C4c phong hoc ly thuyét, phong hoc thuc hanh, phong thi nghiém, hoi truong,
giang duong, cac san bai hoc cac mon thuc hanh vé GDTC, GDQP va AN...do Nha
truong quan ly;

- Thyc hién vao tat ca cac ngay trong tuin (tir 7h00 dén 17h00); C4 nhan muédn
dang ki muon phong hoc phai tuan thu ddy du noi dung quy trinh cong viéc, thuc hién
nhanh chéng, kip thoi dam bao hi¢u qua cong viéc va tién do thuc hién.

3. THUAT NGU VA TU VIET TAT
3.1. Thuat ngir

Thuét ngir “Phong hoc” trong Quy trinh Quan ly va Sir dung phong hoc mang
mot y nghia rong. N6 bao gdm tit ca cac phong hoc ly thuyét, phong hoc thuc hanh,
phong thi nghiém, hi trudng, giang dudng, san bai hoc thuc hanh cac mén vé GDTC,
GDQP va AN, ... cia Nha truong.

3.2. Tir viét tat

- Phong KHTC: Phong Ké hoach — Tai chinh

- BP.TB: B phan Thiét bi

- Phong DT: Phong Pao tao
4. NOI DUNG QUY TRINH
4.1. Lwu dd quy trinh
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5.2. Dién giai quy trinh
Buwdéc 1: Dang nhap vao website: Portal.dnpu.edu.vn

Ca nhan hodc don vi dang nhép vao website Portal.dthu.edu.vn bang tai khoan da
dugc phong Pao tao cip.
Budc 2. Dang ki mwon phong

Ca nhéan hodc don vi click vao chirc nang Xem thoi khoa biéu. Sau d6 tiép tuc
click vao muc déng ki mugn phong.
Buée 3. Tim phong trong dé mwon

Click vao chtrc nang tim phong trong va dién ddy du thong tin theo yéu clu rdi
an nut tim kiém. Két qua s& hién thi cac phong con tréng.
Buéc 4. Thue hién chirc ning mwon phong va cho duyét

- Chon phong cin muon va click vao nut thuc hién.



- Dién day du thong tin can thiét theo yéu cdu rdi click vao 6 thuc hién.

- Két qua hién ra thong bao muon phong thanh coéng va phong can muon dang &
trang thai cho duyét.
Buéc 5. Duyét

Quan ly hé thdng chuyén trang thai Duyé€t xac nhén dang ky muon phong thanh
cong.

- Ca nhén hodc don vi ding nhép thuong xuyén sau khi ding ki dé kiém tra két
qua mugn phong da thanh cong chua.
Budc 6. Lién h¢ phong trye giang vién ky mwon/tra thiét bi hd tro' (néu cd)

- Cé nhan lién h¢ phong truc gidng vién ky vao sé muon céc thiét bi hé trg nhu
Remode may chiéu, Remode tivi, loa, ... (néu co)

- Sau khi str dung xong phong hoc ca nhén trd lai phong truc giang vién ky vao

sO tra cac thi€t bi hd trg nhu Remode may chi€u, Remode tivi, loa, ... (néu co)




DO Vfaevsssssmmpsimmismssssiadisisssrimsmmmprostm Miu s6C51-HD
MB QEINE: ...conmmmmmescsissasssssimsmampemnenss (Ban hanh theo TT so6 107/2017/TT-BTC ngay
10/10/2017 cua Bo Tai chinh)

BIEN BAN THANH LY TSCP

Ngay.......... thang... nam.....
SO : ..

Can cr Quyét dinh s6 :....ngay......... thang ........ nam ...... CUA «.covcmsrussassensensensssssesssnseases

............................................................... vé viéc thanh ly tai san co dinh

I- Ban thanh ly TSCD gom:

Ong/Ba: .....covvnsisimsinsuncnsusense Chucvy............. Pai dién ... Trudng ban

Qng/Bé: ......................... Chlrc vu............. Paidién ... Uy vién

OBEBAL s 11 < siimomnns sy1 vugasins Chirc vy............ Paidién. ... Uy vién

II- Tién hanh thanh ly TSCD
- Tén, ky ma hidu, qui cAch (CAP hang) TSCD ......c..evvivveveerieieeeieeessies s enssesens
= BRI TOOD cossnsisitsioasscssrmsssssrsns ¥ i 5 T G R TR e IR T 55005 AR
- Nudc san xgét (XAYAUTIE) i snsameessasss aness oo pwnrssssassis oS EiTTs ARasor s R sy gon AT R SRATY §Eimnsmasio e me s O BV FERRFSH
- INAm San XUAL (XAY AUNE) ccvisimmitinenneorpsmnssiisussss svisnsnsos soonsss sesssss5 SR osnsnnes syt bessn SIS RROVARTHTAwsoneornoss
- Namduavaostrdung...................... TR 5 R G
= HEBVEE B8 TR iiiiiins s scnsmponne sn ommssdiasstsnson o ysions S b AR Riisssssare ey A IS 15 A A AR oS B YRR
- Gia tri hao mon da trich dén thoi diém thanh 1Y ...........c...ccvveervverierieie e
= GIALrcoN 181 CUA TSCD. .....comscommsseiiummsessonss sestasoshssssssesssasss i3 innsnunssnsnssesnsissgris a7 doseravas soass arseassesss

III - Két lu@in cia Ban thanh ly TSCD:

Ngay...... thang ... ...nadm...

Chii tich Hi dong thanh ly (Ky, ho tén)

IV - Két qua thanh ly TSCD:

- Chi phi thanh Iy TSCD :....cooovvvveene. (VIEt bANG ChT)..veveeeeeece s
= GIAtr thu BOT fueeeeeeeeeeee e (Viét bANG ChIT) ..o,
- Dai ghi giam s6 TSCP ngay............... thang ........ nam .............
Ngay ....thang .......... nam.......
Thu truéng don vi Ké toan truong
(Ky, ho tén, dong dau) (Ky, ho tén)

GHI CHU: Méu “BIEN BAN THANH LY TSCP” la tndu do Phong TCHC&QT phdt hanh
khi cé phdt sinh giam TSCPD. Néu thanh Iy CCDC thi thay TSCD la CCDC.



