
,,

UBND TiNH UONG NAI CONG HOA xA HOI CHU NGHiA VI~T NAM
TRUONG D~I HOC DONG NAI DQc l~p - T1)'do - Hanh phuc

S6: gS? 6IUHUN- TCHC&QT
VIv tiep tuc trien khai may cham quet cham

cong thee nQi qui lam viec hanh chinh
b~t d~u til thang 07/2022

fJ6ng Nai, ngayol·1 thang OGnam2022

Kinh gui: Cac phong, khoa, bQmon, trung Himva dan vi tnrc thuoc.

Thuc hien thea Chi thi s6 OS/200S/CT- TTg ngay 31 thang 01 nam 200S cua Thu
nrong Chinh phu v~ viec nang cao hieu qua thai gian lam viec cua can bo, cong chirc, vien
chirc nha mroc;

Can cir vao NQi quy lam viec s6 933INQ-UHUN ngay 27 thang 7 nam 2021 cua
Twang Dai h9CU6ng Nai (dinh kern),'

Trong thang 4 nam 2022 Phong T6 chirc - Hanh chinh va Quan tri da trien khai thi
di~m cong tac sir dung may quet van tay, nhan dien khuon mat diem danh vien chirc khoi
hanh chinh. Nay Ban Giam hieu Twang Dai h9CU6ng Nai d~ nghi lanh d~o cac dan vi thong

r ,
bao den vien chuc, nguai lao dQng trong dan vi su dl,lngmay quet van tay, nh~n di~n khuon
m~t di~m danh nguai lam vi~c kh6i hanh chinh dam bao gia gifrc n~ n~p ho~t dQng trong cac
vien chuc lam nhi~m Vl,lhanh chinh a dan vi b~t d~u tu ngay 01 thang 07 nam 2022.

1. D8i v6'i vien chrrc' va ngrr01 lao dQng lam cong vi~c hanh chinh {y cac phong,
khoa, bQmon, trung tam va dO'nvi tr1)'c thuQc (ap dl,mg 04 lim quit may)

- Sang, quet may bit d~u lam vi~c: 7h30 ..phut
- Trua, quet may k~t thuc bU6i lam vi~c nua bU6i: I1h30 phut
- U~u gia chi~u, quet may b~t d~u lam vi~c: 13h30 phut
- Bu6i chi~u, quet may k~t thuc bU6i lam vi~c: 17hOOphut
2. Phong T3 chrrc - Hanh chinh va Quan tri
- Lfry du li~u tu may quet a CO' sa 1 va CO'sa 3 vao ngay 30 hang thang.
- T6ng hqp du li~u bao cao Ban Giam hi~u va thong bao d~n cac dan vi thea d5i th\Ic

hi~n cong tac thang d~ danh gia cong Vl,lva cai cach hanh chinh thea dung quy dinh.
U~ nghi Truang dan vi tri€n khai d~n vien chuc va nguai lao dQng th\Ic hi~n.
Tran tr9ng./.

Nui nhan:-t:tJ<__
- Nhu t;en (d~ th\Xchi~n);
- Luu: VT, TCHC&QT (B.f)(rc).
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UBND riN!! L)()NCjNAI
TrnJ'C)NC l)/~I noc n()NGNAI

CONG IH}A XA HOI CHU NGHiA VI~T NAM
HQc l~p - T\)' do - H~tnh phuc

Sf):.q S 3, INQ-DHDN D(3ng Nat, ng(~}I...E.:rthong 7 nam 202 J

N(H QUY LAM vrec
I. OBi vc)'ivien chtrc, ngufri lao dOng
I. 'rA chirc chao co dau thang van thu hai tuan dau lien cua thang: luc 7 giO' 15',/
2. Vicn chuc, ngtroi lao dong (rieng bao ve, tap vu, giang vien d~IYthen lich):

; Sang: Ttl 7 gia 30' den II gi630'
+ Chi6u: Ttr 13 gil)' 30' d6n 17 gio 00'
+ T(}i: Thuc hien then lich giang d<,1Yva lich true cua don vi.

Nh5rn kip rhoi giai quyet nhu cau cua sinh vien va khach hang, m6i phong, khoa ell'
it nh~t 0 I nguoi luan phicn true luc 7 gi('r 00' giai quyet cong vice hang ngay.

(Lich tnrc va lich lam vice ql th~ hang tuen dang tai tren Website cua dun vi).
* D6i voi lao cl(ing nii co con nho duiri J 2 1/1(ing tlN;j dU'(J'c don vj sdp xdp cd 1M di

trJ. vd .\'(5'r17 (dcim bdo {h(H gian di Ir6. lid ,1'(11ll kh6ng que] 60 plnll}.
* Vhin cln/·c. ngU'()'ilao dpng C(l nhu cclu dtl'Od(5ncon nhd, dcing k}l'{)'i Ph()ng TCllC'

V(JO &7u hqc kv hO{7c niim h(iC dd iJu,(!ch6 "V Ihu xdp gir} lam vi¢c ph£/ hr;rp.
3. Nhan vien bao v9, t~p Vl,l, cO's6 Vtjt ch5t lam vi~c theo lich ella don vi qwin I)'.
4. Giang ViCll gi{lI1gd~IYtheo th6i kh6a bib va him vi¢c theo Ijch duQ'c phc duy¢t.
5. Thai do vui vc, nhi91 [1nh, Cht'lOhoi d6ng nghi¢p, sinh vien v,\ khach d~n Trtr<'rng.
6. Tlwc hi911PCCc. an toan trang hqc t~p va I,\m vi¢c; baa vc; t~ljs,in ella Trm'mg;

Chll dong ch{mg tieu c~rc [rong C<')l1gvi¢c.
7. SU:d\lJlg di¢n, I1lr6'c hc_yp ly, tv t&1 thi6t bi khi kh<')ng dlmg; sLr ch,mg 1:1nhsang tv

nhicn; (h11l1 bao v~ sinh, tlwc h~lnh5S (c6 m:;itgiang d~y, 1~\J11vi¢c, hQi hqp tmac 05 phut,
l~r x0p gh~, dqn fae v,\ chai nuc)'c trt.r<'rckhi ra kh6i ph6ng ... ); su d~lng trang thiEr hi dllllg
nwc ct!ch khi duc.rc phan c6ng.

a. DO~ln k&Lgilill dcy, ph.6i hop giai quy6t c6ng vi¢c kjp thai,shfnh x~k. _
9. LIm vi¢c ngO<ligi6 t9i Tru()'ng phi:li C() lich do Truc'rng clem vi duy¢t VLI thong h,\o

cho b2\O ve bi&t CLlI1g hucmg dan sinh vicn. khach lien h¢.
10. Don vi hop c6 tnkh nhi~m chuAn bi ma clra, thiCt hj v(i t~t hCt thi~t bj dllllg quy

trinh, d6ng CLrH ph<)ng hop sau cung.
I I, Kh6ng Slf d\lI1g nrQ'u, bia, chAt kich thich; kh6ng Mt th1l6c la trol1g Truong.
12. Khi can mang v.;it hr, (eliSeln ra c6ng phai elm.re Hi¢u tmang duy9t.
13. Khi can ngh! tlf 02 ng,:]y tra len phai c6 ckm d€ nghi HiQu tnr6ng gild quy2t.
II. nni vl)'j khach lien h~ cong hie va sinh vien
I. Khf\Ch dCn Iiell h¢ c6ng tac tr~l'cLi6p g~p lxio vi; cI~ duqc hu6ng dan d0n btl ph(~11

M()t clm va ngmJi e6 tTach nhi¢m giiii quy~t.
2. Kh<)ng duQ'c clem vi} khi, v~t d\ll1g silc nhC)n,nguy hi6rn vao khu6n vicn Truimg.
3, KhClng hllt thu6e. Sll'd~lng chat klch thieh, (ianh b,\i trong khu6n vien Tru6ng.
4. Kh6ng ti6p ngtrb'i CCl mld m<)'u, bia ho~c C<) h(\l1h vi khcmg dLll1g rn1!c (In het, an

mi;ic ph<lll cam ... ).
5. Sinh vicn c6 m~l tnr<'rc gia hoc 05 phllt, khi ra v6 ph1:1itbu gQTl bim gh6. dqn rile

tZli ch6 ng6i CLlaminh: ch,1p hanl1 n(>iquy hqc t~p. ,C{IC quy dinh CLla 'frw'mg. "
Trcn day l'l N()i quy eua Trm)'ng D~i ht;lc D6ng Nai. Nc)i quy n~IYCClhi¢u tIle kc lil'

ng,iy 01/08/2021 v,) be)sung Quy cljnh 717!QD-DHDN ngay 03/9/2020.1.

No'i n"~II:p
. nUH. de dnn vi;
- Niem y~l t)(inglh6ng iin;
- Luu: VT, TC-JIC. website.


